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1.1 Overview of Printer Functions 1

I 1
1 Printing in the Windows Environment

1.1 Overview of Printer Functions

The printer driver is software that specifies how to use the printing functions of this machine when printing
from application software.

When you install the printer driver on your computer, you can use a variety of this machine’s printing func-
tions. Furthermore, the printer driver supports a wide range of connection methods and provides flexibility in
various environments.

REPORT

@
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1.2 Preparation for Printing 1
1.2 Preparation for Printing
1.2.1 Preparation for Network Connection (for the Administrator)

Checking the network settings

Check that this machine is connected to the network. For details on the check procedure, refer to "User's
Guide[Introduction])/[Connecting to the Network]".

Configuring the network printing environment
Change the settings of this machine depending on the required printing protocol.

If the printing protocol is not specified before installation, Normal Printing (Port 9100) is selected for printing.
Use Normal Printing (Port 9100) unless otherwise specified by the administrator.

How to print Description
Normal Printing (Port Make sure that the RAW port number has been set. (In normal circumstances,
9100) you can use the default settings.)

For details on the setting procedure, refer to "User's Guide[Web Management
Tool]/[Configuring the Printing Environment]".

Internet Print (IPP) Check the IPP operating environment. (In normal circumstances, you can use
the default settings.)

For details on the setting procedure, refer to "User's Guide[Web Management
Tooll/[Configuring the Printing Environment]".

Secure Print (IPPS) Set up the IPPS operating environment. Communication between this machine
and the computer is encrypted with SSL.

For details on the setting procedure, refer to "User's Guide[Web Management
Tool]/[Configuring the Printing Environment]".

Tips
. Secure Print (IPPS) cannot be set up using the installer.
° The Internet Print (IPP) is not supported in the IPv6 environment.

Allowing device information to be acquired from the printer driver
Disable the OpenAPI authentication function. (In normal circumstances, you can use the default settings.)

When you allow acquisition of device information from the printer driver, the printer driver automatically ob-
tains information such as what options are installed in this machine and whether authentication settings have
been configured.

For details on the setting procedure, refer to "User's Guide[Descriptions of Functions/Utility Keys)/[Adminis-
trator]".

@ Related setting (for the administrator)
. [Assign Account to Acquire Device Info] ("User's Guide[Descriptions of Functions/Utility Keys]/[Admin-
istrator]"
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1.2.2 Preparation for USB Connection

Change the current computer settings before installing the printer driver.

1

Open [Control Panel].

= For information on how to display [Control Panel], refer to page 1-103.
Click [System and Security] - [System].

Click [Advanced system settings] on the menu to the left.

The [System Properties] screen appears.

In the [Hardware] tab, click [Device Installation Settings].

System Properties X

Device Manager

The Devios Manager lists al the hardwars devioss installed
on your computer. Use the Device Managerto change the
properties of any device.

Device Installation Settings

Choose whether Windows dowrloads driver software for your
devices and detailed information about them.

Device Installation Settings

oK Cancel

Select [No, let me choose what to do], select [Never install driver software from Windows Update.], then
click [Save Changes].

- After you have installed the printer driver, change the setting back to [Yes, do this automatically (rec-
ommended)].

Device Installation Settings x

Do you want Windows ta download driver software and realistic icons for your
devices?

O Yes, do this automatically (recommended)

| @ No, let me choose what to do

(O Always install the best driver software from Windows Update.

| @ Riever install driver software from Windows Update.

[ Automatically get the device app and info provided by your device manufacturer.

Why should | have Windows do this

Click [OK] to close the [System Properties] screen.
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1.2.3 Easy Installation Process of the Printer Driver

Types of printer drivers

The following types of printer drivers are available. Select the printer driver that meets your printing aims.

Type Description

PCL This is a standard driver for printing general office documents.
The printing speed is faster than the PS driver.

PS This driver is effective for high-definition printing of data created in PostScript-sup-
porting application software from Adobe or other vendors.
This driver is often used in graphics and light printing applications where good color
reproducibility is important.

FAX This driver enables you to send a fax simply by operating the computer without out-

putting paper. For details on how to use this driver, refer to [PC-FAX].

System environment requirements

The following system environment is required to use the printer driver.

Item

Specifications

Operating system

Windows 7 Professional .

Windows 7 Enterprise

Windows 8.1 X

Windows 8.1 Pro .

Windows 8.1 Entergrise

Windows 10 Home

Windows 10 Pro .

Windows 10 Enterprise

Windows 10 Education .

Windows Server 2008 Standard

Windows Server 2008 Enterprise

Windows Server 2008 R2 Standard

Windows Server 2008 R2 Enterprise

Windows Server 2012 Datacenter

Windows Server 2012 Standard

Windows Server 2012 R2 Datacenter

Windows Server 2012 R2 Standard

Windows Server 2016 Datacenter

Windows Server 2016 Standard

Windows Server 2019 Datacenter

Windows Server 2019 Standard
Supports the 32-bit (x86) or 64-bit (x64) environment.

CPU Any processor of the same or higher specifications as recommended for your oper-
ating system
Memory Memory capacity as recommended for your operating system

Sufficient available memory space is required for your operating system and the ap-
plications to be used.

Installing the printer driver

Install the printer driver using the installer.

v/ Administrator privileges are required to perform this task.

v Before using a USB connection, connect this machine to the computer using a USB cable. If a wizard
screen appears to add new hardware, click [Cancel].

1 Insert the driver DVD into the DVD drive of the computer.

= Make sure that the installer starts, and then proceed to step 2.

= [f the installer does not start, open the driver folder on the DVD, double-click [Setup.exe] (in the 32-
bit environment) or [Setup64.exe] (in the 64-bit environment), and proceed to step 2.

= If the [User Account Control] window appears, click [Continue] or [Yes].
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2
3

7
8

Select the [Agree the Software End User License Agreement.] check box.

Select [Install printers/MFPs] in [Select menu to setup], and click [Next].

The connected printers are detected.

Select this machine from the list of detected printers.

= |If this machine is not detected, restart it.

-> Among the connected devices, only the target model is automatically detected and displayed. If
multiple target models are displayed, check the IP addresses.
You can check the IP address of this machine in the screen that is displayed by tapping [Utility] -
[Device Information].

= If the connection to this machine cannot be recognized, it is not displayed in the list. In this case,
select [Specify manually.] to manually specify the IP address and host name of this machine.

& Printer Installer - Select Printers/MFPs to Install X
. ° ® Select Printer/MFP to ﬁall
Specify Printers/MFPs
@ Select from the st of detected Printers/MFPs. Q Specify manually.
Device Name Address/Port. Status
192168120 Mot installed
Search Setting Update List
Oadvanced Settings
Hel Previous Next Cancel

As needed, specify the default print type and the type of the driver you want to install.

- When specifying the type of the driver you want to install, select the [Advanced Settings] check box,
and also select the check box of the printer driver you want to install in [Components to Be In-
stalled]. For features of each driver, refer to page 1-5. The PCL driver is installed by default.

= In [Print Type Default Setting], you can select whether to install the driver that has 2-sided printing
specified as the default, or to install the driver that has 1-sided printing specified as the default. By
default, the driver that has 2-sided printing specified as the default is installed.

Click [Next].

Check the items to be installed, and click [Install].

Change the displayed name or print a test page as needed, and click [Finish].

Setting Description

[Review] Displays the installed components for checking.

[Rename Printer] Changes this machine name if necessary.

[Property] Sets the optional operating environment of this machine. For details, refer to
page 1-7.

[Print Setting] Changes the default print settings of this machine if necessary. For details, re-
fer to page 1-8.

[Print Test page] If necessary, print a test page to check that printing process works correctly.

9

After installation was completed, configure initial settings for the printer driver.

= For details on the initial settings for the printer driver, refer to page 1-7.

Performing a test print

Windows provides the test printing function. Perform a test print to check that the correct printing is possible.
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1 Open [Devices and Printers].

= For information on how to display [Devices and Printers], refer to page 1-103.

2 Right-click the icon of this machine, and click [Properties] (or [Printer Properties]).

3 Inthe [General] tab, click [Print Test Page].

] PCL Properties

Generdl  Sharing  Pots  Advanced Color Management Secuity Corfigure  Settings

=) ‘ N i PO ‘
Location: | |
Comment t:
Medel: PCL

Features

Color: Yes Paper available:

Double-sided: Ves 20 o

Staple: No Al

2
Speed: 23
Maximum resolution: fand 12
Preferences... Print Test Page

4 iftest printing has succeeded, click [OK].

= If test printing has failed, click [Troubleshoot] to find out how to solve the problem.

1.2.4

Configuring the Default Settings of the Printer Driver

Configuring the optional environment of this machine

When you use this machine for the first time, check that information such as what options are installed in this
machine and whether authentication settings have been configured is correctly reflected to the printer driver.

1 Display the [Properties] window of the printer driver.

= For information on how to display the [Properties] window, refer to page 1-78.

2 Inthe [Configure] tab, check the information such as what options are installed in this machine and

whether authentication settings have been configured.

- By default, [Auto] in [Obtain Settings...] is enabled. The information on this machine is automatically
obtained and reflected to [Device Option].

= Ifthe [Auto] of [Obtain Settings...] is disabled and if you click [Obtain Device Information], the current
information of this machine is obtained and reflected on the [Device Option].

= If communication with this machine fails, set the [Device Option] manually. Select an item to change
from the list, and set a value in the [Setting].

= PCL Properties

Genersl Sharing Pots  Advanced Color Management Securty | Configure ! Settings

Device Option

: Setting.

Paper Tray Information

Paper Type
Plain Paper
Plain Paper
Plain Paper
[3 LeF Plain Paper

BTaa A [J Ler

Ty Size Dirsction
Tayl A4 B er
Tray2 A4 D LeF
B Trayd A

Paper Tray Seftings.. Set Paper Name by User.

[] Encryption Passphrase Software Tools

Obtain Device Informati
in Device Information |Wekj Connection

Obtain Settings...

Cancel

Start

Help
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3  Click [OK].

Changing the default print settings
If necessary, you can change the default print settings of the printer driver.

We recommend that you change the default settings to suit your environment.

1 Display the [Printing Preferences] window of the printer driver.

= For information on how to display the [Printing Preferences] window, refer to page 1-83.

2 Change the print settings, then click [OK].

The changed settings are applied when printing is performed from any application software.

- PCL Printing Preferences X
0 MyTab :EEE‘C Layout Finish Cover Mode Stamp/Composition Gualty Other
P w

Output Method

—_— O Landscape E‘G Print “
—_— Original Size
81/aa - User Settings.
= ¥ Paper Size Track,
— Same as Original Size ™~
= Zoom [25.400%] Cogies
- 1 = [1..9999)
L v
1005 % @@ M Collate
E‘j Wy Core
a o Paper Tray
B s
=) Paper Type
&30 P T

Printer View Frinter Information Defout

@ Reference

Registering Frequently Used Print Settings (page 1-9)
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1.3 Printing Procedure

1.3.1 Printing Operation Flow
1 Open document data using the application software. From the [File] menu, select [Print].

2 Check the [Printer Name] (or [Select Printer]) make sure that the desired printer has been selected.

= The [Print] dialog box differs depending on the application.

= FAX =

® pCcL

= Ps

<

Siat Ready [Pinttofle | Preferences

Find Prirter

Number of copies: |1 {2

1t 52 33

B tovly

3 Specify the print range and the number of copies to print.

4 Ciick [Properties] (or [Preferences]) to change the print settings of the printer driver as necessary.

= The print settings you have changed here are reset to the defaults when you exit the application
software. For information on how to change the default values of print settings, refer to page 1-8.

=> The printer driver has the function to easily recall frequently used print settings. For details, refer to
page 1-9.
5 Click [Print].
Printing is executed.
Tips

° When [Secure Print Only] is set to [On] in [Device Option] in the [Configure] tab, the [Secure Print] win-
dow appears. For details on Secure Print, refer to page 1-56.

1.3.2 Easily Recalling Frequently Used Print Settings

Registering frequently used print settings
You can register the current print settings as a favorite and recall it when executing printing.

When you register a frequently used combination of print settings as a favorite, you can easily apply all of
those settings just by selecting the combination from the Favorite Setting list, even if the combination is com-

plicated as it contains settings on multiple tabs.

The following explains the procedure of favorite print setting.

1 In the [Printing Preferences] window, set the print conditions you want to register as a favorite.
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2  Click [Add...].

= When you edit an existing setting, select its name from the [Favorite Setting] , then click [Edit...].

= PCL Printing Preferences X
£ MyTab [B35C " Layout Finish  CoverMods Stamp/Compostion Qualty Other
on Output Method
—_— E’j Prit -
Original Size
—— User Settings.
1 | Track.
—_— | Copies
1 S 11..9999)
100s] % %El colate
=) W Ooree
Paper Tray
i B %
F Paper Type
ERE - e
Printer View Printer Default
Cancel Aoy Help

3  Enter the name of the favorite to be registered.

- Set an icon, a comment and call options for the favorite settings if necessary.

Settings Description
[Name] Enter the name of the favorite to be registered.
Use names that can easily be identified.
[lcon] Assign an icon to the favorite settings if necessary.
[Sharing] Select this check box when you want to share the favorite with other users.
[Comment] Enter a comment to the favorite settings if necessary.

The comment is displayed when you place the mouse cursor over the favorite
on the Favorite Setting list.

[Restore Items]

4  Click [OK].

The favorite settings may contain the size of original and the number of copies
which are determined only when you start printing. When you call the favorite
settings, these options are not set by default. However, you can define these
options in the favorite settings if necessary.

Select the check box of items to be retrieved.

The print settings are registered as a favorite. You can select the favorite settings from the [Favorite
Setting] list when starting printing.

Customizing the setting window

You can gather setting items from difference tabs and place them in [My Tab].

Registering frequently used setting items in [My Tab] enables you to change settings in one tab, without
switching among multiple tabs.

This section describes how to edit [My Tab].
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1 Click [My Tab] - [Edit My Tab...].

= You can also register a function in [My Tab] by selecting [to the LEFT] or [to the RIGHT] from the [My
Tab] menu that is displayed by right-clicking the function.

&= PCL Printing Preferences X

{2 WyTeb} Bosic Layout Finish CoverMode Stamp/Composion Gualty Other

Favorte Setting [Umea ][ Am Edi
Copes Paper Tray
p— ] o v
e Select Color Paper Type
= Pret Type Output Method
= -
Original Orientation User Seftings..
& (@) Fortrait @ Stagle
E‘:l 2] O tandscape Left Comer (Auto)
A D % Feper See (33 [] Certer Staple and Fold
] Same as Onginal Size ~
Printer View Piterlomaion | [ [y e iy Tag —

Cancel Aoy Help

2 From [Setting Item List], select the function you want to register in [My Tab], then click [to the LEFT] or
[to the RIGHT].

= Clicking [to the LEFT] places the selected function in the area to the left of [My Tab] and clicking [to
the RIGHT] places it in the area to the right of [My Tab].

= An icon appears to the left of each function that is registered in [My Tab].

Edit My Tab X

Setting ftem List
Basc Layout Finish  CoverMode Stamp/Composiion GQually Other

[0 Staple ~
il Center Staple and Fold

Punch

Fold

Page Fold Setiing
A

v

¥ tothe LEFT ¥ tothe RIGHT

£ MyTab

TLEFT side DRIGHT side

Copies Paper Tray A W
Select Color Paper Type

Pt Type Qutput Method Down
Original Orentation Staple KA
Papsr Size Center Staple and Fold & LRt

3 As necessary, move or delete the registered functions.
-> To move a function, select the function and click [Up], [Down], or [Left/Right].
- To delete a function from [My Tab], select the function and click [Remove].
4  Click [OK].
This completes editing [My Tab].

1 Tips

° From [My Tab Settings] in the [Settings] tab, you can configure display settings for My Tab. For details,
refer to page 1-81.
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1.4 Useful Printing Functions

1.4.1 Changing the Paper Size or Type

Enlarging or reducing to the paper size ([Paper Size])

The original is printed after it is enlarged or reduced by a ratio that is automatically determined by the original
size and paper size.

If you select a paper size larger than the original size, the original is enlarged to the paper size. If you select
a paper size smaller than the original size, the original is reduced to the paper size.

In [Paper Size] in the [Basic] tab, select the size of paper for printing. The zoom ratio is automatically deter-
mined by the paper sizes selected in [Original Size] and [Paper Size].

% Printing Preferences X
£ MyTab Basic layout Finish CoverMods Stamp/Compostion Gualty Other
F— o
in
Output Method
— E‘:l Print ~
User Settings.
—r Authentication/Accourt Track.
= Cogies
1 =] 1..9995]
Qg e
Wy Core

Paper Settings for Each Tray..

Tips
. This function is enabled when [Zoom] is set to [Auto].

Enlarging or reducing by the desired zoom ratio ([Zoom])

You can print the original image after it has been enlarged or reduced by the desired zoom ratio. The zoom
ratio can be specified to be between 25% and 400% (in increments of 1%).

In [Zoom] in the [Basic] tab, specify the zoom ratio. When specifying the common zoom ratio in the vertical
and horizontal directions, select [Manual-lock aspect ratio], and specify the zoom ratio. When specifying a
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1

different zoom ratio in the vertical and horizontal directions, select [Manual-var. aspect ratio], and specify the

zoom ratio.

8 Printing Preferences

£ MyTab Basic layout Firish CoverMode Stamp/Composiion Qualiy Other

2 1/2x11 (215.9x279.4 mm)
L4
8 1/2x11 (215.9x279.4 mm)

e St o

Output Method

=l

<

User Settngs
¥ Paper Size Tiss

[ Same as Orgnal Size |

Cogies

Zoom [25..400%)
T

VanuzHock aspect atic | [ F n.sem

[ioos] = %@ Hlcolate

Paper Tray ‘ ot
|
= Paper Type
& & E P St b Ty
Printer View Printer Information Default

o | [

Printing on custom-size paper ([Original Size])

For originals with a special size, print them on custom sized paper.

1 In [Original Size] in the [Basic] tab, select [Custom Size].

= In [Paper Size], select [Same as Original Size].

8 Printing Preferences

Custom Size (8 5x117)

v
Custom Size (8 5x11%)

£ MyTab Basc layot Fnish CoverMode Stamp/Compostion Qualty Other

e Sty e

Ongral Criertation
Portrait
Landscape

Output Method

Original Size

¥ Tor 5 Tack

Same s Original Size -

Zoom [25. %] Fomes

S

= =

Bl v
1002] %

@@ FAColate
= i
Ea 5
& o Paper Tray
ER Y
Es Paper Type
G < M P
Prirter View Prirter Irformation —

G| [

The [Custom Size] setting window appears.

2 Specify the length and width as desired, and click [OK].

1 Tips

Custom Size Seftings X
Width Unit
BED 12 nch [2.544..11692) Omm
Lengih Gz

[11:000 [2] inh 15.500. 472441

Wihen you specy the paper size as Width 3544~ &
11.694inch (30-287mm) and Length 17.002- v

T
&

Cancel Defaut

. For details on the trays into which you can load custom-size paper and the available range of sizes,
refer to "User's Guide[lntroduction]/[Loading Paper]".

° When you are using the PCL driver, you can register a custom size in the [Save Custom Size...] of the
[Settings] tab. The registered paper size can be selected from [Original Size] in the [Basic] tab. For de-

tails, refer to page 1-81.

[Print Operations]



1.4 Useful Printing Functions

Specifying the paper type for printing ([Paper Type])

In [Paper Type] in the [Basic] tab, select the type of paper for printing.

8 Printing Preferences

£ MyTab Basc layout Finsh CoverMode Stamp/Compostion Gualty Other

Favorte Setting Untitled

2 =

8 1/2c11 (215 9279 4 mm)
¥ Origrnal Criertation

Output Method

EEN User Setings. ]
¥ Paper Size Tz
‘Same as Oniginal Size - o
Zoom [25..400%)]
1 =] 113999
Auto ~ =0 1
00z] % @El MColate
E: @y Ooree
& e Paper Tray
ER Y |
- Paper Type
P EE C—
Prrter fomation

When [Paper Settings for Each Tray] is enabled in the [Settings] tab of the printer driver, select [Paper Settings

for Each Tray...] in the [Basic] tab, and specify the paper type for each tray.

Paper Settings for Each Tray

Device Status

Tray Size Drection Faper Type
Tyl A4 [J LeF Plain Paper
Tmy2 A4 [ Ler Plain Paper

BTy A [J LeF Plain Paper

BTy A [ LeF Plain Paper
Bypass Tre Ad [ Ler Plain Paper

Printer Drver Sefings

Bypass Ty Plain Paper

Tray Paper Type

Tray2 Plain Paper
Ty Plain Paper
B Trays Piain Paper

Paper Type

Specifying the paper tray ([Paper Tray])

In [Paper Tray] in the [Basic] tab, select the paper tray for printing.

= Printing Preferences

£ MyTab Basic Layot Finish CoverMode Stamp/Composion Qualty Other

8 172x11 @15 5279 4 mm) Faverte Setting Unttled o) A || B |
A
8 1/2x11 (215.9x279.4 mm) Original Orizrtation Output Method
il
= v
Orginal Size
[s12m1 -] I User Setings ]
¥ Papersize Trck...
Same as Oiginal Size: -
Zoom [25..400%] Cogies
om
£ 1 [+ .9s89
£ n-on
WDD} % @@I [AColate
E: | Cofe
& D ey, Paper Tray
VE
f gl E ’m‘ Paper Settings for Each Tray.
Prrter rfomation

1 Tips

° If you select [Auto], the paper tray for the paper you have selected in [Paper Size] is automatically se-

lected.
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Printing on paper in multiple trays ([Carbon Copy])

You can print the original on different sheets of paper loaded into multiple trays. Because you can obtain
printing results that look like carbon-copied slips using the print command once, this function is called Car-

bon Copy.

For example, by using the print command once, you can print a submission document on high-quality color
paper loaded in Tray 1 and print your copy on recycled paper loaded in Tray 2.

This function is useful when you want to create a submission document and its copy at one time.

1

2

REPORT

REPORT

In [Paper Tray] in the [Basic] tab, select the paper tray for printing the original.

= You cannot select [Auto].

8 Printing Preferences
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In the [Cover Mode] tab, select the [Carbon Copy] check box.

8 Printing Preferences
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Carbon Copy Settings

Cancel Help

The [Carbon Copy Settings] window appears.
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1.4 Useful Printing Functions

3 Specify the paper tray for carbon copies and output order, and click [OK].

Carbon Copy Settings

Original Copy Carbon Copy Tray

Output Onder Oz
)T
@ Tray @ T

OPage

[ Bypass Tray.

Cancal Default Help

Setting Description
[Original Copy] The paper tray for printing the original is displayed.
[Carbon Copy Tray] Select the paper tray for carbon copies. Select the check boxes for all paper

trays to be used.

[Output Order] Select the order of outputting carbon copies.

e [Tray]: Carbon copies are printed in order of selected trays. When an orig-
inal comprised of multiple pages is printed, all pages are printed on paper
from one tray, then the next tray is used.

e [Page]: Carbon copies are printed page by page. When an original com-
prised of multiple pages is printed, each page is printed on paper from all

the selected trays.

Tips

° If [Page] is selected in [Output Order], multiple copies cannot be printed.

1.4.2 Printing Multiple Sets of Copies

Specifying the number of copies ([Copies])

In [Copies] in the [Basic] tab, specify the number of copies you want to print.

8 Printing Preferences

¥ Paper Size

£ MyTab Basic layout Finish CoverMods Stamp/Compostion Gualty Other
ovenesers =
jon

Editt

Output Method

User Settings.

Same as Onginal Size

Zoom [25..400%]
Auto ~

1
e Paper Tray
Vi

Paper Type

i

\

Track.
Cogies
2 2[99

Collate

[ offset

Paper Settings for Each Tray.

@ Reference

Making a trial printing (Proof Print) (page 1-54)
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1.4 Useful Printing Functions

Printing by sets ([Collate]/[Offset])

Output paper by set when printing multiple sets of copies.

REPORT

REPORT

N T T T

When the [Collate] check box on the [Basic] tab is selected, copies are output separately in a set-by-set man-
ner, for example, "Pages 1, 2, 3, 4, and 5", "Pages 1, 2, 3, 4, and 5", and then "Pages 1, 2, 3, 4, and 5". When

the [Offset] check box is selected, the output position is staggered one by one.

& Printing Preferences X

£ WyTsb Basc Layoit Fiih Coverhods Stamp/Compostion CQualty Other
| e
Output Method
—_— O Landscape E’j Print -
— Ongnal ze
8121 - [T —
— ¥ Paper Size Treck
= Same a3 Orignal Sze
=1 Zoom 25 4007] Copies
om B
z s
B noen
] x %@l HAsisie
E‘: W) Ooee
& D e Paper Tray
A
=7 @Paperme
E‘ gl E o Pt Paper Selings for Each Tray.
Piter View Prrter Ffomation =

143 Saving the Number of Printed Sheets

Printing multiple pages on the same side of a single sheet ([Combination])

You can print multiple reduced size pages on the same side of a single sheet to reduce the number of pages

to be printed.
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14 Useful Printing Functions 1

In [Combination] in the [Layout] tab, select "N in 1". For example, when you select [9 in 1], every set of nine
pages is reduced and printed on the same side of one sheet.

%
Layot Firish Coverbods Stamp/Compostion CQualey Other
3 172211 @15 9279 4 mm) Faverite Setting [ Untited V[ A || B |
LlEEEEET) Fcsmbination Pint Type
il
Combination Details
Binding Fosition
[lBetate 160 [ Binding Margin
180 Degree Rotation Seiting, Binding Margin Settings
[1Skp Blark Pages [mage Stift
[cnepters Image Shift Settings
Enty Example 24510
Prrter fometon

If necessary, click [Combination Details...] to set the page layout order and whether to input border lines be-
tween pages.

I Layout Order
[ Border
0] Fere
[ok ]| Gl || Dbt || Hep
Setting Description
[Layout Order] Select the page layout order.
[Border] Select this check box when you want to draw border lines between pages. In
addition, select the type of border lines from [Frame] and [Line].

1 Tips

° By using this function in combination with the 2-Sided Print function ([Print Type]: [2-Sided]), you can
save more amount of paper.

Printing on both sides of paper ([2-Sided])

By using both sides of paper for printing, you can reduce paper consumption by half.
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In [Print Type] in the [Layout] tab, select [2-Sided)]. [2-Sided] is specified by default.

8 Printing Preferences

D WyTab Basic Llayout Finsh CoverMode Stamp/Compostion Gualty Other
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Combination Details

Pint Type

.

Binding Postion

[lBetate 160 [ Binding Margin
180 Degree Rotation Seiting, Binding Margin Settings
E‘:l [1Skip Blark Pages [ image St
— . [cnepters Image Shift Settings.
A D % Entyy Example 24610
]
Prrter fometon

1 Tips

° If this function is combined with the Combine function ([Combination]: "N in 1"), you can save more

amount of paper.

Skipping blank pages ([Skip Blank Pages])

Blank pages contained in the original are skipped when the original is printed. You can reduce the number of

printed sheets.

&

REPORT REPORT |-

P

I
U~

In the [Layout] tab, select the [Skip Blank Pages] check box.

1 Tips

8 Printing Preferences
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° For some originals, blank pages are also printed.

° [Skip Blank Pages] is available only when the printer driver for Windows is used.
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144 Setting the Printout Finishing

Adding a margin on pages ([Binding Margin])

A margin for binding is added on pages.

~~

1 In the [Layout] tab, select the [Binding Margin] check box.

=> In [Binding Position] in the [Layout] tab, specify the margin position.

& Printing Preferences X

£ MyTsb Basic layout Finish CoverMods Stamp/Composion Qualty Other
ot St W
Clcembination Piint Type
= (o] 2o
Combination Details
= Binding Position
— o

[l Rotate 180 Binding Maraini

180 Degree Rotation Setting Binding Margin Settings

E-b:l [1Skip Blark Pages [ Tmage S
— @] Chapters Image Shift Settings.

2 Click [Binding Margin Settings...].

3 Adjust the size of margin and click [OK].

Binding Margin Settings X
Shit Mode
@ Fergle] Shif
O Auto Reduction
Front Side: Unit
000[F]  inch [0.00..1.96] Omm
&) @inch
[/] Same value for front and back sides
Cancel Defaut Help

Setting Description

[Shift Mode] Select how the images are shifted for creating the margin.

[Front Side)/[Back Side] | Specify the size of the margin on the front side.

When you print on both sides, specify the size of the margin on the back side.
When the [Same value for front and back sides] check box is selected, a mar-
gin of the same size is created on both front and back sides.

1 Tips

° [Binding Margin] is available only when the printer driver for Windows is used.
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Stapling paper ([Staple])

Each set of sheets can be stapled (at a corner or at two positions) and output automatically. This function is

useful for preparing a project proposal or other booklet materials.

|
REPORT REPORT | | REPORT
— Ll

o > o || o
OF ||

In the [Finish] tab, select the [Staple] check box. In addition, specify the number and positions of staples.

8 Printing Preferences X

D WyTab Basic Layour Finish CoverMode Stamp/Compostion Gualty Other
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1 Tips

° To use this function, an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".

° In [Binding Position] in the [Layout] tab, specify the staple position.

Binding in the center of the paper ([Center Staple and Fold])

The printed sheets are bound in the center and folded before they are output.

—

——— REPORT R
— M| = |
— !

In the [Finish] tab, select the [Center Staple and Fold] check box.
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1

As the sheets are bound in the center, use the combined document data or set the [Print Type] to [Booklet]
on the [Layout] tab.

Layout Firish  Cover Mode  Stamp/Composiion  Gualty | Other

Favorte Setting Uniiled M

@ utput Tray

Default

2 1/2x11 (215.9x279 4 mm) =

Osteple
Left Comer (Auto)

1enter Staple and Foid

[IPunch
Z-Hole (Lef)
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@ Hak-Fold(By Copy Job)

8 1/2x11 (215.9x279.4 mm)
f

Paper Amangement

Priortize Aranging Papers

Page Fold Seting

T nam

ERY
E,

L5

Prirter Information

1 Tips

To use this function, an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".

Punching the printed sheets ([Punch])

Printed sheets are punched for filing before they are output. This function is useful when you want to bind
printed materials in files.

In the [Finish] tab, select the [Punch] check box. In addition, specify the number and positions of punch holes.

8 Printing Preferences x
O WyTsb Basic Layout |Finsh | CoverMode Stamp/Compostion Qualty Other
8 17211 (215.9x279.4 mm) Eevorte Seting [ s v hea [ e
v
817211 (215.5x279.4 mm) [C1Steple Output Ty
G )
(Z}_| Center Staple and Fold
FPunch
[zroeas) o] | paperArengement
T || Priortize Aranging Pepers
Half-Fold(By Copy Job)
A D < Page Fold Seiting
- |
&8 E o
Prrter fomation

1 Tips

° To use this function, an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".
° In [Binding Position] in the [Layout] tab, specify the punch position.
° The number of punched holes varies depending on the area you are in.
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Folding paper ([Fold])

The printed sheets are creased before they are output.
Half-Fold

REPORT
» REPORT

Tri-Fold

In the [Finish] tab, select the [Fold] check box, and select the folding mode.

When you want to fold page by page, specify the number of pages to be folded at one time in [Page Fold
Setting].

8 Printing Preferences X
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1 Tips
To use this function, an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".

This function cannot be used on originals that contain more pages than the number of pages that can
be folded by this machine.
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Printing in a booklet format ([Booklet])

The pages in the original data are arranged and spread out in booklet format and printed on both sides of
sheets. When the printed sheets are stacked and folded in two, the pages are arranged in the correct order.

In [Print Type] in the [Layout] tab, select [Booklet].

8 Printing Preferences
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1 Tips

. When paper is folded as a booklet, the finishing size is half that of the paper size you selected in [Paper

Size].

° By selecting [Fold] or [Center Staple and Fold] in the [Finish] tab in combination with this function, you
can create booklet-form documents by folding the printed sheets in the center or by binding them using
two staples in the center.

° By selecting [Chapters] in the [Layout] tab in combination with this function, you can place the specified

page on the front

side.

Specifying the output tray ([Output Tray])

In [Output Tray] in the [Finish] tab, select the tray to which printed sheets are output.

= Printing Preferences
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1.4 Useful Printing Functions

1.4.5 Adjusting the Layout

Printing a poster-sized image ([Combination]) (PCL only)

The original image is enlarged, divided, and printed on multiple sheets. When you join the printed sheets to-

gether, a large poster is created.

POSTER

In [Combination] in the [Layout] tab, select "N x N". For example, when you select [2 x 2], one page of the

POS

TER

original image is enlarged, divided, and printed on four sheets.

8 Printing Preferences
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v
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Rotating the image 180 degrees ([Rotate 180])

The image is printed upside down. Use this function when printing on envelopes whose loading direction can-

not be changed.
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1  Inthe [Layout] tab, select the [Rotate 180] check box.

8 Printing Preferences
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2  Click [180 Degree Rotation Setting...].

3 Specify the original to rotate at 180 degrees, then click [OK].

1 Tips

180 Degree Rotation Setting

Portrait Orginal

Landscape Original

° The size and orientation of the original to be rotated 180 degrees depend on those of the original rec-
ognized by the application.

Fine-tuning the print position ([Image Shift])

You can fine tune the image position by shifting it in a horizontal or vertical direction according to the paper

size. When an image is printed on the back side, you can also fine tune its position.

Use this function when you want to make a fine adjustment, such as changing the print position a little or
printing images in different positions between the front and back sides.
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1 In the [Layout] tab, select the [Image Shift] check box.

8 Printing Preferences X
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2 Cclick [Image Shift Settings...].

3 Adjust the upward/downward and rightward/leftward shift distances, and click [OK].

= When printing images on both sides, selecting the [Same value for Front and Back sides] check box
applies the same settings to both sides.

Image Shift Settings X
Unt
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®inchy
Front Side Back Side
OlLeft @ Left
©Rgh Ofgh
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OTep OTep
@® Bottom @ Bottom
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Cancel Defautt Help

1.4.6 Adding Text or an Image to the Original

Adding a watermark ([Watermark])

Text such as "NO REPRODUCTION" and "INTERNAL USE" are printed on the center of all pages in a tint
color.

By printing a watermark, you can specify the handling policy of copied documents.

AT T
T TTTTTTANT
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In the [Stamp/Composition] tab, select the [Watermark] check box. In addition, select the watermark you
want to print.

8 Printing Preferences
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1 Tips

Registering/editing a watermark

[Watermark] is available only when the printer driver for Windows is used.

This machine has several factory-set watermarks. However, you can register new watermarks or edit existing
watermarks as necessary.

1

In the [Stamp/Composition] tab, select the [Watermark] check box, and click [Edit...].

8 Printing Preferences
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2 Click [Add] and register the watermark data.

- To edit a registered watermark, select the watermark from the [Current Watermark] list, and edit the

data.

= To delete a registered watermark, select the watermark from the [Current Watermark] list, and click

[Delete].

Setting

Edit Watermark X
[EU P —
oo Wetemark Name
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100%
'y 3) Font Name Size
Aral ol 2 = por.6on
-100% +100% o
Postion[-100.. +100] ‘ﬁMe | ‘Erame
Regular <] [ore -
X |0 Sj% ¥ 0 =%
Text Color
e P Torspaen
Angk
Dge =] Degreesi-120..+180] Dl Page Oy
2] Degrees180. .+
[JRepeat
3 hamg
ok ]| cancal Defout Help

[Watermark Name]

Enter the name to be displayed in the watermark list (using up to 30 charac-
ters).

[Watermark Text] Enter the text to be displayed as a watermark (using up to 30 characters).
[Up)/[Down] Clicking these buttons changes the order of items in the list. You can move fre-
quently used watermarks to upper positions.
[Position] Specify the print position for the watermark.
e [XJ/[Y]: Adjust the horizontal and vertical positions of the watermark. The
values change as you move the slide bar.
[Center]: Click this button to reset the watermark position to the center.
¢ [Angle]: Adjust the angle of the watermark.
[Font Name] Select the font for the watermark.
[Size] Specify the font size for the watermark.
[Style] Select the font style for the watermark.
[Frame] Select the frame for the watermark.
[Text Color] Select the color of the watermark.
[Transparent] Select this check box to print the watermark in a translucent tone.

When this check box is cleared, the printed watermark obscures the back-
ground.

[1st Page Only]

Select this check box to print the watermark only on the first page of the orig-
inal.

[Repeat] Select this check box to repeatedly print the watermark on each page.
[Sharing] Select this check box to share the watermark with other users.
3  Click [OK].
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Composing an overlay image ([Overlay])

An overlay image registered in the computer or this machine is recalled and printed on the original as a com-
posite image.

° For details on how to register an overlay image on your computer, refer to page 1-32.
° For details on how to register an overlay image in a shared folder on the network, refer to page 1-32.
[ ]

For details on how to register an overlay image in this machine, refer to "User's Guide[Descriptions of
Functions/Utility Keys]/[Copy]".

In [Overlay] in the [Stamp/Composition] tab, select [Print Host Image] or [Print Device Image] (PCL only), and
then from the list, select the overlay image to be printed on the original as a composite image.

= Printing Preferences X
£ WyTeb Basc Layot Fiish Coverhode Stamp/Compostion Gualty Other
8 1/2x11 (215.9x279.4 mm) Faverte Setting Add Edt
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8 /211 215.9x279.4
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Cancel Help

As necessary, click [Edit...] to add or delete overlay images. Alternatively, change the method of composing
an overlay image.

When you have selected [Print Host Image]:

Edit Print In Overlay X
Select Overtay il
£ _overayl KFO

@ ovein2 70 Browse Fies
overtay:
& overiay3 KFO Delete

[iChange 2nd Page and Later

& overloy2 KFO
R oveloy3 KFO

Fie Information

AlPages ~
Overiay Name:
Fie Name: overay1 KFO
Folder: C:\Users\User 01 Douments
Orginal Size: Sz
Original Orentation: Porrat
Colr Grayscale v
< >
Ovedlay Fiint Sefting
Pages Overwrie
‘ Al Pages - ‘ ‘ Back -

Cancel Defauit Help

Setting ‘ Description
[Select Overlay File] ‘ Add or delete overlay images.
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Setting Description
[Browse Add an overlay image to the list.
Files...]
[Delete] The selected overlay images are deleted from the list.
[Change Select this check box to change the overlay image to be printed on the second
2ndPage | and subsequent pages of the original. In addition, from the list, select the over-
and Lat- lay image you want to use.
er]
[File In- Information on the selected overlay image is displayed.
forma-
tion]
[Overlay Print Setting] If necessary, change the method of composing an overlay image.
[Pages] Select the range of pages on which an overlay image is composed.
[Over- Select whether to compose the overlay image by overwriting the image on the
write] front side of the original, or to composite it on the back side of the original.

When you have selected [Print Device Image]:

Setting

Edit Print In Overlay X
Overay Info
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Overay Name <Machine Setting001> <Machine Setting001>
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< >
Print on Front Side [ Print on Back Side
Overay Name
<Machine Setting001> - <Machine Seting001>
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Select Color

g
i
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=]

= 5
gﬂa
&

ity
100 2 % [20..1000 100

Overlay Brightness Overiay Brightness

Same as Frort Side

Al Pages

I

Description

[Obtain Device Infor-
mation]

If your computer can communicate with this machine, your computer obtains
and displays the latest information on the overlay images registered in this ma-
chine.

[Overlay Info]

Information on the overlay image selected from the list is displayed.

[Print on Front
Side]/[Print on Back

Select this check box to compose an overlay image on the front and back
sides. In addition, specify how to compose an overlay image.

Side]
[Overlay Select the overlay image to be composed.
Name] Click [Browse...] to confirm the detailed overlay information.
[Select Select the color of the overlay image to be composed.
Color]
[Density] Specify the density of the overlay image to be composed.
[Over- Select whether to compose the overlay image by overwriting the image on the
write] front side of the original, or to compose it on the back side of the original by
watermarking the image.
[Sameas | Select this check box to apply the settings for the front side to the back side.
Front
Side]
[Pages] Select the range of pages on which an overlay image is composed.

[Print Operations]

1-31



1.4

Useful Printing Functions 1

Tips
. [Overlay] is only available when the printer driver for Windows is used.

° To use [Print Device Image], an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".

Creating an overlay image in the computer

In your computer, you can create an image that is composed on the original from [Overlay] in the
[Stamp/Composition] tab. For example, you can register a corporate letterhead or other forms for use as a
composite image on the original.

1 In application software, create an original to be registered in an overlay image.

2 n [Overlay] in the [Stamp/Composition] tab, select [Create Host Image].

8 Printing Preferences X
D WyTab Basic Layout Finsh CoverMode Stamp/Compostion Qualty Other

oSt o

[Copy Secuity

@ Copy Protect

[ Date/Time
[]Page Number

[ Header/Focter

<Machine Seting!>

For the functions that are set o be enabledin  a
the printer. settings of thoss functions set inthe . Defauit

Cancel Help

3 Inthe application software, execute printing.

The [Create Overlay File] window appears.

4 Enter the file name and save the file.

The overlay image is saved on your computer. From then on, when you select [Print Host Image] in
[Overlay] in the [Stamp/Composition] tab, the saved overlay image is displayed in the list and is also
available.

Creating an overlay image in a shared folder

In a shared folder, you can create an image that is composed on the original from [Overlay] in the
[Stamp/Composition] tab. The created overlay image can be shared by other users.

First, in the [Settings] tab, register a shared folder for storing the overlay image.

1 Display the [Properties] window of the printer driver.

= For information on how to display the [Properties] window, refer to page 1-78.
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2 Inthe [Settings] tab, select the [Share Overlay File(s)] check box.

= PCL Properties

General Shaing Ports  Advanced Color Management Securty Corfigure { Setfings |

(] EMF Spool
Display Constraint Message

] Display paper set in Print Server Propetties

@Domm@ CAD data Printing
[ Otput Method] when printing is preserved
[] Paper Settings for Each Tray

[ Share Qvetay Fies)

Shared Folder Settings.

Authertication Seftings
Secure Piint Settings
My Tab Settings
Wake-On-Lan Sefings

‘Save Custom Size.

Cancel Boply Help

The [Shared Folder Settings] window appears.

3 Specify the shared folder for storing the overlay image, and click [OK].

This completes the registration process of a shared folder. Then, create an overlay image.
4 application software, create an original to be registered in an overlay image.

5 n [Overlay] in the [Stamp/Composition] tab, select [Create Shared Folder Imagel].

& Printing Preferences

£ MyTab Basic layout Firish Cover Mode

=3 ;
i Eﬁ'pm
SaE
Printer View Printer Information

Stamp/Compostion | Qualey  Other

e St o

[Copy Securty
@ Copy Protect
a
#& NO REPRODUCTION Edi
$& TOF SECRET v
[ Date/Time

[ Page Number

Edt

Queday

Create Shared Folder Image_ |1

[[] Header/Footer

<Machine Setiing1>

Edt. Edt

Forthe functions that are set to be encbledin &
the printer, settings of those functions setinthe o, Default

| [

6 Inthe application software, execute printing.

The [Create Overlay File] window appears.

7 Enter the file name and save the file.

The overlay image is saved in the shared folder. From then on, when you select [Print Host Image] in
[Overlay] in the [Stamp/Composition] tab, the saved overlay image is displayed in the list and is also

available.
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Adding the print date/time or page number ([Date/Time]/[Page Number])

You can add the print date/time or page number to your printouts. If necessary, you can select the print po-
sition and format of the text.

Date/Time

23/5/11
REPORT

Page Number

N

In the [Stamp/Composition] tab, select the [Date/Time] or [Page Number] check box.

= Printing Preferences %

£ MyTab Basic layout Firish CoverMode Stamp/Compostion Qualty Other

8 /211 (215.9x279.4 mm) Favorte Setting Add Edit
A
[Jcopy Securty
@ Copy Protect
& WITHDR
£ N0 REPRODUCTION i
3% TOP SECRET v
Date/Time

[4Fage Number

Edit

[ eadec/Footer
A D £ <Machine Setfing>
]
5 Ede £t
)
Forthe functions that are set fobs ensbledn .
AT o o s prter,setige o hoss funchons st 1 he. Defaut

Cancel Help

As necessary, click [Edit...] to change the print position and format of the text.

Edit Date/Time/Page Number x

Date/Time Page Number

Format Starting Page

[rE] 1 2] 1199999

Edt. Starting Page Number
1 3] 01..99999

Pages Cover Mode

Al Pages v Prirt on Front and Back Cover
Text Color Text Color

[ B V] [ B <]
Prrt Postion Prict Posifion

‘ D Top Left v ‘ D Top Left v

oo | [ it ||t

Setting ‘ Description

[Date/Time] ‘ Change the print position or format of the date/time.
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Setting

Description

[Format]

As necessary, click [Edit...] to specify the date/time format or whether to print
the time.

[Pages]

Specify the range of pages on which the date/time is printed.

[Text
Color]

Select the print color for the date/time.

[Print Po-
sition]

Specify the print position for the date/time.

[Page Number]

Change the print position of page numbers and the page from which the page
number printing starts.

[Starting
Page]

Specify the page from which the page number printing starts.

[Starting
Page
Number]

Specify the page number to be printed on the page specified in [Starting Page].

[Cover
Mode]

Select this check box to print page numbers on the front and back covers when
they are inserted. In addition, select the format.

[Text
Color]

Select the print color for the page numbers.

[Print Po-
sition]

Specify the print position for the page numbers.

Adding information to the header/footer ([Header/Footer])

You can add and print the date and time and arbitrary text in the top or bottom margin (header/footer) of the
original. You must register the information to be added for the header and footer in advance on this machine.
For details on the registration procedure, refer to "User's Guide[Web Management Tool]/[Registering Various

Types of Information]".

REPORT

XXXXXX

REPORT

BT T T

00000

In the [Stamp/Composition] tab, select the [Header/Footer] check box. In addition, select the information you
want to add to the header/footer.

& Printing Preferences X
£ MyTob Basic layot Finsh CoverMode Stamp/Compostion Qualty Other
fovenssoes R
[JCopy Secuity
] @&w Protect
Edi
=T [ Date/Time
= [JPage Number
Edit
E‘:l [AHeader/Footer
B B € i
i |
Es = Ed. Edit
f8L O

Priter View Priter Ifomation For the functions that are set to be encbledin &
L - the printer, settings of those functions set in the

Cancel Help
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14 Useful Printing Functions 1

As necessary, click [Edit...] to change the range of pages on which the header/footer is printed and other set-

Edit Header/Footer X
Recal Header/Footer
<Machine Sefiing 1> ~ Obtzin Device Information
Prrt kem Header Fooler
Add Character (Unknown) (Unknown)
Date/Tme (Unknawn) {Unknown)
Serial Number (Unknown) (Unknown)
Job Number (Unknown) {Unknown)
Accourt/User Name  (Unknown) {Unknown)
Distribution Corttrol Number Pages
Cancel Defalt Hslp

[Recall Header/Footer] Select the header/footer to be recalled.

If your computer can communicate with this machine, clicking [Obtain Device
Information] obtains and displays the latest header/footer information regis-
tered in this machine.

[Distribution Control Select whether to print copy numbers when printing multiple sets of copies.
Number] e [Print in Header]: Select this check box to print the copy number in the
header.
e [Print in Footer]: Select this check box to print the copy number in the foot-
er.

As necessary, click [Edit...] to specify the copy number format and the page
from which the copy number printing starts.

[Pages] Select the range of pages on which the text is printed in the header/footer.
[Text Color] Select the color of the text to be added to the header/footer.

1.4.7 Deterring Unauthorized Copying

Printing a concealed security watermark ([Copy Protect])

Text such as "Copy" and "Private" are printed in the background pattern as concealed text. This function is
called the Copy Protect function.

When a copy-protected document is copied, the concealed security watermark appears on the entire page,
thereby indicating that it is an unauthorized copy.

0 0 g REPORT ‘ REPGRT

\
)

In the [Stamp/Composition] tab, select the [Copy Security] check box, and then select [Copy Protect].
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1

As necessary, click [Edit...] to specify the text to be printed and the format of the text. For details, refer to

page 1-37.

Printing a stamp on the entire page ([Stamp Repeat])

8 Printing Preferences

£ MyTab Basic layout Firish CoverMode Stamp/Compostion Qualey Other

2 1/2x11 (215.9x279.4 mm)

8 1/2x11 (215.9x279.4 mm)
f

g Ee

e o

i
il

x
Faverie Setting [ Untited V[ A || B |
(30 wetematk ey Secuy
~ e
8 WITHDRAW
32 TOP SECRET
0T

Edit

[]Page Number

Overay Edit
[ Header/Focter

<Machine Setting 1>
Edt. Edit

For the functions that are s

&t to be enabled in ~

the printer, setiings of those

Print a stamp such as "Copy" or "Private" on the entire page.

By printing text such as "Copy" or "Private" as a visible stamp, you can deter unauthorized copying.

In the [Stamp/Composition] tab, select the [Copy Security] check box, and then select [Stamp Repeat].

Draft
DREPORT
Draft

Draft

Dra

Draft

Draft =

As necessary, click [Edit...] to specify the text to be printed and the format of the text. For details, refer to

page 1-37.

8 Printing Preferences

D WyTab Basic Layout Finsh CoverMode Stamp/Compostion Qualty Other

8 1/2x11 (215.9x279.4 mm)
¥
8 1/2x11 (215.9x279 4 mm)

/..

Fevorte Setting [ Untited v ag. || Em

=3

a8 e
Ll ¢ b
e ol

(B Wstomak Copy Secudy
~
& CIRCULAR
& WITHDRAW
SR TOP SECRET v
T Tate T
Edit.
[]Page Number
Overay Edit
[ Header/Focter
<Machine Setiing 1>
Edt. Edit

For the functions that are
the priner, setiings of thos

set to be enabled in ~
erdotomdiotn

Configuring the print settings for Copy Security

When printing a copy security pattern on sheets, you can set the text to be printed and the format of the text

as necessary.
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1 In the [Stamp/Composition] tab, check the [Copy Security] box, and then click [Edit...].

8 Printing Preferences X

D WyTab Basic Layout Finsh CoverMode Stamp/Compostion Qualty Other

Overlay

E'EI [ Header/Focter
A D @ <Machine Setting1>

FEL

Favoite Setting

[

(F)Watemak [21Copy Secury

£ CIRCULAR

=— & WITHDRAW
& NO REFRODUCTION Edt
SR TOP SECRET v
= [ J0eter e
= Edt
= []Page Number
Edi

For the functions that are set o be enabledin  a
the printer. settings of thoss functions set inthe . Defauit

o | [

2 Inthe [Print Item] tab, select the item to be printed.

= ltems that can be specified vary depending on the selected copy security function.

Edit Copy Security X
Copy Secuity i
5
-
|
Characiers (] Seial Number
[ Dstison Cortc smoer
[ Date/Time f
07/1/23 Edit
Edt. [ dob Number
Obtain Device Infornation Defaut
Cancel top

Setting Description
[Characters] Select this check box to print a text. In addition, select the text you want to
print.

e You can select the text to be printed from the registered preset stamps and
stamps registered by users.

e If your computer can communicate with this machine, clicking [Obtain De-
vice Information] obtains and displays the latest stamp information regis-
tered in this machine.

[Date/Time] Select this check box to add the print date/time.

As necessary, click [Edit...] to specify the format.

[Serial Number]

Select this check box to print the serial number of this machine.

[Distribution Control
Number]

Select this check box to print copy numbers when printing multiple sets of
copies.

As necessary, click [Edit...] to specify the start number and the number of dig-
its.

[Job Number]

Select this check box to print the job numbers managed in this machine.
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14 Useful Printing Functions
3 Inthe [Detail Settings] tab, set the print format.
= ltems that can be specified vary depending on the selected copy security function.
Edit Copy Security X
Copy Securty. [Ea3
@@w?m\m v
EEEEE
Cancel Help
Setting Description
[Angle] Select the angle of the text to be printed.
[Text Size] Select the size of the text to be printed.
[Pattern Color] Select the color of the copy security pattern.
As necessary, click [Adjust Color...] to adjust the density and contrast.
[Pattern Overwrite] Select whether to compose the copy security pattern on the front or back side
of the original.
[Background Pattern] Select the copy security pattern from the background patterns registered in
this machine.
[Pattern] Select whether the text pattern is embossed or outlined when the original is
subjected to unauthorized copying.
4  Click [OK].
1.4.8 Inserting Paper into the Original

Inserting front and back covers ([Front Cover]/[Back Cover])

You can insert a cover sheet before the first page or after the last page of the text.

The front and rear cover sheets can be a paper different from body pages (in paper color and thickness). You

can print them at a time.

REPORT

REPORT
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1 In [Paper Tray] in the [Basic] tab, select the paper tray for printing the body pages.

= You cannot select [Auto].

8 Printing Preferences

£ MyTab Basio

Layout Finish  Cover Mode  Stamp/Composiion

Qualty  Other

Favoite Setting

-

Ongr:

BEFE

Printer View

CHEI

&

Prirter Information

al
81/2d1 ~
ai

Output Method
=l v

User Settings

Track.

Copies
T e
HE e

W) Ooee

Paper Settings for Each Tray.

2

In the [Cover Mode] tab, select the [Front Cover] or [Back Cover] check box.

= If necessary, you can select whether to print the original on the inserted sheets or to leave them
blank. When the inserted sheets are printed, the first page of the original is printed on the front cover
and the last page of the original is printed on the back cover.

= In[Front Cover Tray] or [Back Cover Tray], select the paper tray for the paper to be used as the front

cover or the back cover.

= Printing Preferences X
£ MyTab Basic Layout Finish CoverMode  Stamp/Composiion Gualty Other
8 1/2x11 (215.9x279.4 mm) Faverte Setting Add Edt
A
8 /211 (215.9x279 4 mm) Frort Cover DBE( Page Setting
+ 1] Bank v Ll
Edt L
Front Cover Tray
gk Tover ; Transparency Intereave
ih
Back Cover Tray Intetleave Tray
o
=3
% i D VA ) Carbon Copy
f gl E ‘ Carbon Copy Settngs.
Prirter View Printer Information Defadt
Cancel Help

Inserting paper between transparencies ([Transparency Interleave])

When printing on multiple transparencies, you can insert the specified paper between the transparencies.
These sheets of paper prevent the transparencies from sticking together due to heat generated during print-

ing or static electricity.

I_!j
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1 In [Paper Type] in the [Basic] tab, select [Transparency].

= If you select [Transparency], the [Print Type] is set to [1-Sided], and the [Select Color] is set to [Gray

Scale].

= Printing Preferences

£ MyTab Basic Layot Finish CoverMode Stamp/Composion Qualty Other

8 1/2x11 (215.9x279.4 mm)
¥

2 1/2x11 (215.9x279.4 mm)

Eaverte Setting Untitled o) A || B |

Orginal Orientation

Output Method

[ Lser Settings |

[
Fag
%;

=

PR D

Track...

Copies
1 [+ .39

Qg s

Wy o

Paper Settings for Each Tray.

2 Inthe [Cover Mode] tab, select the [Transparency Interleave] check box.

= In [Interleave Tray], select the paper tray for the paper to be inserted between transparencies.

- Transparency interleaves are inserted as blank sheets.

8 Printing Preferences

£ MyTab Basic Layout Finish CoverMode Stamp/Compostion Gualty Other

2 1/2x11 (215.9x279.4 mm)

Back Cover Tray

Tray

Favorits Setting Untitled V| A | Em
(30 et Cover (50 perPage seting
@ Blank i
Edit Lig..
Front Cover Tray
Tray1
E] Back Cover [AifEnsparency Intedeavet
Qi e m
=1

Intereave Tray

@ Carbon Copy.

‘ Carbon Copy Settings.

Inserting paper into the specified pages ([Per Page Setting])

Paper different from other pages is inserted into the specified pages.

You can insert a color paper and a thick paper. You can also select whether to print the original on the insert-

ed paper.

‘h

b .

Create in advance a list that specifies the paper and print settings for each page. When printing on inserted
paper, select the list you want to apply to printing.

[Print Operations]

1-41
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1 In the [Cover Mode] tab, select the [Per Page Setting] check box, then click [Edit List...].

= When you have already prepared a list, select the list you want to apply to printing.

8 Printing Preferences X

£ MyTeb Basic Layout Finish |CoverMode ; Stamp/Compostion Qualty Other

Sovorasteo R
@ Frort Cover |Per Page Setting
£ e
Edit Ligt
Front Cover Tray
Tray1
(3] JBack Cover [ Twnsparency Intedeave
n
& bon A} Bk
Back Cover Tray Inieieave Tray
Trayt Trayt
A D vE [i;l Carbon Copy

Carbon Copy Settings

BEFE

Printer View Prirter Information

2 Createalist by specifying the paper and print settings for each page.

Per Page Settings - Edit List x

Settings List
List Name. List 1 - Edit List Name

Page Nurber PitType  TabFPaper PoperTray  Staple Texton Tab
Body 1- 1-Sided Auto

Do Not Use
Body -End  1-Sided Auto

< >

5
o
4

Delete Tab Paper Settings

Add/Edit

Page Number Tab Pasition

Ertry Bxample 24610 Cortinue the Previous Page

Teston Tab

Tab Text Detals...

Setting Description
[Settings List] The settings for each page are displayed in a list.
[List Select the list to be created.
Name]
[Edit List If necessary, change the list name.
Name]
[Up)/[Do These buttons move the order of settings in the list. They do not change the set-
wn] tings.
[Add] This button adds the setting to the list.
[Delete] This button deletes the setting selected in the list.
[Add/Edit] You can add settings to the [Settings List] or edit settings.
[Page Enter the page numbers you want to add.
Number] To specify multiple page numbers, separate each number with a comma (for ex-
ample, "2,4,6") or connect the numbers using a hyphen (for example, "6-10").
[Change Change the setting for the item selected in the [Add/Edit] list.
Settings] e [Print Type]: Select the print type applied when printing the specified pages.
e [Paper Tray]: Select the paper tray for printing the specified pages.
e [Staple]: Select the staple position applied when the specified pages are sta-
pled.
3  Click [OK].
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1.4.9 Specifying the Color and Image Quality

Selecting colors for printing ([Select Color])

Select colors for printing. There are five color modes: [Auto Color] that fits the original color, [Full Color], [Gray
Scale], [2 Color (Text Priority)], and [2 Color (Photo Priority)].

In [Select Color] in the [Quality] tab, select a color mode for printing.

= Printing Preferences X

£ MyTab Basic Llayout Firish CoverMode Stamp/Compostion §GUalty | Other

s st o

Black-+Red Coarse -

Hi Print with Black Image Compression

C
il

Tetae N —
i
Quaity Adustment Glossy Mode
Image Gualty Seting O oner Sawe
[Coumert/Phate <]
Edg Erh
=% Line Wicth Adjustment F—

;
a: 0 ¢
)

T
£l
[
g
o
%

Printer View Prirter Information

1 Tips

. [Full Color] is a function of the PS driver.
. [2 Color (Text Priority)] and [2 Color (Photo Priority)] are functions of the PCL driver.

Fine-tuning the image quality according to the original ([Quality Adjustment])

You can fine tune the color image quality according to the original. For example, you can increase the vivid-
ness or reduce the color difference.

You can adjust the overall image quality of the original, and you can also adjust in detail the image quality of
each element of the original, such as text and photos. When you are using the PCL driver, you can adjust the
brightness and contrast.
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1

2

3

In the [Quality] tab, click [Quality Adjustment].

% Printing Preferences
£ MyTsb Basic Layout Finish CoverMode Stamp/Compostion {(GUalty | Other
Favorte Setting Uniiled V[ agd Edt.
Select Color
—
— 5] Pattem
! = (8 Pt i Bk Image Compression
— Tet/Fgre o High Compression -
Qualty Adustment Gossy Mode
Image QuATY-SermD [ Tener Save
Document/Phot
Edge Enh
= 5| Line Widh Adjustment Weak -
. Maghine Seiting “
A 5
/ [ Ao Trapping
Prirter View Priter Irfomation Defack
G| [

Fine tune the image quality according to the original.

= [Simple]: The image quality of the entire original is adjusted. Specify the type of the color profile used

for printing.

- [Detail]: The image quality of the original is adjusted in detail for each element such as text, photos,
figures, tables, and graphs. For each element, specify the type of the color profile used for printing

and other profiles to be applied.

Quality Adjustment

@ Simple:
O Detail

.
Photo
Figure/Table/Graph

Color Matching  Color Balance ~ Other

Type
Brightness
e
9 -9
Contrast
B
£} -3
— Siurai
Il ’ EE
3 3
=

Click [OK].

@ Reference

Using ICC Profiles (PS Only) (page 1-51)

1 Tips

[Quality Adjustment] is available only when the printer driver for Windows is used.
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Selecting the optimum color representation for the original

([lmage Quality Setting])

Select the optimum settings for the original to print it at the optimum image quality level.

Select one of the following processes according to the original to be printed; the process suitable for originals
consisting primarily of text, the process suitable for photos, the process suitable for originals created with
DTP, or the process suitable for printing CAD data.

In [Image Quality Setting] of the [Quality] tab, select the image setting mode to suit the original.

s st o

= Printing Preferences
£ MyTab Basic Llayout Firish CoverMode Stamp/Compostion §GUalty | Other
Select Color
—
.| Black+Red
! = L are——
—_— Text/Figure
Quality Adjustment.
Image Gualty Sefing
Document/Pheto -
g: Tine Width Adjustment
;
A < 5
v
Prirter View Printer Information

Specifying the graphic pattern density ([Pattern]) (PCL only)

In [Pattern] in the [Quality] tab, select the graphic pattern density.

= Printing Prefere

ences

£ MyTab Basic Llayout Firish CoverMode Stamp/Compostion §GUalty | Other

s st o

Select Color

—
H Iﬁl Black+Red
! = Print with Black ge Compresson
J: — JCT——
Quaity Adjustment Gosay Mode
Image Qualty Seting [ Toner Save
Document/Pheto -
Edge Enh:
5¢::| Line Width Adjustment Weak ”
. ; —
D < p [ Ao Trapping
Prnter View Printer Information

Default

Cancel Help

1 Tips

. [Pattern] is available only when the printer driver for Windows (PCL) is used.
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1

Specifying the compression ratio of graphic images ([Image Compression])

(PCL only)

In [Image Compression] in the [Quality] tab, select whether the quality or printing speed is preferred when the
image data contained in the original is compressed.

8 Printing Preferences
£ MyTab Basic layout Finish CoverMods Stamp/Compostion Qualty Other
P o
Select Color
—
_:Iﬁl Black+Red
— Print with Black
— Text/Figure
Quality Adjustment.
Image Qualty Setting
Documer nt/Phot
Edge Enh:
m . Machine Seiting -
D () Ao Trapping
E' Fort Settings
Printer View Printer Irformation Defak
o= =

1 Tips

. [Image Compression] is available only when the printer driver for Windows (PCL) is used.

Making the image glossy ([Glossy Mode])

Images are printed with a glossy finish.

In the [Quality] tab, select the [Glossy Mode] check box.

= Printing Preferences

C
il

Ea
HNER
Printer View Printer Information

£ MyTab Basic layout Firish CoverMode Stamp/Compostion Qualty Other

s st o

Select Color

Black+Red

RSP, Black

Text/Figure
Quaity Adiusiment oset Mode)
Image Gualty Setting [ Toner Save
Document/Phate -
Edgs Erty
Line Width Adjustment Weak -
b ]
[ uto Trapping
Font Settings.
Defaut

1 Tips

° This function is enabled when [Print Type] is set to [1-Sided].
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Preventing the generation of white space around images
([Auto Trapping]/[Black Over Print] (PS only))

The generation of white space on the boundary between different colors or around characters is prevented.

ABC ABC| ABC
v >V v

In the [Quality] tab, select the [Auto Trapping] check box or configure the [Black Over Print] setting.

Select the [Auto Trapping] check box to superimpose neighboring colors to print so as to prevent gen-
eration of white space around a picture.

Select the [Black Over Print] check box to superimpose black color on a neighboring color to print so

as to prevent generation of white space around black characters or figures. You can select whether to

print black only around the characters or around both characters and figures.

Advanced ) MyTab Basic Layout Finish CoverMode Stamp/Compostion Qualty  Other
P o
Select Color
—
A (s Black Over Print
— _Text hdl
E Glossy Mode
Image Qualty, Setting [ Toner Save
Document/Phota -
Edge Erfy
E: Line Widh Adjustment Weak -
& . Machine Seiting v
D </ (Ao Trapeing |
Printer View Prter Iformation

Saving toner ([Toner Save])

Selecting the [Toner Save] check box in the [Quality] tab adjusts the printing density in order to save the

amount of toner consumed.

8 Printing Preferences

Printer View

£ MyTsb Basic Layout Finish CoverMode Stamp/Compostion {(GUalty | Other
Favorte Setting Uniiled V[ agd Edt.
Select Color
—
— 5] Pattem
! — Print with Black Image Compression
— Tet/Fgre o High Compression -
Qualty Adustment Gossy Mode
Image Gualty Seting
Document/Pheto -
Edge Enh
= 5| Line Widh Adjustment Weak -
. Maghine Seiting “
A 5
/ [ Ao Trapping

Prirter Information
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Sharpening the border between text etc. ((Edge Enhancement])

Sharpen the edges of images such as text in the table and graphics to improve legibility.

-

4

report
\ 4

report

In [Edge Enhancement] of the [Quality] tab, select the level to highlight.

8 Printing Preferences

O WyTsb Basic Layot Firish CoverMode Stamp/Compostion |QUSIY | Other

e Sty e

Select Color

Black+Red
Prirt with Black
Text/Figure

Quality Adjustment
Image Cualiy Sefing

Pattem

Coarse ~

Image Compression
High Compression -

Glossy Mode

E‘:I Line Width Adjustment

TR

Printer View Prrter Irformation

[ Auto Trapping

Fort Settings.

Specifying font processing ([Font Settings])

Specify how the fonts are processed for printing.

1 In the [Quality] tab, click [Font Settings].

= Printing Preferences

£ MyTab Basic Llayout Firish CoverMode Stamp/Compostion §GUalty | Other

s st o

Select Color

Black+Red
RSP, Black
Text/Figure

il
s

Quality Adjustment
Image Qualty Settng

Document/Photo -

X
Pattem
Image Compression

g: Line Width Agjustment
:
A E e

Printer View Prirter Information

,W
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2 Change how the fonts are processed for printing.

- PCL driver
Font Settings X
Download Fortt Format
Do Net Use
Fort Substitution Settings
True Type Fort Printer Fort to Use:
= -
Cancel Defalt Hep
- PS driver
Font Settings X
Download Fortt Format
Use Printer Forts
Cancel Defak Help
Setting Description
[Download Font For- Select a type of fonts to be downloaded from the PC to this machine.
mat]
[Use Printer Fonts] Select this check box to replace TrueType fonts with printer fonts during print-

ing. Use of printer fonts increases the printing speed.
In normal printing operations, we recommend that you select this check box.

[TrueType Font Substi- Set this table when you want to specify the printer fonts that replace TrueType
tution Table] (PCL only) | fonts.

From the list, select the TrueType font, then in [Printer Font to Use], select the
printer font with which you want to replace the TrueType font.

3  Click [OK].
Tips
° If characters are garbled in an environment using the PCL driver, we recommend that you select [Bitm-

ap] in [Download Font Format] and clear the [Use Printer Fonts] check box.
. [Font Settings] is available only for the Windows printer driver.

Preventing failure in printing thin lines ([Thin Line Support]) (PCL only)

Select this option to prevent thin lines from disappearing in reduced-size printing.
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In the [Other] tab, select the [Thin Line Support] check box.

1 Tips

- PCL Printing Preferences X

£ MyTsb Basic Layout Finish CoverMode Stamp/Compostion Qualty {Other

oSt o

8 1/2x11 (215.9x279.4 mm)
¥
8 1/2x11 (215.9x279 4 mm)
i

ve White Backgroun:
I Thin Line Support I

[IMFP Authertication
E:I @] Convert to Gray Scale
. Thieshold Value [difference between RGE values]
A [ o S B
i 5 & n.am
Lo+ g =
Printer View Prirter Information T

. This is effective for thin lines such as table borders created in Excel, but not for thin lines used in illus-

trations.
° [Thin Line Support] is only available only for the Windows printer driver (PCL).

Convert colors according to the RGB values of the original

([Convert to Gray Scale]) (PCL only)

When you open the [Quality] tab and set the [Select Color] to [Auto Color], the image is automatically con-
verted into gray scale and printed if the RGB values of the original are below the thresholds you have set.

In the [Other] tab, check the [Convert to Gray Scale] box and set the threshold (the differential RGB values to
be converted into gray scale).

1 Tips

° [Convert to Gray Scale] is available only for the Windows printer driver (PCL).

= Printing Preferences

0 WyTeb Basc Layot Fish Coverbode Stamp/Compostion Gualty [OHher
8 /211 (215.9x279.4 mm) Favorte Setting Add Edit

2 1/2x11 (215.9x279.4 mm)

(T ) Excel dob Control

Remove White Background
Thin Line Support
[IMFP Aghentication

E‘: Convertto Gray Scde
e “Threshold Value (difference between RGB values)
B 6 € ] [
E gl E Poout
Priter View Printer Information Defaut
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1.4.10 Using ICC Profiles (PS Only)

Specifying the ICC profiles for printing

Specify and print the ICC profiles registered in this machine with the printer driver.

v

To use the new ICC profiles registered this machine, you need to add the ICC profiles to the printer
driver in advance. For details, refer to page 1-51.

In the [Quality] tab, click [Quality Adjustment...].
Click [Detail] and select the element for which the image quality is adjusted.

Click the [ICC Profile] tab.

Quality Adjustment X
O Simple Manage Prefie
® Detail @]
e
Photo
Fiqure/TableGraph
Color Matching] | ICC Profe | Pier
RGE Color
Destnation Prefie
Smulation Profie
=
Composte Black
Defauit
Cancel Hep

Specify the settings for [RGB Color], [Destination Profile], and [Simulation Profile].

= The ICC profiles registered in the printer driver can be selected.

Click [OK].

Color processing is performed according to the selected ICC profiles.

Adding ICC profiles to the printer driver

To use the ICC profiles registered in this machine for printing, you need to add the ICC profiles to the printer
driver in advance.

v

4
v

This function is available if the computer can communicate with this machine. The computer commu-
nicates with this machine and loads ICC profiles that the machine can use.

This function cannot be used when this machine is used via a USB connection.

To register ICC profiles in this machine, use Download Manager. For details on how to register ICC
profiles in this machine, refer to the Help for Download Manager.

In the [Quality] tab, click [Quality Adjustment...].
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2  Click [Manage Profile].

- When the Download Manager has been installed, if you click [Download Manager], Download

Manager starts.

Quality Adjustment

O Simple
@ Detail

Photo
Figure /Table/Graph

{ Color Watching | [CC Proffe  Other

Tipe
Auto -

Manage Profile

Dawnload Manager

3 Click the tab and select a color profile type.

Color Profile Management

{RGB Color | Simulaton  Destination

Avaieble Profile Diver Profl List
Fie N... Profle... Location AddSel= | | FleN.. Profie.. Location
Add Al =>
<=Bemove
New
Edi

The profile information could
Q ot be acayired from the
printer. To add a profie to
the [Drver Profile List), ciick
the [New] button and tye in
the [File Name] and [Profie

Disk

Gt [

4 Fromthe [Available Profile] list, select the profile you want to add to the printer driver, then click [Add

Sel].

= To register the current driver settings as the profile, click [New], then enter the [File Name] and [Pro-

file Name].

= To edit the profile name, click [Edit].

5 click[0K].

Color Profile Management

RGB Color  Simulation  Destination

Available Profile

Diver Profle List

FleN.. Profle... Location

AddSel= | | FleName Profile... Location

JC2001JC2001_ty Disk

Add Al =>

<= Remove

Edit
Fle Name:

[Jca0015ce

Profie Name

JC2001 typed

Disk

G ] [ Eb

The profile is added to [Driver Profile List].

1 Tips

° To use Download Manager, an option is required. For details on the required option, refer to "User's

Guide[About This Machine]/[List of Functions with Options Required]".

[Print Operations]

1-52



1.4 Useful Printing Functions

1.4.11

Printing multiple Excel sheets at one time

Printing Microsoft Excel/PowerPoint Data

When multiple Microsoft Excel sheets with different print settings are printed at one time, this function pre-

vents the sheets from being p

rinted separately.

In the [Other] tab, check the [Excel Job Control] box.

-

PCL Printing Preferences

£) MyTsb Basic Layout Finsh CoverMode Stamp/Compostion Cualty |Giher

Favoite Setting Untitled v

2 & Excel job Cortrol
_ [1¥ [ Remove Whte Background

A Thin Line Support
[IMFP Authertication

@] Convertto Gr

TRER
]
e Pt
=

Add.

Edit.

Tips

° [Excel Job Control] is only available when the printer driver for Windows is used. However, this function

is not available when you are using 32-bit application software in the 64-bit operating system.

Composing and printing an image correctly in PowerPoint

The process executed when an overlay image is printed on a PowerPoint original with a white background is
optimized. This function prevents the overlay image from being overwritten by the white background of the

PowerPoint original.

In the [Other] tab, select the [Remove White Background] check box.

-

£ MyTab B

PCL Printing Preferences

sic Layot Finish CoverMode Stamp/Compostion CQualty [Ofher

Favoite Setting Untitled v

(¥ [ Excel Job Cortrol

E’r{ Remove White Background

A Thin Line Support

[IMFP Authertication

Add.

Edit.

Tips

° [Remove White Background] is only available only for the Windows printer driver. However, this function

is not available when you are using 32-bit application software in the 64-bit operating system.
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1.5 Printing Options

1.5.1 Making a Trial Printing ([Proof Print])

About Proof Print

The Proof Print function is used when printing multiple copies. It allows the printer to output one copy and
pause the printing operation before printing the remaining copies.

Because you can check the print result before starting printing the remaining copies, this function is helpful
to prevent a lot of misprints.

CHECK! REPORT REPORT

¢©0

REPORT J
E : REPORT REPORT

Setting Proof Print on your computer

1 In [Output Method] in the [Basic] tab, select [Proof Print].

8 Printing Preferences X

D wyTab Basic Layout Finish CoverMode Stamp/Compostion Gualty Other

8 1/2x11 (215.9x279.4 mm) Favorte Setting Add Edt

3 = Output Method
= v
E‘j Print
%O;j Securs Pint

ave in User Box.

BESL

Printer View Prirter Information Defat

2 Specify the number of copies, then execute printing.

Only one copy is printed. Then, proceed to "Printing a Proof Print job on this machine".

Printing a Proof Print job on this machine

1 Tap [Job List] on the home screen.
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2 While [Active] is displayed, tap [Release Held Jobs].

Active

3  Select the job you want to print.

Release Held Jobs

To copy one set for proofing, press [Preview]

Mo Type Dos. Name / Destination  Time Ho. of Copies  Status/Result

008 (& COFY 05:44 0/ 1 Job Stored

4 i necessary, tap [Change Setting] to change the print conditions.

= To delete a job, tap [Delete].

5 Tapstart.

The remaining copies are printed.

Deleting a Proof Print job

A job, which has been sent to this machine with [Proof Print] enabled, can be deleted remotely using Web
Connection via the Web browser of the computer.

1 Access to Web Connection using the Web browser.

= For details on how to access, refer to "User's Guide[Web Management Tool]/[Basic Operations of
Web Connection]".

2 Log in to the user mode.

= For details on how to login to the user mode, refer to "User's Guide[Web Management Tool]/[Basic
Operations of Web Connection]".

3 Click [Job] - [Current Jobs].
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4 ciick [Release Held Job].

Current Jobs

Current Jobs

Refer to Job History for finished jobs.
Al

Select the Job Type and click Go. Al

Communication Type/Line All - n

To view the details regarding a specific job, select the corresponding Job No.

[[] setect an oot

Select No. Job Type  Document Name/Address Time Stored Job Number status

Release Held Job Increase Priority Disp. Broadcast Delete

5  Select the check box of the job to be deleted, and click [Delete].

6  Click [OK].

The selected job is deleted.

1.5.2 Printing Highly Confidential Documents ([Secure Print])

About Secure Print

Secure Print is a function that assigns document ID and password to print data and saves the data to the
Secure Print User Box of this machine. This function does not print data immediately, thereby preventing
printed materials from being missing or left.

You need to enter the document ID and password on the screen of this machine to print the data saved in a
User Box. Therefore, this function is particularly suitable for safely printing highly confidential documents.

oo

o |
N

\I/
—

@Related setting (for the administrator)
° [Secure Print Only] ("User's Guide[Descriptions of Functions/Utility Keys]/[Administrator]")
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Enabling simple printing for secure print document (for the administrator)

If simple printing for secure print document is enabled, the computer login name is used as the document ID
for Secure Print, so you can skip the entry of the document ID.

Also,

if the computer login name is used as the document ID for Secure Print, it prevents the document ID

from being duplicated with that of another user, which simplifies document management on this machine.

When making prints on the machine, the user can display a list of document IDs on the screen of this machine
and easily specify the target document ID.

To enable simple printing of secure documents, configure the following settings.

Enable simple printing of secure documents on this machine (default: [Do Not Release Secure Print]).
For details on the setting procedure, refer to "User's Guide[Descriptions of Functions/Utility Keys]/[Ad-
ministrator]".

In [Device Option] of the [Configure] tab on the printer drive, set [Security Document Setting] to [Release
Secure Print] (default: [Do Not Release Secure Print]). For details on [Device Option], refer to page 1-7.

Tips
To use this function, an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".

When simple printing is disabled, the document ID can be specified using up to 16 characters. If simple
printing is enabled, the document ID can be extended to up to 64 characters.

If simple printing is changed from Enable to Disable while the document ID is specified using 17 or more
characters, it will cause document operations to fail.

Setting Secure Print on your computer

A single job enables you to print out a document of up to 2999 pages in length.

1

In [Output Method] in the [Basic] tab, select [Secure Print].

5 Printing Preferences X
£ MyTab Basic Layout Finish CoverMode Stamp/Compostion Qualty Other
s st o

Orginal Orientation Output Method

=

81/2011 -

¥ Papersize

ein
E’Q Proof Print

=3
& D o Faper Tray Eﬁ ID&Print
‘A
= Paper Type
Ea 2 S ——

Printer View Defouk

Cancel Help
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2  Enter the document ID and password, then click [OK].

User Settings X

Secure Pint Seve in User Box

Document 1D

Max. 16

Passwor rd

~_ Cperate the priter’s control panel norder o A e B oot I tay[cotr- 1)

iv) usethe doouments which are prited by UserBox Nu...  User Box Name  User Box Type

secu
v
Obtain Device Information
Q Type in [Document ID] and [Password] that are used with [Secure Pint]
Carest | [ oaa | [

= If you always use the same document ID and password, registering them in advance eliminates the
need to enter them each time. For details, refer to page 1-8.

3  Execute printing.

The data is saved in the Secure Print User Box. Then, proceed to "Printing a Secure Print job on this
machine".

= You can issue a print instruction from the screen of this machine before print data scanning on this
machine is completed. However, printing is executed after print data scanning on this machine has
been completed.

Printing a Secure Print job on this machine

Data printed using the Secure Print function is saved in the Secure Print User Box. To print the saved data,
you need to enter the document ID and password specified in the printer driver.

For details on the printing procedure, refer to "User's Guide[Box Operations]/[Printing a Highly Confidential
Document (Secure Print)]".

@Related setting (for the administrator)
. [Delete Secure Print File] ("User's Guide[Descriptions of Functions/Utility Keys]/[Administrator]")

° [Delete Time Setting] - [Auto Delete Secure Document] ("User's Guide[Descriptions of Functions/Utility
Keys)/[Administrator]")

1.5.3 Saving an original in a User Box of this machine ([Save in User Box])

About Save in User Box

The Save in User Box function saves print data in a User Box on this machine. You can also print the data at
the same time as it is being saved in the box.
You can use multiple User Boxes for different purposes, for example:

° By saving data in a User Box that all users can access (Public Box) or in a User Box that the members
of a specific department can access (Group Box), you can distribute the data.
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1

1 Tips

RASN

Registering a User Box on this machine

Register the boxes for storing print data on this machine.

e
|5
Loooi [

To use this function, an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".

By saving data in the private box (Personal Box), you can assure security because only you can open
the box. The data in the box is not deleted by mistake.

For information on how to register a User Box, refer to "User's Guide[Box Operations]/[Storing Documents

as Files in MFP for Use (User Box)]".

@ Reference

Registering a User Box (Web Connection) ("User's Guide[Web Management Tool]/[Configuring the User Box

Environment]")

Setting Save in User Box on your computer

1

In [Output Method] in the [Basic] tab, select [Save in User Box].

8 Printing Preferences

£ MyTab Basc layot Fish CoverMode Stamp/Compostion Qualty Other

8 1/2x11 (215 9x279 4 mm)
¥

8 1/2x11 (215 9x279 4 mm)
i

& Paper Size

Paper Tray E&E‘ ID&Print

vt Setirg ro | e
Qutput Method
Br B
Orginal Size
81211 v E’j Print

Pt e

- When you want to print the data at the same time it is saved in the box, select [Save in User Box
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2  Enter the file name and the box number of the save location, click [OK].

= Use a file name that helps you locate the data in the box.

- The box number can be checked in the [User Box Information] list. Clicking [Obtain Device Informa-
tion] obtains the latest information of the box registered in this machine and displays it in the [User
Box Information] list.

User Settings X

Secure Pint Savein User Box
File Name
Max. 30

User Box Number

Max. 5
o~ perate the printer’s control panel in order to ~ o v oy o)
! usethe documents which are prnted by UserBox Nu...  User Bax Name  User Box Type:

“secure print”.

v

Obtain Device Information

Q Type in [Fle Name] and [User Box Number] that are used with [Save in User Box].

Cancel Defak Help

= If you always use the same file name and box number, registering them in advance eliminates the
need to enter them each time. For details, refer to page 1-8.

3  Execute printing.

The data is saved in the box on this machine.

Tips
° [Obtain Device Information] cannot be used when this machine is used via a USB connection.

Using data in a User Box on this machine

You can print or send data saved in a User Box via E-mail or fax.

° For information on how to print data saved in a User Box, refer to "User's Guide[Box Operations]/[Stor-
ing Documents as Files in MFP for Use (User Box)]".

. For information on how to send data saved in a User Box, refer to "User's Guide[Box Operations]/[Stor-
ing Documents as Files in MFP for Use (User Box)]".

1.5.4 Attaching Authentication Information

About printing with authentication enabled

When printing a document in an environment where user authentication or account track is employed, you
need to send the authentication information (user name and password) to this machine to execute printing.
This requirement limits the users who can use this machine, preventing unauthorized use by a third party.

When this machine receives a print job from a user who is not allowed to print or a print job without authen-
tication information, this machine automatically discards the job.

!
%k %k %k k PSS ° OKI
o *-,. M

e

[Print Operations] 1-60



15 Printing Options 1

Tips
° A print job without authentication information refers to a print job that is directly sent to this machine

from an enterprise system such as ERP (Enterprise Resource Planning) or a print job that is sent without
correctly configuring the User Authentication/Account Track setting using the printer driver.

° By default, the printing of a job without authentication information is prohibited. To permit printing, the
appropriate setting is required in [Print without Authentication] ("User's Guide[Descriptions of Func-
tions/Utility Keys]/[Administrator]"). If printing is permitted, the unregistered user or account can exe-
cute printing even despite the intention of the administrator. If there is any problem on security or
management, you should not change the initial settings.

@ Reference

Printing Simultaneously with Authentication on this Machine (ID & Print) (page 1-63)

Printing with authentication by user name only (quick authentication) ("User's Guide[Web Management
Tool]/[Restricting Users from Using this Device]")

Enabling user authentication or account track on the printer driver
In the [Configure] tab of the printer driver, check that the User Authentication/Account Track setting is cor-
rectly configured.
1 Display the [Properties] window of the printer driver.
= For information on how to display the [Properties] window, refer to page 1-78.
2 n [Device Option] in the [Configure] tab, check that the User Authentication/Account Track setting is
correctly configured for your operating environment.

=> If it is not configured correctly, select [User Authentication] or [Account Track] from the list, then
change the relevant setting in [Setting].

= PCL Properties X
General  Sharing Poits  Advanced  Color Management  Securty  Corfigure  Settings
Device Option
User Athertication ON (MFP) ~
Public User Hlow
‘Account Track Disable
v
Setting
Paper Tray Information
Tray Size Direction Paper Type A
Trayl A4 D LeF Plain Paper
Tay2 A [J er Plzin Paper
T3 A4 [ LeF Plain Paper
By Trays A4 [J LeF Plain Paper v
Baper Tray Setfings. Set Paper Name by User.
[ Encryption Passphrase Softwars Tools
Obtain Device Information
[ Web Connection -
Obtain Settings Stat
Cancel Zoply Help

3  Click [OK].
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Setting authentication information on your computer

1 In the [Basic] tab, click [Authentication/Account Track...].

& Printing Preferences

O WyTeb (Basc | Layot Firsh  CoverMode Stamp/Compostion Qualty Other

e Sty e

riertation
Portrait

Output Method

— Landscape E‘:l print o
Original Size
‘B‘/ZXH Vl User Settings.
= ¥ Pa —
— Sam al Size: ~
= Zo o Copies
= e
I 1 =) 11..9999)
LR
e @@ Holate
=3 3 e
& e Paper Tray
B
= Paper Type
G < e P

2  When user authentication is enabled, select [Recipient User], then enter the user name and password.
- When this machine is accessible to public users (unregistered users), selecting [Public User] ena-
bles you to execute printing without entering the user name and password.
- When an external authentication server is used, click [Server Setting...] and select the authentication
server.

User Authentication/Account Track x

User Authertication Accourt Track
O Public User Department Name.
@ Recpient User

= [

(33 | Enable Single Sign-On functionality for printing funtions

= The login name in the PC is displayed in the [User Name] field.

= If you always use the same user name and password, registering them in advance eliminates the
need to enter them each time. For details, refer to page 1-8.

3 If account track is enabled, enter the account name and password.

- If you always use the same account name and password, registering them in advance eliminates
the need to enter them each time. For details, refer to page 1-8.

4  Click [OK].

= If your computer can communicate with this machine, clicking [Verify] executes authentication
based on the authentication information that has been input. You can check the authentication in-
formation for errors before starting printing.

[Print Operations] 1-62



15

Printing Options 1

1.5.5

5 1 perform MFP authentication when external server authentication is used together, select the [MFP
Authentication] check box in the [Other] tab.

=] PCL Printing Preferences X
£) MyTsb Basic Layout Finsh CoverMode Stamp/Compostion Cualty |Giher

e St o

(¥ [ Excel Job Cortrol

[1¥ [ Remove Whte Background

A Thin Line Support

[IMFP Authertication

)

E‘:l @] Convert to Gray Scale
D .:ﬁ 5 =
ol ¢ o

Prter View Printer Information Defaul

=

Cancel Apply Help

6  Execute printing.

Printing starts successfully when the authentication information is judged to be correct.

Printing Simultaneously with Authentication on this Machine ([ID&Print])

About ID & Print

ID & Print is a function that saves print data to the ID & Print User Box of this machine when user authentica-
tion is installed. This function does not print data immediately, thereby preventing printed materials from be-
ing missing or left.

You need to perform user authentication on this machine to print the data saved in the User Box. Therefore,
this function is suitable for safely printing highly confidential documents. When authentication succeeds, the
print data of the login user is automatically printed. This enhances security as well as ensures smooth oper-
ation.

Usero

% % % % P )

1 Tips

° To use this function, an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".

@ Related setting (for the administrator)
. [Administrative Setting] - [ID & Print] ("User's Guide[Descriptions of Functions/Utility Keys])/[Administra-
tor]")

° [Delete Time Setting] - [ID & Print Delete Time] ("User's Guide[Descriptions of Functions/Utility
Keys)/[Administrator]")

° [ID & Print Delete Time] ("User's Guide[Descriptions of Functions/Utility Keys]/[Administrator]")

Setting ID & Print on your computer

A single job enables you to print out a document of up to 2999 pages in length.
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1 In the [Basic] tab, click [Authentication/Account Track...].

8 Printing Preferences X
£ wyTab [Basic Layout Finsh CoverMode Stamp/Compostion Qualty Other
8 1/2¢11 (215.9:279.4 mm) Epvorte Seting [ st v][Ca ][]
8 1/2x11 (215.9x279.4 mm) Originel Criertation Output Method
n @ Porrait =
! O Landscape Eﬂ Print -
Original Size
[B1201 | User Settings.
¥ Paper Size Track.
Same a5 Original Sze v
Zoom 125..400% o
om
1 [ n.sss
B oo
03] % %@ Hcalate
W) Ooe
& o Paper Tray
B %
= Paper Type
FEE e —
Prrter fometon

2  Enter the authentication information, and click [OK].

- The login name in the PC is displayed in the [User Name] field.
= For details, refer to page 1-60.

User Authentication/Account Track X
User Authertication Aecount Track
O Public User Depariment Name
(®) Recipient User
User Name Fassword

L ]

Password

5

(1| | Enable Single Sign-On functionalty for printing functions

Q Please enter [User Name] and [Password],

3 n [Output Method], select [ID&Print].

8 Printing Preferences x

£ MyTab Basc layot Fnish CoverMode Stamp/Compostion Qualty Other

8 1/2x11 (215 9279 4 mm) Eavorte Setting [ Unted I ="
817211 (215.5x279.4 mm) | Griertation Output Method
7 @ Porrait =
i O Landscape E‘:l Frint v
Orginal Size
81/ v E’j Prirt
¥ Paper Size EC?] Secure Print
—
Zoom [25..400%] E‘S Save n eer Box
[95 veim s B
mnﬂ %
“ Paper Tray
i E
\? ﬁ Ao ™~
= Paper Type
FaE
Prrter fomation

oo | [0

4  Execute printing.
The data is saved in the ID & Print User Box. Then, proceed to "Printing an ID & Print job on this ma-
chine".

= You can issue a print instruction from the screen of this machine before print data scanning on this
machine is completed. However, printing is executed after print data scanning on this machine has
been completed.
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Printing an ID & Print job on this machine (when printing all jobs)

1

Enter the user name and password.

Login Job List o B @
Used by public user> n

ID & Print Logout after Print v

Operation Rights User v

User Name

Password

Server Name Main Unit

Check that [Logout after Print] is selected in [ID & Print], and tap [Login].

= Selecting [Logout after Print] automatically logs out after data printing.

- Selecting [Login without Print] logs out without printing data. You can open ID & Print User Box in
User Box mode, and print only the specific data in the User Box. For details, refer to "User's
Guide[Box Operations]/[Printing on MFP under Authentication Control (ID & Print)]".

= Selecting [Login after Print] logs in after data printing. [Login after Print] is displayed when [Change
to Basic Screen after ID & Print] ("User's Guide[Descriptions of Functions/Utility Keys]/[Administra-
tor]") is set to [ON].

When you are successfully authenticated, all data items saved in the ID & Print User Box are printed.

Printing an ID & Print job on this machine (when printing a specific job)

This section describes how to select and print a file from the ID & Print User Box.

1

2
3

Enter the user name and password.

Login Job List o B @
Used by public user> n

ID & Print Logout after Print v

Operation Rights User v

User Name

Password

Server Name Main Unit

In [ID & Print], select [Login without Print].

Tap [Login].
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4 Tap [ID & Print] on the home screen.

5 Tap the file to be printed.

= Tapping the setting icon in the upper-right side allows you to change any print setting.

ID & Print A ©)

7
Select Document:1 1] Q@ =

2 Al

1%

Il
&

B2 document

6  Use the Start key to start printing.

Printing an ID & Print job on this machine (with Authentication Unit used)

You can make prints easily by performing authentication using the Authentication Unit.
1 Check that [Authentication Device] is selected in [Authentication Method].

2 Check that [Logout after Print] is selected in [ID & Print], and select Authentication Unit.

- Selecting [Logout after Print] automatically logs out after data printing.

= Selecting [Login without Print] logs out without printing data. You can open ID & Print User Box in
User Box mode, and print only the specific data in the User Box. For details, refer to "User's
Guide[Box Operations]/[Printing on MFP under Authentication Control (ID & Print)]".

= Selecting [Login after Print] logs in after data printing. [Login after Print] is displayed when [Change
to Basic Screen after ID & Print] ("User's Guide[Descriptions of Functions/Utility Keys)/[Administra-
tor]") is set to [ON].

When you are successfully authenticated, all data items saved in the ID & Print User Box are printed.

@Related setting (for the administrator)
. [Administrative Setting] - [ID & Print Operation Settings] ("User's Guide[Descriptions of Functions/Utility
Keys]/[Administrator]")
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1.5.6 Printing in the Single Sign-on Environment of Active Directory

About single sign-on

When the print service of this machine joins a domain of Active Directory, users can execute printing from
computers in the same domain without entering the authentication information (user name and password).
The authentication information entered in the login page on the computer is used for this authentication.

|
/E

OOCOOC)

Enabling single sign-on in the printer driver

In the [Configure] tab of the printer driver, check that the User Authentication and Single sign-on settings are
correctly configured.

v Before using this function, configure a setting to join this machine in the Active Directory domain. For
details, refer to "User's Guide[Web Management Tool]/[Restricting Users from Using this Device]".

1 Display the [Properties] window of the printer driver.
= For information on how to display the [Properties] window, refer to page 1-78.
2 n [Device Option] in the [Configure] tab, check that the [User Authentication] and [Single Sign-On] set-

tings are correctly configured for your operating environment.

= |If they are not configured correctly, select [User Authentication] and [Single Sign-On] from the list,
and then change the relevant settings in [Setting].

= You can set the [Single Sign-On] option to [Enable] if you have set the [User Authentication] to [ON
(External Server)] or [ON (MFP) + ON (External Server)].

= PCL Properties X
General Shaing Pots  Advanced Color Managemert Security :Configure | Seftings
Device Option
gle Sign-On Enable ~

I v
Setting.

Paper Tray frfomation

Tray Size Direction Paper Type: ~
Tayl A4 [ LeF Plain Paper

Tray2 A4 [J LeF Plain Paper
BTy A [ er Plsin Paper
B Trayd A4 D ef Plain Paper v
Baper Tray Seffings. Set Paper Name by User.
[ Erenyrtion Passphrase Software Tools

Obtain Device Inform
2in Device information [ Web Connection -

Obtain Setiings. Start

Cancel Lpply Help
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Setting single sign-on on your computer

1 In the [Basic] tab, click [Authentication/Account Track...].

8 Printing Preferences x

£ MyTab [Basic | Layout Fiish CoverMode Stamp/Compostion Qualty Other

8 1/2x11 (215 9279 4 mm) Eavorte Setting Add Edt
v
8 17211 (215.%279.4 mm) I Crertation oo s
/ @ Portrit =
O Larseape W‘
Orgral Sz
[s12dt -] User Sefings:

& Paper Size s

2 Check [Enable Single Sign-On functionality for printing functions] box, and click [OK].
= The login name in the PC is displayed in the [User Name] field.

User Authentication/Account Track x
User Authentication Account Track
Public User Depattment Name
Becpient User
Passnoid
UseiNome e
Passnord
Sever Setting
Verfy
T} A Ensbe Single SigrOn funcionliy for prting funciions
] (B

3  Click [OK].

4  Execute printing.
Printing starts.

1.5.7 Printing on Banner Paper

About printing on banner paper

This machine accommodates paper with a length of up to 47-1/4 inches (1200 mm) in the Bypass Tray.

4
v ol — —v v

/
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Printable paper

Paper width Paper length Paper weight

8-1/4t0 11-11/16 | 17 to 47-1/4 inch- | 33-13/16 to 55-7/8 Ib (127 g/m? to 210 g/m?)

inches (210mmto | es (431.9to Using the printer driver, select the paper type appropriate for
297 mm) 1200.0 mm) the weight of the banner paper to be used.

e 32-3/16 to 41-3/4 Ib (121 g/m? to 157 g/m?): Thick 1+,
Thick 1+ (Side 2)

42 to 55-5/8 Ib (158 g/m? to 209 g/m?): Thick 2, Thick 2
(Side 2)

55-7/8 Ib (210 g/m?): Thick 3, Thick 3 (Side 2)

How to print on banner paper

Specify the banner paper size.

1
2
3

Select [Allow], and tap [OK].

On the screen of this machine, tap [Utility] - [Banner Printing].

Check that the system is changed to the banner print job wait state.

Touch

[Exit] to cancel banner printing.

Exit

When you have finished the above settings, start to print from the PC.

4

In [Original Size] in the [Basic] tab, select [Custom Size].

5 Printing Preferences X
£ MyTab Basic Layout Finish Cover Mode Stamp/Compostion Qualty Other
i || =
Output Method
E’j Print -
User Settings.
Track.
Zoom [25...400%] Coples
100 2] % %El Mcolate
E‘:l 4y Offset
P e Paper Tray -
E
Ei Paper Type.
Printer View Printer Information Defaut
Caros e
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5

10

Specify the length and width of the banner paper, and click [OK].

Custom Size Settings x
Width Unit
8500 =] inch [3544..11 652] Omn

Length ®inch

@ = inch [5.500. 47244]
When you specfy the papersize as Widh 3544
11.64nch (90-257mim) and Length 17.002- o

Cancel Default Help

The [Confirm setting changes] dialog box appears.

Click [Yes].
The [Paper Tray], [Paper Type], and [Print Type] settings are switched.
- Change the setting of [Paper Type] for Bypass Tray according to the weight of print paper.

Execute printing.

A message that prompts you to load paper is displayed on the screen of this machine.

Load the banner paper into the Bypass Tray.

= For information on how to load banner paper into the Bypass Tray, refer to "User's Guide[Introduc-
tion]/[Loading Paper]".

When you have loaded a banner paper, tap [Complete].

Correctly position paper in the bypass tra:
Y P pap VP 1y
H Jab List
Banner P X 471 Thick 1+
Yo

%
w

Printing on the banner paper starts. Support the ejected banner paper by hand. To continue printing,
execute printing from the computer.

Tap [Exit].
A message confirming the end of banner printing is displayed. To terminate printing, tap [Yes].
= If there is a queued job, the job is started.
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1.5.8 Skipping Blank Pages for Printing ([Skip Blank Pages])
1 Open the file in the application, and click [File]. Then click [Print] from the menu.

2  Select this product from [Select Printer] (or [Printer Name]), and click [Preferences] (or [Properties]).

3 Inthe [Layout] tab, select the [Skip Blank Pages] check box.

4
5

& Printing Preferences

[ICombination

|’ M Hm

Ea
PR
B £aCF

Printer View

£ MyTab Basic Layot Finish CoverMode Stamp/Compostion Qualty Other
s st o

Print Type

Binding Position

[inding Margin

Click [OK].

Click [Print].

1.5.9 Printing on Envelopes or Postcards

Execute a print job on your computer then load envelopes or postcards into this machine to execute a print
job on it.

The following explains how to print on standard-size envelopes or postcards loaded into the Bypass Tray.

1
2

Open the file in the application, and click [File]. Then click [Print] from the menu.

Select this product from [Select Printer] (or [Printer Name]), and click [Preferences] (or [Properties]).

In [Original Size] on the [Basic] tab, select [Envelope] or [Postcard].

- Various sizes of envelopes are available. Select the correct paper size for the envelopes you have

loaded.

= |If [Postcard] is selected, [Paper Type] is automatically set to [Thick 3]. If [Envelope] is selected, [Pa-

per Type] is automatically set to [Envelope].

& Printing Preferences

£ WyTab Basic

Layout Firish CoverMode Stamp/Compostion Qualty Other

Eevore Setting

=R

Output Method

E‘:l Frirt

Edt

<

User Settings.

Track.

Zoom [25..400%]

=] %

jes
1 ) 0..9939)
QY oo

I Offset
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4  Check that [Paper Size] is set to [Same as Original Size].

8 Printing Preferences

x
D wyTab Basic Layout Finish CoverMode Stamp/Compostion Gualty Other
Postoard (100145 mm) Favorte Setting [ Untited ol A || B |
Postcard (100x148 mm) | Crertation Qutput Method
@ Portrit =
O Landscape Eﬂ Print -
User Settings.
Authertication/Account Track.
Copies
1 n.sss
Qg oo
E‘:l I Offset
" e Paper Tray
B %
= Paper Type
Lo+ g e
Pirter fomation

5 select [Bypass Tray] from [Paper Tray].

8 Printing Preferences

£ MyTab Basc layout Finsh CoverMode Stamp/Compostion Gualty Other

Postcard (100x148 mm) Eavarte Seting [ unies 2 =
Postcard (100x148 mm) Onginal Orentation Ot ethod
® Porat
O Landscape E‘G Print -
Orginal Size
[ Posteara -] | User Settings. ]
¥ Paper Size Track,
‘Same as Orgnal Size -
Coes

=

Collate
p i

I Offset

s |

6 Click [OK].
7

To load envelopes, open the Right Door, then move the Fusing Adjustment Lever up to the envelope
position (top).

8 Closethe Right Door.
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9  Execute printing.

The following screen is displayed.

A Flease insert paper in Bypass Tray or select a Paper Tray. o
Faper Fostcard @ Thick? S

Next Copy Job

10 Load envelopes or postcards into the Bypass Tray with the print side facing down.

= Insert envelopes or postcards into the tray until their edges are pressed against the back.

Va V4
Max.
10 sheets

z— I

4
Max.
/20 sheets

NOTICE
When loading envelopes or postcards into the Bypass Tray, note the following points.
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- When loading envelopes, remove air from them, and securely press along the flap fold line. Other-
wise, it will result in an envelope wrinkle or paper jam.

|
]

T « »

- Do not use envelopes that have glue or release paper on the flap or the part covered by the flap on
the body. Otherwise, the machine may be damaged or a failure may occur.

- When loading curled postcards, uncurl the postcards as shown in the figure in advance.

> <
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11 Slide the Lateral Guide to fit the size of the loaded paper.

12 Tapping [Complete] starts printing.

= If you cannot tap [Complete], check whether the paper setting of the printer driver matches that of
the main unit. In addition, remove envelopes or postcards loaded in the Bypass Tray, then reload
them.

he correct paper s

Postcard @ Thick3 et

zopap M

4 pap M

Next Copy Job

Next Box Job Next Fax/Scan Job
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When envelope printing has been completed, return the Fusing Adjustment Lever you moved in step 7 to
the normal printing position (bottom).

/A\CAUTION

. The inside of this product has areas subject to high temperature, which may cause burns. When check-
ing the inside of the unit for malfunctions such as a paper misfeed, do not touch the locations (around
the fusing unit, etc.) which are indicated by a "Caution HOT" caution label. A burn could result.

1.5.10 Changing the Encryption Passphrase

Encryption passphrase

An encryption passphrase is information used for encrypting the password that is sent to this machine for
printing using the printer driver.

When printing is executed, some functions may send an authentication password such as the user password
or account password. The password is encrypted using the encryption passphrase specified in advance in
this machine. However, you can change the encryption passphrase when necessary.

To change the encryption password, you need to set the same encryption passphrase in this machine and in
the printer driver.

1 Tips

° If the encryption passphrase set in this machine differs from the one set in the printer driver, printing
cannot be executed because this machine cannot decrypt the encrypted password.

Setting the encryption passphrase for this machine (for the administrator)
1 Tap [Utility] - [Administrator] - [Security] - [Driver Password Encryption Setting].
2  Select [User-Defined] and also tap [Encryption Passphrase].

3 Tap [Encryption Passphrase] and enter the new encryption passphrase (using 20 alphanumeric char-
acters, including symbols).

= Tap [Encryption Passphrase Confirmation], and enter the encryption passphrase again.
- An encryption passphrase using a series of the same letters (for example, "1111") is invalid.

4 Tap[OK]

This sets the encryption passphrase.

Setting an encryption passphrase for the printer driver

v Do not perform the following steps when you do not want to change the encryption passphrase on this
machine.
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v

3

If OpenAPI communication is SSL-encrypted and the device information can be automatically obtained
from the printer driver, the encrypted passphrase can be obtained from this machine. For details on
how to encrypt OpenAPI communication with SSL, refer to "User's Guide[Descriptions of Func-
tions/Utility Keys]/[Administrator]".

Display the [Properties] window of the printer driver.

=> For information on how to display the [Properties] window, refer to page 1-78.

In the [Configure] tab, select the [Encryption Passphrase] check box and enter the encryption
passphrase (using 20 alphanumeric characters, including symbols) that you have set on this machine.

= Do not select the [Encryption Passphrase] check box unless you want to change the encryption
passphrase on this machine.

= PCL Properties X
Genersl Shaing Fors  Advanced Color Management  Securty {Corfigurs | Settings

Device Option

: Setting

Paper Tray Information

Tray Sie
Trayl A4
Tay2 A

RT3 Ad

N

Paper Tray Setiings

Obtain Device Information

Obtain Sefings Stag

Click [OK].

1.5.11  Printing Using the PPD Driver for Applications

About PPD driver for applications

Install the PPD driver for applications when using PageMaker or other applications that requires a PPD.

PPD registration destination (Example: Adobe PageMaker)

For PageMaker 6.0:
Copy the PPD file to RSRC\PPD4 under the folder to which PageMaker is installed.

For PageMaker 6.5 and 7.0:
Copy the PPD file to RSRC\<Language>\PPD4 under the folder to which PageMaker is installed.

Printing procedure

The following describes the printing procedure in which the PPD driver for applications is used.

1

2
3
4

Open the data in the application. From the menu bar, click [File] - [Print].
From the [PPD] box in the print window, select this machine.
In [Paper] or [Features], configure the print settings.

Click the [Print] button to execute printing.
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1.6 Setting Iltems in the Printer Driver

1.6.1 [Properties] Window of the Printer Driver

How to display the [Properties] window

The printer driver has two windows for configuring settings: the [Properties] window and the [Printing Prefer-
ences] window. The following explains the [Properties] screen.

In the [Properties] screen, you can set the optional environment of this machine and Windows OS functions.
You can open the [Properties] screen as follows.

1 Open [Devices and Printers].

= For information on how to display [Devices and Printers], refer to page 1-103.

2 Open the printer properties.

= Right-click the icon of the installed printer, and from [Printer properties], click the displayed printer
name.

The [Properties] screen appears.

Tabs provided by Windows

The [General], [Sharing], [Port], [Advanced], [Color Management], and [Security] tabs are provided by Win-
dows.

You can print a test page, configure printer sharing, configure printer ports, etc. For details, refer to the Win-
dows manuals.
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1.6.2 Available Operations in the [Configure] Tab

In the [Configure] tab, specify which options are installed in this machine, which paper type is assigned to a
paper tray, and other information using the printer driver. You can automatically obtain information of this
machine to configure settings and manually register them.

= PCL Properties X
General Shaing Poits  Advanced Color Management  Securty {GGriGurs | Settings
Device Option
PR
v
Setting
Paper Tray irfomation
Tray Sie Direction Paper Type A
Trayl A4 [J LeF Plain Paper
T2 A [ er Plsin Paper
RT3 Ad D LeF Plain Paper
B Trays A4 [ er Plain Paper v
Paper Tray Setiings Set Paper Name by User.
[ Encryption Passphrase Software Tools
Obtain Device Iformation
[ web connection -
Obtain Sefings Stag
e | [ b

Setting Description

[Device Option] The model name, options installed on this machine, and authentication set-
tings of this machine are displayed.

When the settings of this machine cannot be obtained, you need to manually
change the settings. Select an item to change from the list, and set a value in

the [Setting].

[Paper Tray Informa- The paper types assigned to the paper trays of this machine are displayed.
tion] When the settings of this machine cannot be obtained, you need to manually
change the settings. In [Paper Tray Settings...], change the paper type assign-
ment.

[Set Paper Name by
User...]

Register the user paper name used in the printer driver. Set a paper name and
a paper type as the custom paper name.

[Obtain Device Infor-
mation)

The PC communicates with this machine and obtains the optional device in-
stallation information.

In [Obtain Settings...], set the method of obtaining the information on this ma-
chine.

[Obtain Settings...]

Configure the settings to obtain the information of this machine.
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Setting Description
[Auto] Select this check box to automatically obtain the information of this machine.
[Destina- | Setthe communication method to use to obtain information from this machine.
tion Set- ¢ [Device which Connect with Printer Port]: Information is obtained from the
tings] printing port specified in the [Port] tab in the driver.
® [Specify IP Address or Printer Name]: Information is obtained by connect-
ing to a device with the entered IP address or printer name.
[SNMP Configure SNMP v1/v2c and SNMP v3 communication settings.
Settings] e [UDP Port Number]: Change the UDP port number as needed.
e [SNMP Version]: Select the required SNMP version.
e [SNMP vi1/v2c Setting]: Configure SNMP v1 or v2c settings.
[Read Community Name]: Enter a read-only community name.
e [SNMP v3 Setting]: Configure SNMP v3 settings.
[Discovery User Name]: Enter the user name for detection.
[Read User Name]: Enter the read-only user name.
[Context Name]: Enter the SNMP context name.
[Security Level]: Select a security level for the read-only user.
[Authentication Algorithm]: Select an authentication algorithm.
[Read auth]: Enter the authentication password of the read-only user.
[Encryption Algorithm]: Select an encryption algorithm.
[Read priv]: Enter the password for privacy (encryption) of the read-only us-
er.
[Enter Enter the password for user authentication if the device information is pass-
Pass- word-protected against access through the driver by setting [Assign Account
word to to Acquire Device Info] ("User's Guide[Descriptions of Functions/Utility
acquire Keys]/[Administrator]") on this machine.
Device
Informa-
tion]
[Use Specify whether to conduct printing and communications using the proxy
proxy server set to the computer.
server]
[Encryption Select this check box when you want to set your own encryption passphrase.
Passphrase] The encryption passphrase is used for encrypting the authentication password

that is sent to this machine for executing printing. In normal circumstances, the
authentication password is encrypted using the encryption passphrase regis-
tered in advance in this machine. However, you can change the encryption
passphrase if necessary.

To change the encryption passphrase, change the settings of this machine,
then enter the preset encryption passphrase for the driver. For details on how
to change the encryption passphrase, refer to page 1-76.

[Software Tools]

Tips

You can start up the software tools such as Web Connection.

When [Auto] in [Obtain Settings...] is enabled and the computer is unable to communicate with this ma-
chine, the computer takes a long time to display the [Properties] window or the [Printing Preferences]

window.
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1.6.3

Available Operations in the [Settings] Tab

In the [Settings] tab, you can change the default settings for how confirmation messages are displayed as
well as the screen for inputting authentication information.

General Shaing Ports  Advanced Color Management Securty Corfigure { Setfings |

PCL Properties

(] EMF Spool
Display Constrint Message
E- [ Display paper set in Prirt Server Propeties
@Domm@ CAD data Printing
[ Otput Method] when printing is preserved

(] Paper Settings for Each Tray
[ Share Ovetay Fies)

Setting

Description

[EMF Spool]

Select this check box when meta file (EMF) spooling is required in your own
system environment.

[Display Constraint
Message]

Select this check box to display a message indicating that you have selected
printer driver functions that cannot be used together.

[Display paper set in
Print Server Properties]

Select this check box when using the paper added in [Server Properties] in the
printer window.

[Optimize CAD data
Printing]

Select this check box to print CAD data. In some cases, the print data size is
reduced, increasing the printing speed.
Do not select this check box when not printing CAD data.

[[Output Method] when
printing is preserved]

The [Output Method] settings in the [Basic] tab are saved. This option is helpful
when you want to repeat printing with the same output method settings.

[Paper Settings for
Each Tray]

Clear this check box to select the paper type in [Paper Type] when [Paper Tray]
is not set to [Auto] in the [Basic] tab.

[Share Overlay File(s)]

To share overlay files, set a shared folder on the network for storing them.

[Authentication Set-

Configure the User Authentication/Account Track settings.

tings...]

[Verify Authentication settings before printing]: Select this check box to en-
able the [Verify] button in the [Authentication/Account Track] dialog box.
[Popup Authentication Dialog when printing]: Select this check box to dis-
play the [Authentication/Account Track] dialog box when starting printing.
This option reminds you to enter the user name and password.

[Do not allow changes to the [User Namel]]: This option restricts changes to
[User Name] of [Recipient User] in the [Authentication/Account Track] dia-
log box in the [Basic] tab.

[Do not allow changes to the [Password]]: This option restricts changes to
[Password] of [Recipient User] in the [Authentication/Account Track] dialog
box in the [Basic] tab.

[Secure Print Set-
tings...]

Configure the Secure Print settings.

[Secure Print only]: [Output Method] in the [Basic] tab is fixed to [Secure
Print].

[Enter ID/PWD to execute secure print]: Select this check box to display the
[Secure Print] dialog box when starting secure printing. This option reminds
you to enter the document ID and password.

[Print without Password]: Specify whether to allow users to print without
entering the password.
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Setting

Description

[My Tab Settings...]

Configure the display settings for [My Tab] when using [My Tab] of the printer

driver. For details on My Tab, refer to page 1-10.

e [Display My Tab]: Select this check box to use [My Tab].

e [Share My Tab]: Select this check box to share the settings in [My Tab].
When the printer driver is installed in a client by specifying the shared print-
er on the server, the [My Tab] settings configured on the server are applied
to the client.

e [Prohibit Editing]: Select this check box to prohibit the clients from editing
[My Tab].

e [Display Note]: Select this check box to display notes in [My Tab] when [My
Tab] is opened.

[Wake-On-Lan Set- Configure a setting for the Wake-On-Lan function.
tings...] The [Awake from ErP] ("User's Guide[Descriptions of Functions/Utility

Keys]/[Administrator]") setting must be configured on the machine in to use the

Wake-On-Lan function.

¢ [Awake before print from Power Saving Mode]: Select this check box to re-
turn this machine from the ErP Auto Power OFF mode to the normal mode
before sending a print job.

e [MAC Address 1]: When only the wired or wireless connection is used for
this machine, the MAC address of the wired or wireless LAN device of this
machine is specified automatically. When both the wired and wireless con-
nections are used for this machine, the MAC address of the wired LAN de-
vice of this machine is specified automatically.

¢ [MAC Address 2]: When both the wired and wireless connections are used
for this machine, the MAC address of the wireless LAN device of this ma-
chine is specified automatically.

[Save Custom Size...] If you print on odd size paper, specify the size to register the paper.

The registered paper size can be selected from [Original Size] in the [Basic] tab.

Tips
[EMF Spool] is a function of the PCL driver.
[Save Custom Size...] is a function of the PCL driver.

To use the EMF spool function with a PS driver, select the [Enable advanced printing features] check
box in the [Advanced] tab to enable the EMF spool function.

The procedure for opening [Server Properties] is as follows:
Select a printer, and click [Print Server Properties] on the toolbar.

The paper set in Print Server Properties for the printer driver is allowable in the following ranges.
Custom sizes available in printer driver:

Width: 3-9/16 to 11-11/16 inches (90.0 to 297.0 mm), Length: 5-1/2 to 17 inches (139.7 to 431.8 mm)
Banner sizes available in printer driver:

Width: 3-9/16 to 11-11/16 inches (90.0 to 297.0 mm), Length: 17 to 47-1/4 inches (431.9 to 1200.0 mm)
Allowable range of large size 1:

Width: 3-9/16 to 8-1/4 inches (90.0 to 209.0 mm), Length: 18 to 46-13/16 inches (457.3 to 1189.0 mm)
Allowable range of large size 2:

Width: 11-11/16 to 12-5/8 inches (297.1 to 320.0 mm), Length: 18 to 46-13/16 inches (457.3 to
1189.0 mm)

Allowable range of large size 3:

Width: 12-5/8 to 33-1/8 inches (320.1 to 841.0 mm), Length: 5-1/2 to 46-13/16 inches (139.7 to
1189.0 mm)

The paper sizes registered in the range of the above custom sizes or banner sizes are available in both
[Original Size] and [Paper Size] of the printer driver. However, the paper size registered in the allowable
range of each large size is available only in [Original Size] of the printer driver.

If you set the function layout on the [My Tab] using the Driver Packaging Utility, each user can use
those functions in the same layout.

When creating a driver package with Driver Packaging Utility, move the printer driver that is used as
a source of the package to the desired position in My Tab. In [My Tab Settings...], select the [Display
My Tab] and [Share My Tab] check boxes, then configure Driver Packaging Utility to copy the printer
settings. For details on the Driver Packaging Utility settings, refer to the Driver Packaging Utility
Help.
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1.6.4 [Printing Preferences] Window of the Printer Driver

How to display the [Printing Preferences] page

The printer driver has two windows for configuring settings: the [Properties] window and the [Printing Prefer-
ences] window. This section describes the [Printing Preferences] window.

The [Printing Preferences] window has multiple tabs on each of which related functions are grouped to enable
you to configure print functions unique to this machine. To display the [Printing Preferences] window, take

the following steps:

1 Open [Devices and Printers].

=> For information on how to display [Devices and Printers], refer to page 1-103.

2 Open [Printing Preferences].

= Right-click the icon of the installed printer, and from [Printing preferences], click the displayed print-

er name.

The [Printing Preferences] window of the printer appears.

Tips

° The print settings changed here are registered as default values. When you want to temporarily change
settings to print from application software, click [Properties] (or [Preferences)) in the [Print] window to
open the [Printing Preferences] window.

Items common to each tab

The following explains the commonly used settings and buttons in each tab.

Setting

Description

[Favorite Setting]

You can register the current print settings as a favorite and recall it when exe-
cuting printing.
For details on the [Favorite Setting], refer to page 1-9.

View

Selecting [Paper View] displays a sample page layout based on the current set-
tings for checking the output result image.

Selecting [Printer View] displays a printer figure showing the options, such as
paper trays, installed in the machine.

[Printer Information]

Click this button to start Web Connection and check the printer information.
This button is enabled only when your computer can communicate with this
machine.

[OK] Applies the changes made to the settings and closes the setting window.
[Cancel] Discards (or cancels) the current changes and closes the setup window.
[Help] Displays the help for each item in the window.

[Default] Reverts the settings to their default values.
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1.6.5 Available Operations in [My Tab]

[My Tab] enables you to customize the display contents.

You can gather setting items from difference tabs and place them in [My Tab]. Registering frequently used
setting items in [My Tab] enables you to change settings in one tab, without switching among multiple tabs.

For details on how to edit [My Tab], refer to page 1-10.

Setting Description
[More Details] Click this button to display the Help of [My Tab].
[Do not show again] Select this check box if you do not want to display the comment field contain-
ing [More Details].
[Edit My Tab...] Click this button to register or delete the functions displayed in [My Tab].
Tips

. The comment field containing [More Details] or [Do not show again] is not displayed if [Display Note] is
disabled in [My Tab Settings] in the [Settings] tab of the [Properties] window.

° [Edit My Tab...] is not displayed when the [Settings] tab - [My Tab Settings] - [Prohibit Editing] is enabled
in the [Properties] window.

@ Reference

Available Operations in the [Settings] Tab (page 1-81)

1.6.6 Available Operations in the [Basic] Tab

In the [Basic] tab, you can configure basic settings about paper or printing. Functions that are frequently used
during normal printing are placed in this tab.

Setting Description

[Original Orientation] Specify the orientation of the original created in application software.
If the setting in the printer driver differs from the one specified in the application
software, correct the setting.

[Original Size] Select the size of the original created in application software.

If the setting in the printer driver differs from the one specified in the application
software, correct the setting.

To print on custom sized paper, select [Custom Size] and specify the length and
width. For details, refer to page 1-13.

[Paper Size] Select the size of paper for printing.

If this setting differs from the original size and [Zoom] is set to [Auto], the original
is enlarged or reduced to the selected paper size.

To print on custom sized paper, select [Custom Size] and specify the length and
width. For details, refer to page 1-13.

[Zoom] Select how the print image is enlarged or reduced.

¢ [Auto]: The image is enlarged or reduced to the size specified in [Paper Size].

e [Manual-lock aspect ratio]: The image is enlarged or reduced with the spec-
ified ratio (25 to 400%).

e [Manual-var. aspect ratio]: The image is enlarged or reduced with the ratio
values specified in the horizontal and vertical directions (25 to 400%).

[Paper Tray] Select the paper tray for the printing paper.
When you select [Auto], the tray containing the paper selected in [Paper Size] is
automatically used.

[Paper Type] Select the type of paper for printing.

[Output Method] Select the method to use to print the original from this machine.
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Setting Description
[Print] Select this option to print normally.
[Secure Select this option to print highly confidential documents. Printing is permitted
Print] when the document ID and password are entered on this machine.
For details, refer to page 1-56.
[Save in Select this option to save the original in a User Box on this machine.
User For details, refer to page 1-58.
Box]
[Save in Select this option to save the original in a User Box on this machine and print it
User at the same time.

Box/Print | For details, refer to page 1-58.
]

[Proof Select this option to print a large number of copies. This machine prints only one
Print] copy and waits for the user's command before printing the remaining copies.
For details, refer to page 1-54.

[ID&Print] | Select this option to print highly confidential documents in an environment
where user authentication is employed. Printing is permitted when the user is
authenticated to use this machine.

For details, refer to page 1-63.

[User Settings...] When you have selected [Secure Print] or [Save in User Box] ([Save in User
Box/Print]) in [Output Method], enter the required information.

[Authentication/Ac- When user authentication or account track is employed, enter the user name or

count Track...] account name and the password. For details, refer to page 1-60.

[Copies] When printing multiple sets of copies, specify the number of sets.

[Collate] When printing multiple sets of copies, select this check box to output sets of

copies one by one.

When this check box is cleared, the first page of the original is printed on as
many sheets as the number specified in [Copies], and then each of the subse-
quent pages is printed in this manner.

[Offset] When printing multiple sets of copies, select this check box to output each set
as a staggered layer.

[Paper Settings for Specify the type of printing paper for each tray. When you specify anything oth-

Each Tray...] er than [Auto] in [Paper Tray], the paper type information specified here is ap-
plied.

Ensure that the settings correspond correctly to the paper that has been loaded
into the paper trays of this machine. Use this setting when you cannot change
the settings in the [Configure] tab of the [Properties] window because you do
not have the administrator privileges.

Select the tray in [Printer Driver Settings]. Then, in [Paper Type], specify the type
of the paper to be loaded in the selected tray. Clicking [Reflect Device Status]
reflects the settings.

This option is available when [Paper Settings for Each Tray] is enabled in the
[Settings] tab.

Tips

In [Original Size], you can select AO, A1, A2, B1, B2, or B3. However, the original is reduced to the size
specified in [Paper Size]. In this case, you cannot select [Same as Original Size] in [Paper Size].
Likewise, the large size registered in Print Server Properties is also reduced to the size specified in [Pa-
per Size]. The paper set in Print Server Properties is available when the [Display paper set in Print Server
Properties] check box is selected in the [Settings] tab.

When you want to print on the entire paper of the standard size, select "W" for each standard size in
[Original Size]. The original is printed at the center of paper larger than the original.

For example, if you want to center and print 8-1/2 x 11 (A4) size dataon 11 x 17 (A3) sized paper, create
data with the "8-1/2 x 11W" ("A4W") size, and then, using the printer driver, set [Original Size] to [8-1/2
x 11W] ([A4W]) and specify the paper tray to be used as [Paper Tray].

On this machine, load 11 x 17 (A3-size) paper into the required tray, and check the paper size as fol-
lows.

Select the tray in [Paper] for the copy mode. Then, check that [Auto Detect] is selected in [Paper Size]
and 11 x 17 (A3) is displayed when [8-1/2 x 11W] ([A4W)) is specified in [Wide Paper] on the tray setting
change screen.

To print data on custom-size paper, use one of Tray 1, Tray 2,and Bypass Tray. Then, select [8-1/2 x
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11W] ([A4W)) in [Wide Paper] on the tray setting change screen, and enter the desired paper size in

[Change Size].
° In [Paper Type], specify [Side2] when printing on the back side of paper.
° In [Paper Type], [User] specifies the paper type registered in this machine.
° If you have registered the custom papers in [Set Paper Name by User...] of [Configure] tab, you can se-

lect the registered custom papers from the [Paper Type] list.

1.6.7 Available Operations in the [Layout] Tab

In the [Layout] tab, you can configure layout settings for printing. You can combine pages or adjust print po-

sitions.

Setting

Description

[Combination]

Select how the original pages are combined on sheets.

e [2in1)/[4in1)/[6in 1)/[9in 1}/[16in 1]:

Multiple pages are reduced and printed on the same side of one sheet. For
example, when you select [9 in 1], every set of nine pages is reduced and
printed on the same side of one sheet.

o [2 x2]/[3 x 3)/[4 x 4] (PCL only):

The original image is enlarged, divided, and printed on multiple sheets. For
example, when you select [2 x 2], one page of the original is divided and
printed onto four sheets. When you join the printed sheets together, alarge
poster is created.

As necessary, click [Combination Details...] to configure detailed settings

about page combination.

e [Combination]: Select the page combination.

e [Layout Order]: When you have selected "N in 1" in [Combination], select
the order of pages in the layout.

e [Border]: When you have selected "N in 1" in [Combination], select this
check box if you want to draw border lines between pages. In addition, se-
lect the type of border lines.

e [Overlap width line]: When you have specified "N x N" in [Combination], se-
lect this check box if you want to create overlap margins.

[Rotate 180]

Select this check box to rotate the original 180 degrees and print it.

Click [180-Degree Rotation Setting...], and specify the target to be rotated 180

degrees in detail.

e [Target Original]: Specify the original of the target to be rotated 180 de-
grees.

e [Original Size]: Specify the original size of the target to be rotated 180 de-
grees when [Specify the Original Size and Original Orientation] is selected
in [Target Original].

e [Original Orientation]: Specify the orientation of the target to be rotated 180
degrees when [Specify the Original Size and Original Orientation] is select-
ed in [Target Original].

[Skip Blank Pages]

Select this check box to exclude blank pages in the original from the pages to
be printed.

[Chapters]

When you have selected [2-Sided] or [Booklet] in [Print Type], select this check
box if you want to print particular pages on the front side.

In [Entry Example], specify the page numbers of the pages you want to print
on the front side. To specify multiple page numbers, separate each number
with a comma (for example, "2,4,6") or connect the numbers using a hyphen
(for example, "6-10").

[Print Type]

Select the print sides of paper.

e [1-Sided]: The original is printed on one side of paper.

e [2-Sided]: The original is printed on both sides of paper.

e [Booklet]: The original is printed in booklet format. The pages in the original
data are arranged, spread, and printed on both sides of sheets. When the
printed sheets are stacked and folded in two, the pages are arranged in the
correct order.

[Binding Position]

To perform 2-sided printing or to create a margin, select the binding position.
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Setting

Description

[Binding Margin]

Select this check box to provide a margin on printed sheets.

Click [Binding Margin Settings...] to specify the size of the margin in detail.

e [Shift Mode]: Select how the images are shifted for creating the margin.

e [Front Side]: Specify the size of the margin on the front side.

e [Back Side]: When you print on both sides, specify the size of the margin
on the back side. When the [Same value for front and back sides] check
box is selected, a margin of the same size is created on both front and back
sides.

[Image Shift]

Select this check box to fine tune (shift) the print position of the image with re-

spect to the paper.

Cllck [Image Shift Settings...] to specify the print position in detail.

[Front Side]: Specify the upward/downward and rightward/leftward shift
distances for the front side.

e [Back Side]: When you print on both sides, specify the upward/downward
and rightward/leftward shift distances for the back side. Selecting the
[Same value for Front and Back sides] check box applies the same settings
to both sides.

1.6.8 Available Operations in the [Finish] Tab

In the [Finish] tab, you can configure settings for the finish of printouts.

Setting Description

[Staple] Select this check box to staple the printed sheets. In addition, specify the num-
ber and positions of staples.

[Center Staple & Fold] Select this check box to staple the printed sheets in two positions in the center.
Use this option when you have set [Print Type] to [Booklet] in the [Layout] tab.

[Punch] Select this check box to make punch holes (binder holes) in the printed sheets.
In addition, specify the number and positions of punch holes.

[Fold] Select this check box to fold the printed sheets. In addition, select the folding

mode.

[Page Fold Setting]

When you have selected [Half-Fold(By Sheet)] or [Tri-Fold(By Sheet)] in [Fold],
specify the number of pages to be folded at one time.

[Output Tray]

Select the tray to which the printed sheets are output.

[Paper Arrangement]

Tips

Select whether to adjust the binding position on two-sided printed sheets col-

lectively after all data items are received or sequentially each time a data item

is received.

e [Prioritize Arranging Papers]: Paper arrangement is performed once after all
data items are received. All pages are adjusted under the same conditions.

e [Prioritize Productivity]: Paper arrangement is performed sequentially while
printing the pages.

. To use Staple, Center Staple and Fold, Punch, or Fold, the appropriate option is required. For details
on the required option, refer to "User's Guide[About This Machine]/[List of Functions with Options Re-

quired]".

° The number of punched holes varies depending on the area you are in.
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1.6.9 Available Operations in the [Cover Mode] Tab

In the [Cover Mode] tab, you can insert covers and pages. You can also change the layout or finish between
pages.

Setting Description

[Front Cover] Select this check box to insert and print on a front cover. In [Front Cover Tray],
select the paper tray for the front cover. Then, select whether to print on the

inserted front cover.

e [Blank]: Nothing is printed on the inserted front cover.

e [Print]: The first page of the original is printed on the inserted front cover.

You can set this option when you have selected anything other than [Auto] in
[Paper Tray] in the [Basic] tab.

[Back Cover] Select this check box to insert and print on a back cover. In [Back Cover Tray],
select the paper tray for the back cover. Then, select whether to print on the
inserted back cover.

e [Blank]: Nothing is printed on the inserted back cover.

e [Print]: The last page of the original is printed on the inserted back cover.
You can set this option when you have selected anything other than [Auto] in
[Paper Tray] in the [Basic] tab.

[Per Page Setting] Select this check box to insert sheets into the original or change the print set-
tings page by page. In addition, select the list to apply to printing.

Click [Edit List...] to create in advance a list containing detailed print settings.
For details, refer to page 1-41.

[Transparency Inter- When printing on multiple transparencies, select this check box if you want to
leave] insert paper between the transparencies. In [Interleave Tray], select the paper
tray for the paper to be inserted.

You can set this option when you have selected [Transparency] in [Paper Type]
in the [Basic] tab.

[Carbon Copy] Select this check box to print the original on different sheets of paper loaded
into multiple trays.

Selecting the [Carbon Copy] check box displays the [Carbon Copy Settings]
window. Specify the output order or trays used for carbon copying. For details,
refer to page 1-15.

1.6.10 Available Operations in the [Stamp/Composition] Tab

In the [Stamp/Composition] tab, you can configure settings for adding text or an image to the original. You
can add the date/time or page numbers to the original or compose a watermark or an overlay image.

Setting Description

[Watermark] Select this check box to print a watermark (text stamp) on the original. In addi-
tion, from the list, select the watermark you want to print.
Clicking [Edit...] enables you to register or edit a watermark. For details, refer to

page 1-28.
[Overlay] An overlay image to be composed on the original is created. The created overlay

image is composed onto the original.

[Create Data created in application software is saved in the computer as an overlay im-

Host Im- age to be composed on the original. For details, refer to page 1-32.

age]

[Create Data created in application software is saved in the shared folder on the network

Shared as an overlay image to be composed on the original. For details, refer to

Folder page 1-32.

Image]

[Print The overlay image created with [Create Host Image] or [Create Shared Folder

Host Im- Image] is printed on the original as a composite image.

age] Clicking [Edit...] allows you to add or delete an overlay image or change the
method of composing overlay images. For details, refer to page 1-30.

[Print De- | An overlay image registered in this machine is recalled and printed on the orig-

vice Im- inal as a composite image.

age] Clicking [Edit...] allows you to add or delete an overlay image or change the

(PCL on- method of composing overlay images. For details, refer to page 1-30.

ly)
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Setting Description

[Copy Security] A pattern that deters unauthorized copying is composed on the original.
Clicking [Edit...] enables you to configure detailed settings such as the item to
be printed or how it is printed. For details, refer to page 1-36.

[Copy Text such as "Copy" and "Private" are printed in the background pattern as
Protect] concealed text on each printed sheet.
[Stamp On every page of the printed document, a text such as "Copy" or "Private" is
Repeat] printed as an invisible text.

[Date/Time] Select this check box to add the print date/time to the original.

Clicking [Edit...] enables you to change the print position and format of the text.
For details, refer to page 1-34.

[Page Number] Select this check box to add page numbers to the original.
Clicking [Edit...] enables you to change the print position and the page from
which the printing starts. For details, refer to page 1-34.

[Header/Footer] Select this check box to add the date and time and arbitrary text to the top or

bottom margin (header/footer) of the original. Select the information to be add-
ed to the header/footer from those registered in this machine.

Clicking [Edit...] enables you to change the range of pages on which the head-
er/footer is printed and other settings. For details, refer to page 1-35.

1.6.11  Available Operations in the [Quality] Tab

In the [Quality] tab, you can configure settings for the image quality of the original. You can specify colors,
image processing, and font processing.

Items that can be specified vary depending on your printer driver.

Setting Description

[Select Color] Select colors for printing.

e [Auto Color]: The color mode is automatically selected according to the
original color.

e [Full Color] (PS only): The original is printed in full color regardless of wheth-
er the original is in color or in black and white.

e [Gray Scale]: The original is printed in black and white regardless of wheth-
er the original is in color or in black and white. To prevent colored text,
lines, or figures from being printed faint, select the [Print with Black] check
box (PCL only).

e [2 Color (Text Priority)] (PCL only): The gray areas and color areas of an
original are printed using combinations of the respectively specified colors.
This option provides color reproducibility focused on the visual quality of
text.

e [2 Color (Photo Priority)] (PCL only): The gray areas and color areas of an
original are printed using combinations of the respectively specified colors.
This option provides color reproducibility focused on the visual quality of
photos.

[Quality Adjustment] The image quality is fine tuned according to the original.

e [Simple]: The image quality of the entire original is adjusted. Specify the
type of the color profile used for printing.

e [Detail]: The image quality of the original is adjusted in detail for each ele-
ment such as text, photos, figures, tables, and graphs. For each element,
specify the type of the color profile used for printing and other profiles to
be applied.

e When you are using the PS driver, you can manage the ICC profiles with
[Quality Adjustment]. For details, refer to page 1-51.

[Image Quality Setting] Select the optimum quality setting mode to suit the original.

¢ [Document/Photo]: Applies the image quality setting suitable for originals
containing multiple elements, such as text, graphs, figures, and photos.

e [Document]: Applies the image quality setting suitable for originals contain-
ing texts primarily.
[Photo]: Applies the image quality setting focused on the image quality.
[CAD]: Applies the image quality setting suitable for originals composed of
thin lines. Images are reproduced in high resolutions.
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Setting

Description

[Line Width Adjustment]

Adjusts the width of a text or line. Ordinarily, adjustment is made in the method
specified on the main unit side. To change the setting depending on the con-
tents of the original, select the adjustment method.

[Pattern] (PCL only)

Select the pattern density.

[Image Compression]
(PCL only)

Select the compression mode for the image data contained in the original.

e [Best Quality]: The process prioritizes quality. Quality is improved, but
printing takes a long time.

e [High Compression]: The process prioritizes speed. The printing time is
shortened, but the printing quality is deteriorated.

e [High/Smaller Image Size]: The image data is compressed and reduced,
and the process prioritizes speed. For some image data, its print time can
be reduced than the [High Compression] mode.

[Auto Trapping]

Select this check box to prevent misalignment or generation of white space.
Select this option to superimpose neighboring colors to print so as to prevent
generation of white space around a picture.

[Black Over Print] (PS
only)

Select this check box to prevent generation of white space around black char-
acters or figures. Select this check box to superimpose black color on a neigh-
boring color to print so as to prevent generation of white space around black
characters or figures.

e [Text]: Only black characters are overprinted.

e [Text/Figure]: Figures and black characters are overprinted.

[Glossy Mode]

Select this check box to print images with a glossy finish. The printing speed
is reduced.

[Toner Save]

Select this check box to save the amount of toner consumed. The printing den-
sity is reduced.

[Edge Enhancement]

Select the level to highlight edges of an image.

[Font Settings]

Specify how to process texts.

Select a type of fonts to be downloaded from the PC to this machine. Also
specify whether to replace the TrueType fonts by printer fonts when printing.
If characters are garbled in an environment using the PCL driver, we recom-
mend that you select [Bitmap] in [Download Font Format] and clear the [Use
Printer Fonts] check box.

1.6.12 Available Operations in the [Other] Tab

In the [Other] tab, you can check the driver version and configure print settings for application software.

Setting

Description

[Excel Job Control]

Select this check box to print multiple Microsoft Excel sheets with different
page settings at one time.

When multiple sheets with different page settings are printed at one time, the
sheets may be separated into single-sheet jobs depending on the data con-
tained. This function avoids job separation as much as possible.

[Remove White Back-
ground] (PCL only)

Select this check box to superimpose an overlay image on Microsoft Power-
Point data.

White areas are removed so that the white background of the PowerPoint data
does not hide the overlay image. Clear this check box to print the original as is
without removing the background.

[Thin Line Support]

Select this check box to perform reduced-size printing. This function prevents

(PCL only) thin lines from disappearing.
This is effective for thin lines such as table borders created in Excel, but not for
thin lines used in illustrations.

[MFP Authentication] Select this check box to log in using the MFP authentication function when

both MFP authentication and server authentication are used for user authenti-
cation.

This option is available when [Device Option] - [User Authentication] in the
[Configure] tab is set to [ON (MFP) + ON (External Server)] or [ON (MFP) + ON
(Enhanced Server)].
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Setting Description

[Convert to Gray Scale] | The RGB values of the original are checked, and if the difference between re-
(PCL only) spective values is equal to or less than the specified threshold, the colors of
the original are converted into gray scale. This option is valid when [Auto Color]
is selected in [Select Color] in the [Quality] tab.

[About] The version of the printer driver is displayed.

Tips
. [Excel Job Control] and [Remove White Background] are not available when 32-bit application software
is used in the 64-bit operating system.

° You can change the [Excel Job Control] setting when the printer driver setting dialog box is displayed
on the [Devices and Printers] window.
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1.7

Uninstalling the Printer Driver

Using the deletion program for deletion
If the printer driver was installed using the installer, the deletion function for the printer driver is also installed.

v/ Administrator privileges are required to perform this task.

1 Open [Programs and Features].

= For information on how to open [Programs and Features], refer to page 1-104.
2 inthe list, double-click [Sindoh XXXSeries] ("XXX": model name)

3  Selectthe printer driver you want to delete, then click [Uninstall].

= From then on, follow the instructions on the pages that follow.

& Printer Installer - Select a driver to uninstall X
o} e " Select adriver to uninstall
You @n uninstal the folowing drivers.
Notice: After uninstaling a driver, you wil need to restart the computer.
‘Version
m——CL
3
FAX
Heb Previous Uninstal | Cancel

4 ifthe dialog box prompting to restart the computer, click [OK].

This completes the deletion process of the printer driver.

Deletion using the installer
If you installed the printer driver using the installer, you can delete it using the installer.

v’ Administrator privileges are required to perform this task.

1 Insert the driver DVD into the DVD drive of the computer.

- Make sure that the installer starts, and then proceed to step 2.

= If the installer does not start, open the driver folder on the DVD, double-click [Setup.exe] (in the 32-
bit environment) or [Setup64.exe] (in the 64-bit environment), and proceed to step 3.

2 Selectthe [Agree the Software End User License Agreement.] check box.
3  Select [Uninstall Printer Driver] in [Select menu to setup], and click [Next].

4  Select the printer driver you want to delete, then click [Uninstall].

- From then on, follow the instructions on the pages that follow.

5 ia dialog box prompting you to restart the computer appears, click [OK] to restart the computer.

This completes the deletion process of the printer driver.
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1.8 Appendix: Manual Installation Process of the Printer Driver
1.8.1 Checking the Connection Method
The installation method for the printer driver differs depending on the method used to connect this machine
to the computer. When this machine is connected to the network, there are several printing protocols. The
installation method for the printer driver also differs depending on the protocol.
Connection method in which setup is possible using Add Printer Wizard
Connection method Description
LPR A network connection using the LPR (Line Printer Remote) print service. It uses
a TCP/IP protocol and the LPR printing port.
For the installation procedure, refer to page 1-93.
Port 9100 A network connection using the Port 9100 print service. Use the TCP/IP pro-
tocol, and set RAW as the printing port.
For the installation procedure, refer to page 1-93.
SMB A network connection using SMB (Server Message Block) for sharing files or
printers in Windows. It supports the TCP/IP protocol.
For the installation procedure, refer to page 1-96.
IPP/IPPS A network connection using the IPP (Internet Printing Protocol) print service.
You can use HTTP (HyperText Transfer Protocol) of the TCP/IP protocol to
print data via the Internet.
IPPS is an IPP for SSL encrypted communication.
For the installation procedure, refer to page 1-99.
WSD WSD (Web Service for Device) is a function to search for a WSD-compatible
device on the network.
This function enables you to automatically detect the machine connected to
the network and easily install it as a WSD printer.
For the installation procedure, refer to page 1-100.
uUsB A connection using a USB port.
Connection method in which plug and play-based setup is possible
Connection method ‘ Description
USB A connection using a USB port.
For the installation procedure, refer to page 1-101.
Tips
. In User's Guide manuals, location paths of folders or files may not contain the root directory.
° When manually installing the Windows printer driver, specify all the driver files in the folder of the de-
sired language.
1.8.2 Installation Using an LPR/Port 9100 Connection

Preparation required to use this function (for the administrator)

Configure the LPR/Port 9100 operating environment.

When using Port 9100:

Make sure that the RAW port number has been set. (In normal circumstances, you can use the default
settings.) For details on the setting procedure, refer to "User's Guide[Web Management Tool]/[Config-
uring the Printing Environment]".

When using the LPR:

Check that LPD is enabled. (In normal circumstances, you can use the default settings.) For details on
the setting procedure, refer to "User's Guide[Web Management Tool]/[Configuring the Printing Environ-
ment]".
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Installation methods

You can install the printer driver by automatically detecting the printer on the network or by creating a new
port.

v Administrator privileges are required to perform this task.

v Since the printer is searched for during the installation, be sure to connect this machine to the network
before turning it on.

1 Insert the driver DVD into the DVD drive of the computer.

2 Open [Devices and Printers].

= For information on how to display [Devices and Printers], refer to page 1-103.

3 Select Add a printer.

4! Devices and Printe

® ~ 1 6 <« Hardware and Sound b Devices and Printers

Addadevice | Add a printer

4 Devices (4)

4 Printers (2)

v L

The [Add a printer] wizard appears.

4  Sseclect your machine from the list, then click [Next].

= If no printers are detected, restart this machine.
- Use the IP address to confirm the printer that you want to connect to.
= It may take some time to finish searching the entire list of printers.

= Add Printer

Searching for available printers..

nter Name Address

Pri
=

on soco Server Vo0 Server

—— stop

% The printer that | want isn't listed

5  Click [Have Disk...].
6 click [Browse...].

7 Specify the folder that contains the target printer driver on the DVD, then click [Open].

- Select the folder according to the printer driver, operating system, and language to be used.
Selectable printer drivers: PCL driver and PS driver

8 Click [OK].

The [Printers] list appears.

9  Click [Next].
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10 Follow the instructions on the pages that follow.

= If the [User Account Control] window appears, click [Continue] or [Yes].
11 Ciick [Finish].

12 After finishing the installation, make sure that the icon for the installed printer is displayed in the [Devic-
es and Printers] window.

13 Eject the DVD from the disk drive.
This completes the installation process of the printer driver.
The procedure for installing the printer driver by creating a new port is as follows:

v’ Administrator privileges are required to perform this task.

v Since the printer is searched for during the installation, be sure to connect this machine to the network
before turning it on.

1 Insert the driver DVD into the DVD drive of the computer.

2 Open [Devices and Printers].

= For information on how to display [Devices and Printers], refer to page 1-103.

3 Select Add a printer.

4! Devices and Printe

® ~ 1 6 <« Hardware and Sound b Devices and Printers

Addadevice | Add a printer

4 Devices (4)

4 Printers (2)

v 7

In the window showing the detected printer, click [The printer that | want isn't listed].
Click [Add a local printer or network printer with manual settings].
Click [Create a new port:], then select [Standard TCP/IP Port].

Click [Next].

0 N O O H

Select [TCP/IP Device], then enter the IP address.
9  Click [Next].

10 Cclick [Have Disk...].

11 Click [Browse...].

12 Specify the folder that contains the target printer driver on the DVD, then click [Open].

- Select the folder according to the printer driver, operating system, and language to be used.
Selectable printer drivers: PCL driver and PS driver

13 Ciick [OK].

The [Printers] list appears.
14 Ciick [Next].

15 Follow the instructions on the pages that follow.

=> If the [User Account Control] window appears, click [Continue] or [Yes].
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16
17

18

Click [Finish].

After finishing the installation, make sure that the icon for the installed printer is displayed in the [Devic-
es and Printers] window.

Eject the DVD from the disk drive.

This completes the installation process of the printer driver.

1.8.3 Installation Using a SMB Connection

Preparation required to use this function (for the administrator)

Configure the SMB operating environment.

For details on the setting procedure, refer to "User's Guide[Web Management Tool])/[Configuring the Printing
Environment]".

Installation methods

You can install the printer driver by automatically detecting the printer on the network or by creating a new

port.

4
4

Administrator privileges are required to perform this task.

Since the printer is searched for during the installation, be sure to connect this machine to the network
before turning it on.

Insert the driver DVD into the DVD drive of the computer.

Open [Devices and Printers].

= For information on how to display [Devices and Printers], refer to page 1-103.

Select Add a printer.

5 Devices and Printe

jices and Printers

The [Add a printer] wizard appears.
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4

0 N O O

10
11

12
13

14

Select your machine from the list, then click [Next].

= If no printers are detected, restart this machine.

= Select a printer from "\\NetBIOS-name\print-service-name".
You can confirm the NetBIOS name and print service name in [SMB Print Setting] ("User's
Guide[Descriptions of Functions/Utility Keys]/[Administrator]") on this machine.

= [t may take some time to finish searching the entire list of printers.

= Add Printer

Searching for available printers...

Printer Name. Address
&= = 192168.1.20

Worsemery

I Stop

< The printer that | want isn't listed

Click [OK].
Click [Have Disk...].
Click [Browse...].

Specify the folder that contains the target printer driver on the DVD, then click [Open].

- Select the folder according to the printer driver, operating system, and language to be used.
Selectable printer drivers: PCL driver and PS driver

Click [OK].

The [Printers] list appears.

Click [OK].

Follow the instructions on the pages that follow.

= If the [User Account Control] window appears, click [Continue] or [Yes].
Click [Finish].

After finishing the installation, make sure that the icon for the installed printer is displayed in the [Devic-
es and Printers] window.

Eject the DVD from the disk drive.

This completes the installation process of the printer driver.

The procedure for installing the printer driver by creating a new port is as follows:

v
4

Administrator privileges are required to perform this task.

Since the printer is searched for during the installation, be sure to connect this machine to the network
before turning it on.

Insert the driver DVD into the DVD drive of the computer.

Open [Devices and Printers].

= For information on how to display [Devices and Printers], refer to page 1-103.
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3

0 N O O b

10
11
12

13

14
15

16
17

18

Select Add a printer.

o Devices and Printe

® + 1 & <« Hordware and Sound » Devices and Printers

4 Devices (4)

- m% Q j

4 Printers (2)

§

(

i‘\,/ l /

In the window showing the detected printer, click [The printer that | want isn't listed].
Click [Add a local printer or network printer with manual settings].

Click [Create a new port:], then select [Local Port].

Click [Next].

Specify the IP address and port.

= Enter "\\NetBIOS-name\print-service-name" in the [Port Name] box.

= Forthe NetBIOS name and print service name, enter the name specified in [SMB Print Setting] ("Us-
er's Guide[Descriptions of Functions/Utility Keys]/[Administrator]") on this machine.

Click [OK].
Click [Have Disk...].
Click [Browse...].

Specify the folder that contains the target printer driver on the DVD, then click [Open].

- Select the folder according to the printer driver, operating system, and language to be used.
Selectable printer drivers: PCL driver and PS driver

Click [OK].

The [Printers] list appears.
Click [Next].

Follow the instructions on the pages that follow.

= If the [User Account Control] window appears, click [Continue] or [Yes].
Click [Finish].

After finishing the installation, make sure that the icon for the installed printer is displayed in the [Devic-
es and Printers] window.

Eject the DVD from the disk drive.

This completes the installation process of the printer driver.
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1.8.4

Installation Using an IPP/IPPS Connection

Preparation required to use this function (for the administrator)

Configure the IPP/IPPS operating environment.

For details on the setting procedure, refer to "User's Guide[Web Management Tool]/[Configuring the Printing
Environment]".

Installation methods

v/ Administrator privileges are required to perform this task.

1
2

9

Insert the driver DVD into the DVD drive of the computer.

Open [Devices and Printers].

= For information on how to display [Devices and Printers], refer to page 1-103.

Select Add a printer.

= Devices and Printe

4 Devices (4)

<BND

4 Printers (2)

[/ . 7

The [Add a printer] wizard appears.

In the window showing the detected printer, click [The printer that | want isn't listed].

In [Select a shared printer by name], enter the URL for the machine in the following format, then click
[Next].

= http://<IP address of this machine>/ipp
Example: http://192.168.1.20/ipp

= When specifying to use IPPS printing, enter "https://[host name].[domain name]/ipp".
For [host name].[domain name], specify the host name and domain name registered for the DNS
server being used.

= [f the certificate for the machine is not the one issued by the certifying authority, you must register
the certificate for the machine on the computer as the certificate by "Trusted Root Certification Au-
thorities" for the computer account.

= When registering the certificate in the machine, check that the certificate shows [host name].[do-
main name] as the common name.

Click [Have Disk...].
Click [Browse...].

Specify the folder that contains the target printer driver on the DVD, then click [Open].

- Select the folder according to the printer driver, operating system, and language to be used.
Selectable printer drivers: PCL driver and PS driver

Click [OK].

The [Printers] list appears.

10 Click [Next].
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1.8.5

11 Follow the instructions on the pages that follow.

= If the [User Account Control] window appears, click [Continue] or [Yes].
12 Click [Finish].

13 After finishing the installation, make sure that the icon for the installed printer is displayed in [Devices
and Printers].
14 Eject the DVD from the disk drive.

This completes the installation process of the printer driver.

Using WSD Connection for Installation

About WSD

WSD (Web Service for Device) is a function to search for a WSD-compatible device on the network.

This function enables you to automatically detect the machine connected to the network and easily install it
as a WSD printer.

Tips
° If this machine joins the Active Directory domain, you can use the "WSD Secure Print function" that can
securely perform printing by WSD connection in Windows 8.1/10.

Preparation required to use this function (for the administrator)
Configure the operating environment for WSD printing.

For details on the setting procedure, refer to "User's Guide[Web Management Tool]/[Configuring the Printing
Environment]".

Installation methods
First install the printer driver, and then associate it with this machine through plug and play.

v’ Administrator privileges are required to perform this task.
v Toinstall a different printer driver in the computer where one has already been installed, you must un-

install the whole package of the currently installed printer driver.
1 Install the printer driver for this machine.

= For details, refer to page 1-5. The printer driver can be installed in any port.
2 Tumonthe power of the machine while it is connected to the network.
3 n [Network and Sharing Center] on the computer, check that [Network Discovery] is enabled.

4 Open the [Network] window.
= Click the [Network and Internet] category on [Control Panel], then click [View network computers
and devices].
Connected computers and devices are detected.

5  Select the device name of the machine, then click [Install] on the toolbar.
= Click [Network] - [Add devices and printers] on the toolbar. On the displayed window, select the de-
vice name of this machine, then click [Next].

= You can confirm the device name in [DPWS Common Settings] ("User's Guide[Descriptions of
Functions/Utility Keys]/[Administrator]") on this machine.

The printer driver for this machine is detected and the machine is ready to print.

6 After finishing the installation, make sure that the icon for the installed printer is displayed in [Devices
and Printers].
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@Reference
If the printer driver is not correctly installed, the driver must be updated using [Update Driver...]. For details,
refer to page 1-101.

1.8.6 Installation Using a USB Connection

Installation methods
First install the printer driver, and then associate it with this machine through plug and play.

v Theinstallation disk cannot be specified after the connection to the USB port has been completed. In-
stall the printer driver in advance.

v Administrator privileges are required to perform this task.

1 Install the printer driver for this machine.

= For details, refer to page 1-5.
2  Connect this machine to the computer using a USB cable.

3  Turn on the main power of this machine.

The printer driver for this machine is detected and the machine is ready to print.
=> [f the printer driver is not detected, restart this machine.

4 After finishing the installation, make sure that the icon for the installed printer is displayed in [Devices
and Printers].

@ Reference

If the printer driver is not correctly installed, the driver must be updated using [Update Driver...]. For details,
refer to page 1-101.

Updating the printer driver

If this machine is connected without first installing the printer driver, the printer driver will not be correctly
identified. If the printer driver is not correctly identified, the driver must be updated using [Update Driver...].

1 Open [Devices and Printers].

=> For information on how to display [Devices and Printers], refer to page 1-103.

2 Right-click the device name of the machine that is under [Unspecified] and then click [Properties].

= If [Unknown Device] appears instead of the device name of the machine, right-click to remove the
device, and install the printer driver.

In the [Hardware] tab, click [Properties].
In the [General] tab, click [Change Settings].

In the [Driver] tab, click [Update Driver...].

oo 0~ O

In the page in which to select how to search the driver software, click [Browse my computer for driver
software].

~J

Click [Browse...].

o

Specify the folder that contains the target printer driver on the DVD, then click [OK].

- Select the folder according to the printer driver, operating system, and language to be used.
Selectable printer drivers: PCL driver and PS driver

9  Click [Next].

10 Follow the instructions on the pages that follow.
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11
12

13

Click [Close].

After finishing the installation, make sure that the icon for the installed printer is displayed in the [Devic-
es and Printers] window.

Eject the DVD from the disk drive.
This completes the update of the printer driver.

1.8.7 Manually Deleting the Printer Driver

If the printer driver was installed without using the installer, manually delete the printer driver.

1

2

10

Open [Devices and Printers].

= For information on how to display [Devices and Printers], refer to page 1-103.
Click the icon of the printer driver to be deleted.

Remove the printer driver.

= Click [Remove device] on the toolbar.

From then on, follow the instructions on the pages that follow.

When the printer driver is deleted, the icon disappears from the window.

Open [Server Properties].

= Select another printer, and click [Print Server Properties] on the toolbar.
= If the [User Account Control] window appears, click [Continue] or [Yes].

Click the [Driver] tab.
From the [Installed printer drivers:] list, select the printer driver to be removed, then click [Remove...].

Select [Remove driver and driver package.] in the dialog box for confirming deletion target, then click
[OK].
In the dialog box that confirms whether you are sure you want to remove the printer, click [Yes].

- Furthermore, a deletion confirmation dialog box appears. Click [Uninstall].

Close the open windows, and then restart the computer.

= Be sure to restart the computer.
This completes the deletion process of the printer driver.
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1.9 Appendix: How to Open the Windows Screen
1.9.1 Open [Control Panel]
In Windows 10/Server 2019
1 Click the Start button.
2  Click [Windows System].
= Click [All Apps] - [Windows System] depending on the version of the operating system.
3 Click [Control Panel].
In Windows 8.1/Server 2012/Server 2012 R2/Server 2016
1 Press the [X] key while holding down the [Windows] @) key.
2 Click [Control Panel].
1.9.2 Open [Devices and Printers]
In Windows 10/Server 2019
1 Click the Start button.
2 Click [Windows System].
- Click [All Apps] - [Windows System] depending on the Windows 10 version.
3 ciick [Control Panel].
4 Ciick [View devices and printers].
= Control Panel = =
1 B ) Control Panel » v & Search Control Panel o
Adjust your computer’s settings View by: Category ~
.t User Accounts and Family Safety
Appearance and Personalization
@' w E[ round
- q ‘C\ock‘ Language, and Region
S5 e prines K
7 @:
In Windows 8.1/Server 2012/Server 2012 R2/Server 2016
1 Press the [X] key while holding down the [Windows] @) key.
2  Click [Control Panel].
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3

1.9.3 Open [Programs and Features]

Click [View devices and printers].

=

Control Panel

=T=m|

) ~ 1 [@ > ContiolPanel »

v c\ [ search control Panel

2]

Adjust your computer's settings

Network and Internet
View network status and tasks

.

/ Hardware
(' View devices and printers
Add a device
E—% Programs
k. | Uninstall program

&) Turn Windows features on or off

Viewby: Category ¥

User Accounts
&) Change account type

Appearance
han

[«
Adjus

Y
q Clock, Language, and Region
IE.

Add alanguage

Change input methods
Set the time and date
Change date, time, or number formats

Ease of Access

In Windows 8.1/10/Server 2012/Server 2012 R2/Server 2016/Server 2019

1

2

Press the [X] key while holding down the [Windows] (@@ key.

Click [Programs and Features] (or [Apps & features]).
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2.1 Overview of Printer Functions 2

I —
2 Printing in the Mac OS Environment

2.1 Overview of Printer Functions

The printer driver is software that specifies how to use the printing functions of this machine when printing

from application software.

When you install the printer driver on your computer, you can use a variety of this machine’s printing func-

tions. Furthermore, the printer driver supports a wide range of connection methods and provides flexibility in
various environments.

REPORT

@
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2.2

2.2.1

2.2.2

Preparation for Printing (Bonjour Connection)

Preparation for Network Connection (for the Administrator)

Checking the network settings

Check that this machine is connected to the network. For details on the check procedure, refer to "User's
Guide[Introduction])/[Connecting to the Network]".

Configuring the Bonjour settings
Configure the Bonjour operating environment.

For details on the setting procedure, refer to "User's Guide[Web Management Tool]/[Configuring the Printing
Environment]".

Tips

° The Bonjour technology enables you to configure the network settings for devices connected to the net-
work and find and use services without having to configure special settings.

Setting Up the Computer

System environment requirements

The following system environment is required to use the printer driver.

Item Specifications

Operating system 10.11,10.12, 10.13, 10.14, 10.15

CPU Intel Processor

Memory Memory capacity as recommended for your operating system

Installing the printer driver
Install the printer driver using the installer.

v/ Before installation, exit all application software programs that are running.
1 Insert the driver DVD into the DVD drive of the computer.

2 Open the folder that contains the target printer driver on the DVD.

- Select the folder according to the printer driver, operating system, and language to be used.

3 Copy the driver file onto (XXX.pkg) on the desktop.

= "XXX" indicates the model name.
= The driver folder varies depending on the required paper size. Select the file according to your en-
vironment.
To mainly use the metric-based paper size such as A4 size: "WW_A4" folder
To mainly use the inch-based paper size such as letter size or 8 1/2 x 11: "WW_Letter" folder
4  Double-click the file copied onto the desktop.

The printer driver installer starts.

5 ciick [Continue] following the instructions on the pages that follow until the [Install] page appears.

= When the name and password prompt appears during the procedure, enter the administrator name
and password.

[Print Operations] 2-3



2.2 Preparation for Printing (Bonjour Connection) 2

6

Click [Install].

= By clicking [Customize], you can select whether to install the driver that has 2-sided printing spec-
ified as the default, or to install the driver that has 1-sided printing specified as the default. By de-
fault, the driver that has 2-sided printing specified as the default is installed. If both drivers are
selected, two types of drivers are installed. The name of the driver that has 1-sided printing specified
as the default is suffixed with an "(S)".

= When the name and password prompt appears during the procedure, enter the administrator name
and password.

The printer driver is installed on the computer.

Click [Close].

This completes the installation process of the printer driver. Then, add the printer to the computer.

Adding the printer

Add the printer automatically detected by Bonjour to the computer.

1
2

Select [System Preferences...] in the Apple menu.
Click the [Printers & Scanners] icon.

Click [+].

- |[f atarget printer name is found in the list displayed by clicking [+], select it. When a printer driver is
selected automatically, the printer addition is completed. If a target printer name is not found, select
[Add Other Printer or Scanner...] or [Add Printer or Scanner...], and proceed to step 4.

Click [Default].

Connected printers are detected.
= If no printers are detected, restart this machine.

From the [Printer Name] list, select the desired printer for a Bonjour connection.

= You can confirm the printer name in [Bonjour Setting] ("User's Guide[Descriptions of Functions/Util-
ity Keys]/[Administrator]") on this machine.

en0e Add

St a

Default | Fax P Windows Search
Narme & Kind

Name: &

Location:

Use: || == = == pS 3]

The printer driver for the selected printer is displayed in [Use:].
= When the printer driver is displayed, go to Step 7.
- When the printer driver is not correctly displayed, proceed to step 6.

Manually select the printer driver.

- Select [Select Software...] from [Use:], then click the driver of the desired printer from the list that is
displayed in another window.

Click [Add].

This completes the addition process of the printer. Then, proceed to the [Installable Options] window
to configure the optional environment for this machine. For details, refer to page 2-5.
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223 Configuring the Default Settings of the Printer Driver

Configuring the optional environment of this machine

When you use this machine for the first time, properly configure the printer driver so that it contains informa-
tion such as the options installed in this machine.

1 Open [System Preferences...] in the Apple menu, then click the [Printers & Scanners] icon.

2 Display the [Printer Information] window.

= Click [Options & Supplies...].

3 Display the [Installable Options] window.
- Click [Options].

4 Change the settings according to the options installed on this machine.

5 click [OK] or [Apply Changes] to close the [Printer Information] window.

Changing the default print settings

In the [Page Setup] window of the printer driver, you can change the default settings for paper and zoom ratio.

1 Display the [Page Setup] window of the printer driver.

= For information on how to display the [Page Setup] window, refer to page 2-50.

2 Change the settings, and select [Save As Default] from [Settings:].

Settings ¥ Page Attributes
Save as Default

Format For: | & [!

Paper Size: | 8 1/2x11
850 by 11.00 inches

Orientation: s

Scale: | 100 %

? Cancel | (0K ]

Tips
. In Mac OS 10.11 or later, [Save As Default] is not available.
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2.3 Printing Procedure

2.3.1 Printing Operation Flow
1 Open document data using the application software. From the [File] menu, select [Print].

2  Check that the desired printer is selected in [Printer:].
= The [Print] dialog box differs depending on the application.

3 Specify the print range and the number of copies to print.

= If the setting items (1) are not displayed, click [Show Details].

Printer: | Printer Name

Presets: | Default Settings

Copies: |1

Pages: (&) All
“)From: |1 to: [1 1

() Selected Page in Sidebar
Paper Size: | 81/2x11 2| 8.50by 11.00 inches

orientation: (11| T
[ Preview : 7|—2

[ Auto Rotate Show Notes

(M4 4 ) 2500f250 [ & | bb | ) Scale: 91 %
(®) Scale to Fit: (®) Print Entire Image
_Fill Entire Paper

Copies per page: &

?) | PDF v | | Hide Details | Cancel | | Print |

4 i necessary, switch the menu of application names (2) and change the print settings.

= The print settings you have changed here are reset to the defaults when you exit the application
software. It is useful to register frequently used print settings as presets. For details, refer to
page 2-6.

5 Click [Print].

Printing is executed.

2.3.2 Registering Frequently Used Print Settings
You can register the current print settings as a preset and recall it when executing printing.

When you register a frequently used combination of print settings as a preset, you can easily apply all of those
settings just by selecting the combination from the presets, even if the combination is complicated as it con-
tains settings on multiple menus.

1 Display the [Print] window of the printer driver.

= For information on how to display the [Print] window, refer to page 2-51.

2 Change the print settings, and select [Save Current Settings as Preset...] from [Presets:].

Printer: | Printer Name

Presets v Default Settings
Last Used Settings

Bl ™ Save Current Settings as Preset. ..

Pages Show Presets
Froms 11 B —

Paper Size: | 8 1/2x11 + | 850 by 11.00 inches

Orientation: Te

TextEdit

[ Print header and footer
|| Rewrap contents to fit page

] 1of1 (> IeM])

(2) | POF = [ Hide Details | Cancel Print
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3  Enter the name of the print setting.

The saved setting can be recalled from [Presets:]. Use a name that helps you easily identify the preset.

[Print Operations] 2-7



24 Useful Printing Functions

2.4 Useful Printing Functions

241 Changing the Paper Size or Type

Enlarging or reducing by the desired zoom ratio ([Scale:])

You can print the original image after it has been enlarged or reduced by the desired zoom ratio.

In [Scale:] in [Page Attributes], specify the zoom ratio.

Settings: | Page Attributes

Format For: | Printer Name

Paper Size: | 8 1/2x11

8.50 by 11.00 inches

: Tor

@ Cancel | [ OK |

Printing on custom size paper ([Page Setup])

For originals with a special size, print them on custom sized paper.

In [Paper Size:] under [Page Attributes], select [Manage Custom Sizes...], and specify the desired length and
width.

1

In the [File] menu, click [Page Setup].

- You can configure the same setting in [Format for:] in the [Print] window.

Open the window for registering a custom size.

- Select [Manage Custom Sizes...] from the Paper Size list.
Click [+].

Enter the name of the paper size you are registering.

-> Be sure to use paper size names other than existing names, such as A4 and Custom.

Specify the length and width as desired.

= If necessary, set the top, bottom, right, and left margins of the paper in [Non-Printable Area:].

Custom Paper Sizes

I paper size:

in
Width Height

Non-Printable Area:
User Defined

2in
17in Top 171in
Left 2in Right
Sottom

[Print Operations]
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6 Click [OK].

This saves the custom paper size, which can be selected from the [Paper Size:] drop-down list in [Page
Attributes].

@ Reference

For details on the trays into which you can load custom-size paper and the available range of sizes, refer to
"User's Guide[Introduction]/[Loading Paper]".

Specifying the paper type ([Paper Type:])
In [Paper Type:] in [Paper Tray / Output Tray], select the type of paper for printing.

Paper Tray / Output Tray 2]
© Paper View
Oataies information Paper Tray:
8172611 Auto B
812
Paper Type:
Plain Paper | 2]
Output Tray
Default | <]
orn
Dofault
Cancel | (TN

When [Paper Settings for Each Tray] is enabled in the [Installable Options] page of the printer driver, select
[Paper Settings for Each Tray...] in [Paper Tray / Output Tray], and specify the paper type for each tray.

Paper Settings for Each Tray

Paper Tray Paper Type

Trayz Plain Paper
Traya Plain Paper
Tray4. Plain Paper

BypassTray  plain Paper

Paper Tray : Trayl

Paper Type:

Plain Paper

Save Settings

Default Cangel [ o]

Specifying the paper tray ([Paper Tray:])
In [Paper Tray:] in [Paper Tray / Output Tray], select the paper tray for printing.

Paper Tray / Output Tray 8

Paper Tray:
81211 Auto
81/2x

Paper Type
Plain Paper

Output Tray:
Default

Default

cancel | (NN
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1 Tips

. If you select [Auto], the paper tray for the paper you have selected in [Paper Size:] is automatically se-
lected.

Printing on paper in multiple trays ([Carbon Copy])

You can print the original on different sheets of paper loaded into multiple trays. Because you can obtain
printing results that look like carbon-copied slips using the print command once, this function is called Car-
bon Copy.

For example, by using the print command once, you can print a submission document on high-quality color
paper loaded in Tray 1 and print your copy on recycled paper loaded in Tray 2.

This function is useful when you want to create a submission document and its copy at one time.

REPORT Lieovbn

1 In [Paper Tray:] in [Paper Tray / Output Tray], select the paper tray for printing the original.

= You cannot select [Auto].

Paper Tray | Output Tray <]

| Paper Tray

8112611 Tray!

8 1/2x11
Paper Type:

Plain Paper

o]

Output Tray:
Default

]

T carbon Copy
Carbon Copy Settings.

Default

2 Selectthe [Carbon Copy] check box.

Paper Tray | Output Tray 8
© paperview
Datated informaton —

81/2u11 Trayl

o

512

Paper Type:
Plain Paper

o]

Output Tray:
Default

o]

£

Carbon Copy Settings..

Default

The [Carbon Copy Settings] window appears.
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3 Specify the paper tray for carbon copies and output order, and click [OK].

Carbon Copy Settings

Original Copy Carbon Copy Tray
Trayl
Tray2
Output Order -
o= Tray4
Page
Bypass Tray
(") [Carbon Copy Tray] cannot be select the same Paper Tray that is specified in
Yy [Original Copy].
Save Settings
Default Cangal [ ok ]
Setting Description
[Original Copy] The paper tray for printing the original is displayed.
[Carbon Copy Tray] Select the paper tray for carbon copies. Select the check boxes for all paper

trays to be used.

[Output Order] Select the order of outputting carbon copies.

e [Tray]: Carbon copies are printed in order of selected trays. When an orig-
inal comprised of multiple pages is printed, all pages are printed on paper
from one tray, then the next tray is used.

e [Page]: Carbon copies are printed page by page. When an original com-
prised of multiple pages is printed, each page is printed on paper from all
the selected trays.

[Save Settings] When the Save Setting check box is selected, the settings are saved.

When the [Do not show this window when setting] check box is selected, this
dialog box is not displayed when [Carbon Copy] is enabled. Using this func-
tion, you can save steps to configure settings the next time and after if you al-
ways specify the same carbon copy tray settings to execute a print job.

Tips
° If [Page] is selected in [Output Order], multiple copies cannot be printed.

24.2 Printing Multiple Sets of Copies

Specifying the number of copies ([Copies:])

In [Copies:] in [Copies & Pages], specify the number of copies you want to print.

Printer: | Printer Name

Presets: | Default Settings

Pages: () All
(CFrom: |1 to: [1

Paper Size: [ 8 1/2x11 %] 850 by 11.00 inches

Orientation: L

TextEdit £ —

Print header and footer
Rewrap contents to fit page

Cancel | [ Print |

@ Reference

Making a trial printing (Proof Print) (page 2-34)
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Printing by sets ([Collate]/[Offset])

When multiple sets of copies are printed, the paper output position of each set is staggered to help you locate
the first page of each set.

REPORT

-
NI T T T T

When the [Collate] check box in [Output Method] is selected, copies are output in a set-by-set manner, for
example, "Pages 1, 2, 3, 4, and 5", "Pages 1, 2, 3, 4, and 5", and then "Pages 1, 2, 3, 4, and 5". When the
[Offset] check box is selected, the output position is staggered one by one.

When you select both [Collate] and [Offset] check boxes, the output position is staggered for each set, allow-
ing you to easily prepare handouts.

Output Methad 2]
or
nnnnnnnnnnnnnnnn
— * Collate

81721 -

Offset

Output Method:
Print B
User Authentication
Account Track
Detail Settings.
Defau
oo | (TR

24.3 Saving Paper by Printing on Both Sides ([2-Sided])

By using both sides of paper for printing, you can halve paper consumption.

In [Print Type:] in [Layout / Finish], select [2-Sided]. [2-Sided] is specified by default.

Layout / Finish

Print Type:
2-Sided

Binding Position:
Left Bind

Poster Mode:
Off

" Rotate 180
"l Image Shift
" Chapters

Detail Settings.
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24.4 Setting the Printout Finishing

Stapling paper ([Staple:])

Each set of sheets can be stapled (at a corner or at two positions) and output automatically. This function is
useful for preparing a project proposal or other booklet materials.

REPORT REPORT | | REPORT
— L)

\

In [Layout / Finish], select the [Staple:] check box. In addition, specify the number and positions of staples.

Layout / Finish B

BTN i |

Staple:
Left Corner (Auto) B
" Punch:
off B

Fold & Staple;
Off <

Page Fold Setting
Off B

1 Tips

. To use this function, an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".

. In [Binding Position:] in [Layout / Finish], specify the staple position.

Punching the printed sheets ([Punch:])

Printed sheets are punched for filing before they are output. This function is useful when you want to bind
printed materials in files.

REPORT
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In [Layout / Finish], select the [Punch:] check box. In addition, specify the number and positions of punch
holes.

Layout / Finish <]

© paper view ey Finen |
et nformation
| Staple:
off g
| Punch:

2-Hole <

8 1/2x11

812611

Fold & Staple:
off <

Page Fold Setting:
off
E»j Paper Arrangement:
o 5 Prioritize Arranging Papers <]
o
ormaton

Detail Settings.

Default

1 Tips

° To use this function, an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".

. In [Binding Position:] in [Layout / Finish], specify the punch position.
° The number of punched holes varies depending on the area you are in.

Binding in the center of the paper ([Fold & Staple:])

The printed sheets are bound in the center and folded before they are output.

REPORT

In [Fold & Staple:] in [Layout / Finish], select [Center Staple and Fold].

As the sheets are bound in the center, use the combined document data or set the [Print Type:] to [Booklet]
on the [Layout / Finish] tab.

Layout / Finish <]

oe

82
Off <
812x11

off <
| Fold & Staple:

Center Staple and Fold <]

Page Fold Setting
off <

Paper Arrangement:
Prioritize Arranging Papers )

Detail Settings..

Default

Cancel rint

1 Tips

° To use this function, an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".

[Print Operations] 2-14
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Folding papers ([Fold & Staple:])

The printed sheets are creased before they are output.
Half-Fold

REPORT

> REPORT

Tri-Fold

»
. ]

In [Fold & Staple:] in [Layout / Finish], select the folding mode.

When you want to fold page by page, specify the number of pages to be folded at one time in [Page Fold
Setting:].

Layout / Finish B

Off

Off

Fold & Staple:
Center Staple and Fold ]

Page Fold Setting

Off

Paper Arrangement:
Prioritize Arranging Papers ]

Detail Settings.

Default

1 Tips
° To use this function, an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".

° This function cannot be used on originals that contain more pages than the number of pages that can
be folded by this machine.
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Printing in a booklet format ([Booklet])

The pages in the original data are arranged and spread out in booklet format and printed on both sides of
sheets. When the printed sheets are stacked and folded in two, the pages are arranged in the correct order.

In [Print Type:] in [Layout / Finish], select [Booklet].

Layout / Finish al

© Papar View EETEE Finen
Oataies informtion
81/2a11 Print TY“L B
v Booklet
5172
Binding Position:
Left Bind B

Poster Mode:
Off <

" Rotate 180

EEI . ) ch
a ‘,ﬁ apters

printer Information.

Detail Settings..

The finished size when folded into a boakiet is twice of the
(/. papar size selacted n the (Paper Siz] box. Detault

Cancel rint

1 Tips

° In [Paper Size], select the finishing size when paper is folded as a booklet.

° By selecting [Chapters] in [Layout / Finish] in combination with this function, you can place the specified
page on the front side.

Specifying the output tray ([Output Tray:])

In [Output Tray:] in [Paper Tray / Output Tray], select the tray to which printed sheets are output.

Paper Tray / Qutput Tray B
© paer view
Detaied informati -
812
% Auto al
81211
Paper Type:
Plain Paper B
Cutput Tray
Trayt ]

Default

Cancel Print
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245 Adjusting the Layout

Printing a poster-sized image ([Poster Mode:])

The original image is enlarged, divided, and printed on multiple sheets. When you join the printed sheets to-
gether, a large poster is created.

POSTER

POS| TER

In [Poster Mode:] in [Layout / Finish], select "N x N". For example, when you select [2 x 2], one page of the
original image is enlarged, divided, and printed on four sheets.

To create overlap margins, select the [Overlap width line] check box.

Layout / Finish B
h

Poster Mode:
2x2 -

" Overlap width line.

Detail Settings.

Rotating the image 180 degrees ([Rotate 180])

The image is printed upside down. Use this function when printing on envelopes whose loading direction can-
not be changed.

a
]
In [Layout / Finish], select the [Rotate 180] check box.
Layout / Finish B
[ Coyout I
Print Type:
2-5ided B
e B
e
£ ST
e Detail Settings...
Default
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Fine-tuning the print position ([Image Shift])

You can fine tune the image position by shifting it in a horizontal or vertical direction according to the paper
size. When an image is printed on the back side, you can also fine tune its position.

Use this function when you want to make a fine adjustment, such as changing the print position a little or
printing images in different positions between the front and back sides.

1 In [Layout / Finish], select the [Image Shift] check box.

Layout / Finish B
(oo BEETY
Print Type:
2-Sided l
Binding Position:
Left Bind <]
Poster Mode:
Off v
Rotate 180
gj Image Shift
< Chapters
2\a
Detail Settings.
erimer nformation
Default
Cancel | (SN

The [Image Shift] window appears.

2 Adjust the upward/downward and rightward/leftward shift distances, and click [OK].

= When printing images on both sides, selecting the [Same value for Front and Back sides] check box
applies the same settings to both sides.

Image Shift

Front Side

(O Top Top

(%) Bottom +)Bottom
[0.00 | (5] inch  [0.00...9.841 000

O Left () Right SiLeft Right
0.00 | (2] mch  [0.00..9.84]

@ same value for Front and Back sides

() [Back Side] is valid when [Print Type] is [2-Sided].
o

| Default | | Cancel

OK
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2.4.6 Adding Text or an Image to the Original

Adding the date and time ([Date/Time])

You can add the print date/time to your printouts. If necessary, you can select the print position and format
of the text.

23/5/'11

REPORT REPORT

In [Stamp / Composition], select the [Date/Time] check box.

Stamp [ Composition <]

" Copy Security

Settings...

" DatefTime

As necessary, click [Settings...] to change the print position and format of the text.

Setting Description

[Format:] Specify the format for the date/time.

[Pages:] Specify the range of pages on which the date/time is printed.
[Text Color:] Select the print color for the date/time.

[Print Position:] Specify the print position for the date/time.

Adding a page number ([Page Number])

You can add page numbers to your printouts. If necessary, you can select the print position and the page
from which the page number printing starts.

N

1

REPORT REPORT
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In [Stamp / Composition], select the [Page Number] check box.

Stamp / Composition 8

" Copy Security

Settings...

" DatefTime

Settings.

" Page Number

Settings.

Header/Footer

Settings.

Default

cncel | (NN

As necessary, click [Settings...] to change the print position and the page from which the page number print-

ing starts.

Setting

Description

[Starting Page:]

Specify the page from which the page number printing starts.

[Starting Page Num-

Specify the page number to be printed on the page specified in [Starting

ber:] Page:].

[Cover Mode:] Select this check box to print page numbers on the front and back covers
when they are inserted. In addition, select the format.

[Text Color:] Select the print color for the page numbers.

[Print Position:]

Specify the print position for the page numbers.

Adding information to the header/footer ([Header/Footer])

You can add and print the date and time and arbitrary text in the top or bottom margin (header/footer) of the
original. You must register the information to be added for the header and footer in advance on this machine.
For details on the registration procedure, refer to "User's Guide[Web Management Tool]/[Registering Various

Types of Information]".

REPORT

XXXXXX

REPORT

g

00000

1 In [Stamp / Composition], select the [Header/Footer] check box, then click [Settings...].

Stamp [ Composition <]

" Copy Security

81/2x11

Settings.

") DatefTime

Settings.

" Page Number

Settings.

" Header/Footer

s

Default

cancel | (I
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2  Select the information to be added to the header/footer, and click [OK].

- As necessary, change the range of pages on which the header/footer is printed and other settings.

Setting Description
[Recall Header/Footer:] | Select the header/footer to be recalled.
[Distribution Control Select whether to print copy numbers when printing multiple sets of copies.
Number:] e [Print in Header]: Select this check box to print the copy number in the
header.
e [Print in Footer]: Select this check box to print the copy number in the foot-
er.

e [Start Number]: Specify the format for the copy numbers and the page from
which the copy number printing starts.

[Pages:] Select the range of pages on which the text is printed in the header/footer.

[Text Color:] Select the color of the text to be added to the header/footer.

24.7 Deterring Unauthorized Copying

Adding a concealed security watermark ([Copy Protect])

Text such as "Copy" and "Private" are printed in the background pattern as concealed text. This function is
called the Copy Protect function.

When a copy-protected document is copied, the concealed security watermark appears on the entire page,
thereby indicating that it is an unauthorized copy.

> [ ) REPORT ‘ REPORT

é .

\
'

1 In [Stamp / Composition], select the [Copy Security] check box, then click [Settings...].

Stamp / Composition 2]

" Copy Security

Settings.

") DatefTime

" Page Number

Settings.

" Header/Footer

Settings...

Default
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2  Select [Copy Protect], and click [OK].
= As necessary, specify the text to be printed and the format of the text. For details, refer to
page 2-23.

Copy Security

|® Cony o S

Copy Protect Password:

Detail Settings
Characters:

Copy ﬁ
Date/Time:

'07/1/23 3| | 1:23PM
Serial Number

Distribution Control Number: 1
Start Number:

Job Number

Save Settings

"1 Do not show this window when setting

oeteu coce | ]

Printing a stamp on the entire page ([Stamp Repeat])
Print a stamp such as "Copy" or "Private" on the entire page.

By printing text such as "Copy" or "Private" as a visible stamp, you can deter unauthorized copying.

Draft
DREPORT

» Draft
Draft/

Drai#—H
Draft\ /

— Draft =

1 In [Stamp / Composition], select the [Copy Security] check box, then click [Settings...].

Stamp / Composition al
© Pap:
o ) Copy Security
512
v Settings.
812
" DateTime
Settings.

" Page Number

Settings.

" Header/Footer

£

Default
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2  Select [Stamp Repeat], and click [OK].

- As necessary, specify the text to be printed and the format of the text. For details, refer to

page 2-23.

Copy Security

i”/& Copy Security: Password Copy

Stamp Repeat B[ Ppassword

BELEEUN Detail Settings

Characters:
Copy

o

Date/Time:
'07/1/23 1:23PM
Serial Number

Distribution Control Number: 1

Start Number:

Job Number

Save Settings

Do not show this window when setting

Defeult Cancel @

Configuring the print settings for Copy Security

When printing a copy security pattern on sheets, you can set the text to be printed and the format of the text

as necessary.

1 In [Stamp / Composition], select the [Copy Security] check box, then click [Settings...].

Stamp / Composition al
© Paper View
et nfermaton

Copy Security
8112411
Settings.

812

DatefTime

Settings.

Page Number

Settings.

Header/Foater

Settings.

Default

Cancel | QL

2 Inthe [Print Item] tab, select the item to be printed.

= ltems that can be specified vary depending on the selected copy security function.

Setting

Description

[Characters:]

Select this check box to print a text. In addition, select the text you want to
print.

You can select the text to be printed from the registered preset stamps and
stamps registered by users.

[Date/Time:]

Select this check box to add the print date/time. If necessary, specify the for-
mat.

[Serial Number]

Select this check box to print the serial number of this machine.

[Distribution Control
Number:]

Select this check box to print copy numbers when printing multiple sets of
copies.

If necessary, specify the format for the copy numbers and the page from which
the copy number printing starts.

[Job Number]

Select this check box to print the job numbers managed in this machine.
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3 Inthe [Detail Settings] tab, set the print format.

= ltems that can be specified vary depending on the selected copy security function.

Setting Description

[Text Size:] Select the size of the text to be printed.

[Angle:] Select the angle of the text to be printed.

[Pattern:] Select whether the text pattern is embossed or outlined when the original is

subjected to unauthorized copying.

[Pattern Overwrite:]

Select whether to compose the copy security pattern on the front or back side
of the original.

[Background Pattern:]

Select the copy security pattern from the background patterns registered in
this machine.

[Adjust Color...]

4  Click [OK].

Adjust the density and contrast.

24.8 Inserting Paper into the Original

Inserting front and back covers ([Front Cover:]/[Back Cover:])

You can insert a cover sheet before the first page or after the last page of the text.

The front and rear cover sheets can be a paper different from body pages (in paper color and thickness). You
can print them at a time.

REPORT

REPORT

1 In [Paper Tray:] in [Paper Tray / Output Tray], select the paper tray for printing the body.

= You cannot select [Auto].

Paper Tray / Output Tray 2]
10 Pager View
Detaect nf

8172511

Trayl

| Paper Tray:

Paper Type

Plain Paper

Output Tray:
Default

Carbon Copy
Carbon Copy Settings...

Default

conce! | (I
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2 In [Cover Mode], select the [Front Cover:] and [Back Cover:] check boxes.

= If necessary, you can select whether to print the original on the inserted sheets or to leave them
blank. When the inserted sheets are printed, the first page of the original is printed on the front cover
and the last page of the original is printed on the back cover.

- Select the paper trays for paper to be inserted as the front and back covers.

Cover Mode <]
O Paper view m Transparency Interleave
Detaiea

Informaton
Front Cover:

Print

812511

81/2x

Trayl

(o] o]

Back Cover:
Print

(o] o]

Trayl

Default

Inserting paper between transparencies ([Transparency Interleave:])

When printing on multiple transparencies, you can insert the specified paper between the transparencies.
These sheets of paper prevent the transparencies from sticking together due to heat generated during print-
ing or static electricity.

> : i

1 In [Print Type:] in [Layout / Finish], select [1-Sided].

Layout / Finish <]
ST Fin
8 12nL Print Type: o
1-Sided <]
Binding Fosition
Left Bind )
Poster Mode:
off
"I Rotate 180
| Image Shift
Detail Settings..
Printr nformati
Default
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2

3

4

In [Select Color:] in [Quality], select [Gray Scale].

Quality B
aper View Application
O Detailed Infarmation @
Select Color:
Gray Scale 2]
Image Quality Setting:
Document/Phote B
Quality Adjustment.
Resolution:
600dpi B
prnor o
Default

In [Paper Type:] in [Paper Tray / Output Tray], select [Transparency].

© pap:
o

81/2x

8 1/2x11

Paper Tray / Output Tray

Paper Tray:
Auto

Paper Type:
Transparency

Output Tray:
Default

Default

Cancel

In [Cover Mode], select [Transparency Interleave:] check box.

= Select the paper tray for the paper to be inserted between transparencies.

= Transparency interleaves are inserted as blank sheets.

8 1/2x11

8 1/2u11

Cover Mode

Transparency Interleave:
Blank

Tray1

133

Default

Cancel

Inserting paper into the specified pages ([Per Page Setting:])

Paper different from other pages is inserted into the specified pages.

You can insert a color paper and a thick paper. You can also select whether to print the original on the insert-
ed paper.

h
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Create in advance a list that specifies the paper and print settings for each page. When printing on inserted
paper, select the list you want to apply to printing.

1 In [Per Page Setting], select the [Per Page Setting:] check box, and the click [Add...].

= If nothing is registered in the list, selecting the [Per Page Setting:] check box automatically displays
the setting window.

= When you have already prepared a list, select the list you want to apply to printing.

Per Page Setting <]

© paper view
Detailed Information

8 12x11 Per Page Setting:

812511

Default

concel | (I

2  Create a list by specifying the paper and print settings for each page.

Per Page Setting

List Name: Page Number | Print Type Paper Tray Staple
e [y BodyText 1~ Print (2-Sidedy  Auto off
List01 [ Body..t -End Print (2-Sidech  Auto off

Add ] Delete

Body Text

Print Insert

Same as Body : Same as Body

[ Cancel | [0k
Setting Description
Settings List The settings for each page are displayed in a list.
[List Enter the name of the list to be created.
Name:]
[A)/]Y] These buttons move the order of settings in the list. They do not change the set-
tings.
[Add] This button adds the setting to the list.
[Delete] This button deletes the setting selected in the list.
[Add/Edit] You can add settings to the Settings List or edit settings.
[Page Enter the page numbers you want to add.
Number:] | To specify multiple page numbers, separate each number with a comma (for ex-
ample, "2,4,6") or connect the numbers using a hyphen (for example, "6-10").
[Print Select the print type applied when printing the specified pages.
Type:]
[Paper Select the paper tray for printing the specified pages.
Tray:]
[Staple:] Select the staple position applied when the specified pages are stapled.
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3  Click [OK].

249 Specifying the Color and Image Quality

Selecting colors for printing ([Select Color:])

Select colors for printing. There are three color modes: [Auto Color] that fits the original color, [Full Color] and
[Gray Scale].

In [Select Color:] in [Quality], select a color mode for printing.

Quality B

Select Color:
Auto Color B

Image Qualty Setting:
Document/Photo 2]

Quality Adjustment...

Resolution:

600dpi al

Selecting the optimum color representation for the original
([lImage Quality Setting:])
Select the optimum settings for the original to print it at the optimum image quality level.

Select one of the following processes according to the original to be printed; the process suitable for originals
consisting primarily of text, the process suitable for photos, the process suitable for originals created with
DTP, or the process suitable for printing CAD data.

|

[=—
g
= —
==
o |
= —

(il
|
il
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In [Image Quality Setting:] of [Quality], select the image setting mode to suit the original.

Quality
paper view Ceosic T
tated formation

Select Color:
Auto Color al

Image Quality Setting:
Document/Photo B

Quality Adjustment.

Resolution:

600dpi B

Default

Making the image glossy ([Glossy Mode])

Images are printed with a glossy finish.

In [Quality], select the [Glossy Mode] check box.

Quality B
 ager View (STl oplication
© Detsiled information =

Edge Enhancement:

Weak <]
| Auto Trapping
Black Over print:

off B
Line Wiath Adjustment:

Machine Setting B

rrato
Defaul
oo

1 Tips

° This function is enabled when [Print Type:] is set to [1-Sided].

Preventing the generation of white space around images
([Auto Trapping]/[Black Over Print:])

The generation of white space on the boundary between different colors or around characters is prevented.
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In [Quality], select the [Auto Trapping] check box or configure the [Black Over Print:] setting.

° Select the [Auto Trapping] check box to superimpose neighboring colors to print so as to prevent gen-
eration of white space around a picture.

° Configure the [Black Over Print:] setting to superimpose black color on a neighboring color to print so
as to prevent generation of white space around black characters or figures. You can select whether to
print black only around the characters or around both characters and figures.

Quality

Paper viaw X0 Aoplication
ataied information

~| Glossy Mode

"~ Toner Save

Edge Enhancement:

Weak Kl
| Auto Trapping
Black Over print:

off B
Tine Wiath Agjustment: —

Machine Setting B

i
Default
Cancel Print

Saving toner ([Toner Save))

Selecting the [Toner Save] check box in [Quality] adjusts the printing density in order to save the amount of
toner consumed.

Quality
Pager View [PECl Application
ataled infarmation

" Glossy Mode

Edge Enhancement:

Weak B
| Auto Trapping
Black Over Print:

off B
Line Width Adjustment: _

Machine Setting 2]

orn
Dofault
Cancel Print

Increasing the legibility of small or faint text ((Edge Enhancement])

Sharpen the edges of images such as text in the table and graphics to improve legibility.

4 7| report

- - 4
il

report
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In [Edge Enhancement] of [Quality], select the level to highlight.

Quality B

(2T Avplication

© petailed Information

" Glossy Mode

" Toner Save.

Edge Enhancement:
Weak <]

"I Auto Trapping

Black Over Print:

Line Width Adjustment:
Machine Setting

o

Default

Cancel

2.4.10 Using ICC Profiles

Specifying the ICC profiles for printing

Specify and print the ICC profiles registered in this machine with the printer driver.

v To use the new ICC profiles registered this machine, you need to add the ICC profiles to the printer
driver in advance. For details, refer to page 2-32.

1 In[Quality], click [Quality Adjustment...].

Quality B
BT reoieation

Select Color:

Auto Color ]

Image Quality Setting:

Document/Photo B
Resolution:

600dpi B

Printer Information.

Default

2 Specify the settings for [RGB Color:], [Destination Profile:], and [Simulation Profile:].

= The ICC profiles registered in the printer driver can be selected.

Quality Adjustment

Text Photo Figure/Table/Graph
Color Matching Color Matching: Color Matching
[Auto :] (Auto 2] [(Auto B
Pure Black Pure Black: Pure Black
[Auto B [Auto B [(Auto B
Screen Screen: Screen
| Auto ¢ [ Auto ¢ [ Auto D)
Smoothing: Smoothing:
| Aute | | Auto D
RGB Color: RGB Color RGB Color:
| sRGB [ | sRGB. +) | sRGB ¢
Destination Profile Destinatian Profile Destination Profile
Auto g Auto : Auto
Simulation
Simulation Profile CMYK Gray Treatment
[ Auto : | Composite Black ) {_| Match Paper Color

L Manage Profile J

L Download Manager )

| Defaulr | [ save Settings [ cancel | [ oK

3  Click [OK].

Color processing is performed according to the selected ICC profiles.
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Adding ICC profiles to the printer driver

To use the ICC profiles registered in this machine for printing, you need to add the ICC profiles to the printer
driver in advance.

v This function is available if the computer can communicate with this machine. The computer commu-
nicates with this machine and loads ICC profiles that the machine can use.

v Toregister ICC profiles in this machine, use Download Manager. For details on how to register ICC
profiles in this machine, refer to the Help for Download Manager.

1 In [Quality], click [Quality Adjustment...].

Quality 8
Pager view B Application
0 Detsied nformation L
Select Color:
Auto Color 8
Image Quality Setting:
Document/Photo | <]
Resolution:
600dpi u
printer nformati
Default
Cancel | (SIS

2 Click [Manage Profile].

- When the Download Manager has been installed, if you click [Download Manager], Download
Manager starts.

Quality Adjustment

Text Photo Figure /Table/Graph
Color Matching Color Matching: Color Matching,
[(Auto » [(Auto 5] [(Auto
Pure Black: Pure Black: Pure Black:
[(Auto 5 [ Aute " [ Auto
Screen Screen: Screen
| Auto + |_Auto + | Auto
Smoothing Smoothing
[Auto g [(Auto 5]
RGE Color. RGB Color. RGB Color:
| sRGB + | sRGB : | sRGB
Destination Profile Destinat
Auto g Auto " Auto
Simulation
Simulation Profile: CMYK Gray Treatment:
[(Auto & [ Composite Black +| (] Match Paper Color

Manage Pr

[ Download Manager ]

[ Default | [V save Settings [ cCancel | oK

3  Select a color profile type from the drop-down list.

Color Profile Management

| RCE Color
Available Profile Driver Profile List
File Narme Profile Name File Name Profile Name
Obtain Device Information New Delete

. To apply the settings programmed
on the printer to the driver list, click
the [Add Sel] or [Add All] button. To
add a new driver list, click the [New]
button, and then type in the [File
Name] and [Profile Name].

| Cancel | oK
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4  Select the desired profile from the [Available Profile] list, then click [Add Sel].

- To register the current driver settings as the profile, click [New], then enter the [File Name] and [Pro-
file Name].

= The profile name can be changed in [New/Edit].

Color Profile
| RGB Color .,
Available Profile Driver Profile List
File Name Profile Name File Name Profile Name
JC2001.icc JC2001_type3
Add Sel->
Add All->
Obtain Device Informat New | [ Deler
New/Edit
File Name:
JC2001.icc
c
button, and then type in the [File
Name] and [Profile Name]. Profile Name: Save Locatio
JC2001_type3 Disk

| Cancel | oK

5 Click [OK].
The profile is added to [Driver Profile List].

Tips
° To use Download Manager, an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".
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2.5 Printing Options

2.5.1 Making a Trial Printing ([Proof Print])

About Proof Print

The Proof Print function is used when printing multiple copies. It allows the printer to output one copy and
pause the printing operation before printing the remaining copies.

Because you can check the print result before starting printing the remaining copies, this function is helpful
to prevent a lot of misprints.

CH ECK! REPORT REPORT

REPORT J
\ REPORT REPORT

~
L 4

Y
~

Y

|y

~

L4

Setting Proof Print on your computer

1 In [Output Method:] in the [Output Method] window, select [Proof Print].

Output Method B
" Offset

Cutput Method:
v Print

er Box
| Save ser Box and Print
Proof Print

E‘:I | & Prmtm
£55

Detail Settings.

2 Specify the number of copies, then execute printing.

Only one copy is printed. Then, proceed to "Printing a Proof Print job on this machine". For details, refer

to page 1-54.

= Ajob, which has been sent to this machine with [Proof Print] enabled, can be deleted remotely using
Web Connection via the Web browser of the computer. For details on how to delete a job, refer to
page 1-55.
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2.5.2

Printing Highly Confidential Documents ([Secure Print])

About Secure Print

Secure Print is a function that assigns document ID and password to print data and saves the data to the
Secure Print User Box of this machine. This function does not print data immediately, thereby preventing
printed materials from being missing or left.

You need to enter the document ID and password on the screen of this machine to print the data saved in a
User Box. Therefore, this function is particularly suitable for safely printing highly confidential documents.

document
oo

» -
o

REPORT

@Related setting (for the administrator)
° [Secure Print Only] ("User's Guide[Descriptions of Functions/Utility Keys]/[Administrator]")

Enabling simple printing for secure print document (for the administrator)

If simple printing for secure print document is enabled, the computer login name is used as the document ID
for Secure Print, so you can skip the entry of the document ID.

Also, if the computer login name is used as the document ID for Secure Print, it prevents the document ID
from being duplicated with that of another user, which simplifies document management on this machine.

When making prints on the machine, the user can display a list of document IDs on the screen of this machine
and easily specify the target document ID.
To enable simple printing of secure documents, configure the following settings.

° Enable simple printing of secure documents on this machine (default: [Do Not Release Secure Print]).
For details on the setting procedure, refer to "User's Guide[Descriptions of Functions/Utility Keys]/[Ad-
ministrator]".

° In the [Installable Options] page on the printer driver, set [Security Document Setting] to [Release Se-
cure Print] (default: [Do Not Release Secure Print]). For details on [Installable Options], refer to page 2-5.

Tips
° To use this function, an option is required. For details on the required option, refer to "User's
Guide[About This Machine)/[List of Functions with Options Required]".

° When simple printing is disabled, the document ID can be specified using up to 16 characters. If simple
printing is enabled, the document ID can be extended to up to 64 characters.

° If simple printing is changed from Enable to Disable while the document ID is specified using 17 or more
characters, it will cause document operations to fail.

Setting Secure Print on your computer

A single job enables you to print out a document of up to 2999 pages in length.
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1 In [Output Method:] in the [Output Method] window, select [Secure Print].
Output Method B
e
. gwit FE—
cancel | (AN
2  Enter the document ID and password, then click [OK].
Eﬁﬁ Document ID:
Default Cancel | | oK J
= When the [Save Settings] check box is selected, the settings are saved. When the [Do not show this
window when setting] check box is selected, this dialog box is not displayed next time. If you always
use the same document ID and password, selecting this check box eliminates the need to enter
them each time.
3  Execute printing.
The data is saved in the Secure Print User Box. Then, proceed to "Printing a Secure Print job on this
machine". For details, refer to page 1-58.
= You can issue a print instruction from the screen of this machine before print data scanning on this
machine is completed. However, printing is executed after print data scanning on this machine has
been completed.
25.3 Saving an Original in a User Box of This Machine ([Save in User Box])

About Save in User Box

The Save in User Box function saves print data in a User Box on this machine. You can also print the data at
the same time as it is being saved in the box.

You can use multiple User Boxes for different purposes, for example:

By saving data in a User Box that all users can access (Public Box) or in a User Box that the members
of a specific department can access (Group Box), you can distribute the data.
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. By saving data in the private box (Personal Box), you can assure security because only you can open
the box. The data in the box is not deleted by mistake.

[ )
e? ‘A

, S —
@j - — ﬂl V=
— Choo1 [N

1Tips

° To use this function, an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".

Registering a User Box on this machine
Register the boxes for storing print data on this machine.

For information on how to register a User Box, refer to "User's Guide[Box Operations]/[Storing Documents
as Files in MFP for Use (User Box)]".

@ Reference

Registering a User Box (Web Connection) ("User's Guide[Web Management Tool]/[Configuring the User Box
Environment]")

Setting Save in User Box on your computer

1 In [Output Method:] in the [Output Method] window, select [Save in User Box].

- When you want to print the data at the same time it is saved in the box, select [Save in User Box
and Print].

Output Method 2]
© Pager vien
Oetaiea

812511
v

" Offset

ave In User Box and Print
Proof Print
| ID&Print

=5 )
£&%

Detail Settings.
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2.5.4

2

Enter the file name and the box number of the save location, click [OK].

- Use a file name that helps you locate the data in the box.

Save in User Box

File Name:
=3

User Box Number:

Do not show this window when setting

_ Default | [ cancel | oK

= When the [Save Settings] check box is selected, the settings are saved. When the [Do not show this
window when setting] check box is selected, this dialog box is not displayed next time. If you always
use the same file name and box number, selecting this check box eliminates the need to enter them
each time.

Execute printing.

The data is saved in the box on this machine.

Using data in a User Box on this machine

You can print or send data saved in a User Box via E-mail or fax.

For information on how to print data saved in a User Box, refer to "User's Guide[Box Operations]/[Stor-
ing Documents as Files in MFP for Use (User Box)]".

For information on how to send data saved in a User Box, refer to "User's Guide[Box Operations]/[Stor-
ing Documents as Files in MFP for Use (User Box)]".

Attaching Authentication Information

About printing with authentication enabled

When printing a document in an environment where user authentication or account track is employed, you
need to send the authentication information (user name and password) to this machine to execute printing.
This requirement limits the users who can use this machine, preventing unauthorized use by a third party.

When this machine receives a print job from a user who is not allowed to print or a print job without authen-
tication information, this machine automatically discards the job.

'
Xk 3k %k k
@ ®e OK!

o

Tips
A print job without authentication information refers to a print job that is directly sent to this machine

from an enterprise system such as ERP (Enterprise Resource Planning) or a print job that is sent without
correctly configuring the User Authentication/Account Track setting using the printer driver.

By default, the printing of a job without authentication information is prohibited. To permit printing, the
appropriate setting is required in [Print without Authentication] ("User's Guide[Descriptions of Func-
tions/Utility Keys]/[Administrator]"). If printing is permitted, the unregistered user or account can exe-
cute printing even despite the intention of the administrator. If there is any problem on security or
management, you should not change the initial settings.
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@ Reference

Printing Simultaneously with Authentication on this Machine (ID & Print) (page 2-40)

Printing with authentication by user name only (quick authentication) ("User's Guide[Web Management
Tool]/[Restricting Users from Using this Device]")

Setting authentication information on your computer

1 In the [Output Method] window, select the [User Authentication] check box (and the [Account Track]
check box).

Output Method -

Collate

Offset

Output Method:

Print 8

Detail Settings..

Default

concel | (LI

2  When user authentication is enabled, select [Recipient User], enter the user name and password, then
click [OK].
= When this machine is accessible to public users (unregistered users), selecting [Public User] ena-
bles you to execute printing without entering the user name and password.

- When an external authentication server is used, click [User Authentication Server Setting...], then
select the authentication method and authentication server. To perform MFP authentication when
external server authentication is used together, specify the MFP as an authentication server.

User Authentication

() public User
() Recipient User

User Name:

Password:

| User Authentication Server Setting... |

| Default | [ Cancel | ok

= When the [Save Settings] check box is selected, the settings are saved. When the [Do not show this
window when setting] check box is selected, this dialog box is not displayed next time. If you always
use the same user name and password, selecting this check box eliminates the need to enter them

each time.

3  Ifaccount track is enabled, enter the account name and password, then click [OK].

Account Track

E Department Name:

Password:

Default [ cancel | oK

- When the [Save Settings] check box is selected, the settings are saved. When the [Do not show this
window when setting] check box is selected, this dialog box is not displayed next time. If you always
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use the same account name and password, selecting this check box eliminates the need to enter
them each time.

4  Execute printing.
Printing starts successfully when the authentication information is judged to be correct.
2.5.5 Printing Simultaneously with Authentication on this Machine ([ID & Print])

About ID & Print

ID & Print is a function that saves print data to the ID & Print User Box of this machine when user authentica-
tion is installed. This function does not print data immediately, thereby preventing printed materials from be-
ing missing or left.

You need to perform user authentication on this machine to print the data saved in the User Box. Therefore,
this function is suitable for safely printing highly confidential documents. When authentication succeeds, the
print data of the login user is automatically printed. This enhances security as well as ensures smooth oper-
ation.

User01

* ok ok ok o0

° To use this function, an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".

@Related setting (for the administrator)
. [Administrative Setting] - [ID & Print] ("User's Guide[Descriptions of Functions/Utility Keys]/[Administra-
tor]")

° [Delete Time Setting] - [ID & Print Delete Time] ("User's Guide[Descriptions of Functions/Utility
Keys]/[Administrator]")
° [ID & Print Delete Time] ("User's Guide[Descriptions of Functions/Utility Keys]/[Administrator]")

Setting ID & Print on your computer

A single job enables you to print out a document of up to 2999 pages in length.

1 In the [Output Method] window, select the [User Authentication] check box.

Output Method <]

Collate

Offset

Output Method:

Print <]
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2  Select [Recipient User], enter the user name and password, then click [OK].

User

() Public User
(@) Recipient User

User Name:

Password:

| User i Server Setting... |

Save Settings

Do not show this window when setting

| Default | [ cancel | [OK

3  In[Output Method:], select [ID&Print].

Output Method B

© Paper View

" Datailed Information
g

81/2x11
v

" Offset

Cutput Method:
v Print H
Secure Print
Save in User Box
Save in User Box and Print
| _Proofprint
| [D&print

Detail Settings.

Default

4  Execute printing.

The data is saved in the ID & Print User Box. Then, proceed to "Printing an ID & Print job on this ma-
chine".

When printing all jobs: page 1-65

When printing a specific job: page 1-65

When using Authentication Unit: page 1-66

= You can issue a print instruction from the screen of this machine before print data scanning on this
machine is completed. However, printing is executed after print data scanning on this machine has
been completed.

2.5.6 Printing on Banner Paper

About printing on banner paper
This machine accommodates paper with a length of up to 47-1/4 inches (1200 mm) in the Bypass Tray.

4
— e
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Printable paper

Paper width Paper length Paper weight

8-1/4t0 11-11/16 | 17 to 47-1/4 inch- | 33-13/16 to 55-7/8 Ib (127 g/m? to 210 g/m?)

inches (210mmto | es (431.9 mm to Using the printer driver, select the paper type appropriate for
297 mm) 1200.0 mm) the weight of the banner paper to be used.

e 32-3/16to 41-3/4 Ib (121 g/m? to 157 g/m?): Thick 1+,
Thick 1+ (Side 2)

e 4210 55-5/8 Ib (158 g/m? to 209 g/m?): Thick 2, Thick 2
(Side 2)

e 55-7/8Ib (210 g/m?): Thick 3, Thick 3 (Side 2)

How to print on banner paper

Register the size of the banner paper, then specify the registered size.
1 On the screen of this machine, tap [Utility] - [Banner Printing].
2  Select [Allow], and tap [OK].

3  Check that the system is changed to the banner print job wait state.

Touch [Exit] to cancel banner printing.

Exit

When you have finished the above settings, start to print from the PC.

4 inthe [Page Setup] window, open the window for registering a custom size.

- Select [Manage Custom Sizes...] from the Paper Size list.
5 click[4].
6  Enter the name of the paper size you are registering.

- Be sure to use paper size names other than existing names, such as A4 and Custom.

7 Configure the following items.

= [Page Size:]: Specify the length and width as desired.
Specify the paper size within the allowable range of the banner size (Width: 8-1/4 to 11-11/16 inches
(210 mm to 297 mm), Length: 17 to 47-1/4 inches (431.9 mm to 1200 mm)).

= [Non-Printable Area:]: Specify the top, bottom, right, and left margins of the paper.

8 Click [0K].

The custom paper size is then registered.

9 n [Paper Size:] in [Page Attributes], select the registered paper size.

- The registered paper size can also be selected in [Paper Size:] on the print screen.

10 1o display the Print window, click [Print] in the [File] menu.
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11 Check to see that the custom paper size (registered in Step 8) is shown in the [Destination Paper Size]
of [Paper Handling].

12 Check that [Paper Tray:] of [Paper Tray / Output Tray] is set to [Bypass Tray] and that the [Paper Type:]
is set to the desired paper type ([Thick 1+]/[Thick 2]/[Thick 3]).

= If the specified paper size is not in the allowable range of the banner size, [Paper Tray:] or [Paper
Type:] is not grayed out to enable you to change them. In this case, check the setting of the custom

paper size.

Paper Tray / Output Tray ﬁ

Paper Tray:
Loonesy Bypass Tray

Paper Type:

Thick 1+ al
Output Tray:
Default B
printer nforms
Default
cancel | (TN

13 Execute printing.

A message that prompts you to load paper is displayed on the screen of this machine.

14 Load the banner paper into the Bypass Tray.

= For information on how to load banner paper into the Bypass Tray, refer to "User's Guide[Introduc-
tion)/[Loading Paper]".

15 when you have loaded a banner paper, tap [Complete].

I Corrsctly position paper in the bypass tray. m—
U Banner P X 471 Thick 1+ sl
Y 1%

%
m

Printing on the banner paper starts. Support the ejected banner paper by hand. To continue printing,
execute printing from the computer.

16 Tap [Exit).
A message confirming the end of banner printing is displayed. To terminate printing, tap [Yes].
- |If there is a queued job, the job is started.
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25.7 Printing on Envelopes or Postcards

Execute a print job on your computer then load envelopes or postcards into this machine to execute a print
job on it.

The following explains how to print on standard-size envelopes or postcards.
1 Open document data using the application software. From the [File] menu, select [Print].
2  Check that the desired printer is selected in [Printer:].

3  Select [Envelope] or [Postcard] from [Paper Size:].

= Various sizes of envelopes are available. Select the correct paper size for the envelopes you have
loaded.

= |If Postcard is selected, [Paper Type:] is automatically set to [Thick 3]. If [Envelope] is selected, [Pa-
per Type:] is automatically set to [Envelope].

printer: [l ]

Presets: Default Settings al

Copies: (1|
Pages: © All
) From: 1 to: 1

orientation: T ¢ | Taw

Paper Tray / Output Tray B

Paper Tray:

Auto -
Paper Type:
Thick 3 nl
Output Tray:
Default <]
e n
Defautt

4 Toload envelopes, open the Right Door, then move the Fusing Adjustment Lever up to the envelope
position (top).

5 Closethe Right Door.
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6  Execute printing.

The following screen is displayed.

A Flease insert paper in Bypass Tray or select a Paper Tray. o
Faper Fostcard @ Thick? S

Next Copy Job

7 Load envelopes or postcards into the Bypass Tray with the print side facing down.

= Insert envelopes or postcards into the tray until their edges are pressed against the back.

Va V4
Max.
10 sheets

z— I

4
Max.
/20 sheets

NOTICE
When loading envelopes or postcards into the Bypass Tray, note the following points.

[Print Operations] 2-45



25 Printing Options 2

- When loading envelopes, remove air from them, and securely press along the flap fold line. Other-
wise, it will result in an envelope wrinkle or paper jam.

|
]

T « »

- Do not use envelopes that have glue or release paper on the flap or the part covered by the flap on
the body. Otherwise, the machine may be damaged or a failure may occur.

- When loading curled postcards, uncurl the postcards as shown in the figure in advance.

> <
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8  Slide the Lateral Guide to fit the size of the loaded paper.

9 Tapping [Complete] starts printing.
= If you cannot tap [Complete], check whether the paper setting of the printer driver matches that of
the main unit. In addition, remove envelopes or postcards loaded in the Bypass Tray, then reload
them.

A Flenag re2c5the Bynsaa Tros uaima she correcs aner sice
Paper Postcard @ Thick? PR

zopap M

4 pap M

Complsts

Next Copy Job

Next Box Job Next Fax/Scan Job
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When envelope printing has been completed, return the Fusing Adjustment Lever you moved in step 6 to
the normal printing position (bottom).

/A\CAUTION

. The inside of this product has areas subject to high temperature, which may cause burns. When check-
ing the inside of the unit for malfunctions such as a paper misfeed, do not touch the locations (around
the fusing unit, etc.) which are indicated by a "Caution HOT" caution label. A burn could result.

2.5.8 Changing the Encryption Passphrase

Encryption Passphrase

An encryption passphrase is information used for encrypting the password that is sent to this machine for
printing using the printer driver.

When printing is executed, some functions may send an authentication password such as the user password
or account password. The password is encrypted using the encryption passphrase specified in advance in
this machine. However, you can change the encryption passphrase when necessary.

To change the encryption password, you need to set the same encryption passphrase in this machine and in
the printer driver.

1 Tips

° If the encryption passphrase set in this machine differs from the one set in the printer driver, printing
cannot be executed because this machine cannot decrypt the encrypted password.

Setting an encryption passphrase for the printer driver

v Do not perform the following steps when you do not want to change the encryption passphrase on this
machine. For details on the encryption passphrase setting of this machine, refer to page 1-76.

1 In [Output Method] window, click [Detail Settings...].

Output Method 2]

© Paper View
oI

taied nformation
Collate

81/2x11
N

~ offset

Detail Settings..

Default

[Print Operations] 2-48



25 Printing Options 2

2  Select [Administrator Settings], then click [Settings...].

Detail Settings

Settings:

» Secure Print

» Save in User Box

» User Authentication
» Account Track

» Administrator Settings

‘Expand Al | [ CollapseAll |

3  Selectthe [Encryption Passphrase:] check box and enter the encryption passphrase (using 20 alpha-
numeric characters, including symbols) that you have set on this machine.

- Do not select the [Encryption Passphrase] check box unless you want to change the encryption
passphrase on this machine.

Settings

User Authentication /Account Track

Papup Authentication Dialog when printing
[_| User Authentication

[_] Account Track

Enhanced Server:
| off

[ Simple Authentication Setting

Secure Print
Popup Authentication Dialog when printing
Print without Password

() Allow
() Restrict

Encryption Passphrase

[ Encryption Passphrase:

4  Click [OK].
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2.6 Setting Iltems in the Printer Driver

2.6.1 [Page Setup] Window of the Printer Driver

How to display the [Page Setup] window

1
2

Open document data using the application software. From the [File] menu, select [Page Setup].

Check that the desired printer is selected in [Format for:].

The [Page Attributes] window appears.

Settings: | Page Attributes

Format For: | Printer Name

Paper Size: | 8 1/2x11
8.50 by 11.00 inches

alcn: Ts

Scale: | 100 %

7 Cancel | (0K ]

Available Operations in [Page Attributes]

In [Page Attributes], you can configure basic settings about paper.

Setting Description

[Paper Size:] Select the size of paper for printing.

To print on custom sized paper, use [Manage Custom Sizes...]. For detalils, re-
fer to page 2-8.

[Orientation:] Specify the orientation of the original created in application software.

If the setting in the printer driver differs from the one specified in the application
software, correct the setting.

[Scale] Specify the zoom ratio to enlarge or reduce the original image. The setting

range differs depending on the Mac OS version.

Tips

When you want to print on the entire paper of the standard size, select "W" for each standard size in
[Paper Size:]. The original is printed at the center of paper larger than the original.

For example, if you want to center and print 8-1/2 x 11 (A4) size data on 11 x 17 (A3) sized paper, create
data with the "8-1/2 x 11W" ("A4W") size, and then, using the printer driver, set [Paper Size:] to [8-1/2
x 11W] ([A4W]) and specify the paper tray to be used as [Paper Tray].

On this machine, load 11 x 17 (A3-size) paper into the required tray, and check the paper size as fol-
lows.

Select the tray in [Paper] for the copy mode. Then, check that [Auto Detect] is selected in [Paper Size]
and 11 x 17 (A3) is displayed when [8-1/2 x 11W] ([A4W)]) is specified in [Wide Paper] on the tray setting
change screen.

To print data on custom-size paper, use one of Tray 1, Tray 2, and Bypass Tray. Then, select [8-1/2 x
11W] ([A4W)) in [Wide Paper] on the tray setting change screen, and enter the desired paper size in
[Change Size].

[Paper Size] and [Orientation] can also be specified in the Print window.
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2.6.2 [Print] Window of the Printer Driver

How to display the [Print] window

1 Open document data using the application software. From the [File] menu, select [Print].

2  Check that the desired printer is selected in [Printer:].

The [Copies & Pages] window appears.

Printer: | Printer Name

Presets: | Default Settings

Copies: |1
Pages: (&) All
CFrom: |1 to: |1

Paper Size: | 8 1/2x11 +| 8.50 by 11.00 inches

Orientation: s

TextEdit

Print header and footer
Rewrap contents to fit page

Cancel | [ Print |

Items common to each window

This section describes the settings and buttons common to the [Print] window.

Setting

Description

[Paper View]

Displays the sample page layout based on current settings for checking the
print result image.

[Detailed Information]

Displays the current settings in text.

[Printer Information...]

Displays the installation option status. This button is enabled only when your
computer can communicate with this machine.

[Obtain Device Information]: The PC communicates with this machine and
obtains the optional device installation information.

[SNMP Settings]: Enter the Read Community Name used to obtain informa-
tion from this machine if you have changed the SNMP Read Community
Name on this machine.

[Wake-On-Lan...]: Configure a setting for the Wake-On-Lan function. The
[Awake from ErP] ("User's Guide[Descriptions of Functions/Utility
Keys]/[Administrator]") setting must be pre-configured on the machine in to
use the Wake-On-Lan function.

[Awake with Magic Packet]: Select this check box to return this machine
from the ErP Auto Power OFF mode to the normal mode before sending a
print job.

[MAC Address 1]: When only the wired or wireless connection is used for
this machine, the MAC address of the wired or wireless LAN device of this
machine is specified automatically. When both the wired and wireless con-
nections are used for this machine, the MAC address of the wired LAN de-
vice of this machine is specified automatically.

[MAC Address 2]: When both the wired and wireless connections are used
for this machine, the MAC address of the wireless LAN device of this ma-
chine is specified automatically.

[Version...]: The version of the printer driver is displayed.

[Default] Reverts the settings to their default values.
[Cancel] Discards (or cancels) the current changes and closes the setup window.
[Print] Applies the changes made to the settings and starts printing.
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2.6.3 Available Operations in [Copies & Pages]

In [Copies & Pages], you can configure basic settings about printing, such as the number of copies and print

range.
Settings Description
[Copies:] When printing multiple sets of copies, specify the number of sets.
[Collated] Do not specify this function. Specify this function in [Collate] in [Output Meth-
od].
[Pages:] When printing a multi-page original, specify the range of pages to be printed.
Tips
° [Format for:] and [Orientation:] are also displayed, but the function is the same as that available from
[Page Attributes].

. When the setting items are not displayed, click [Show Details].

2.6.4 Available Operations in [Output Method]

In [Output Method], you can configure settings for printing processes.

Setting Description

[Collate] When printing multiple sets of copies, select this check box to output sets of
copies one by one.

When this check box is cleared, the first page of the original is printed on as
many sheets as the number specified in [Copies], and then each of the subse-
quent pages is printed in this manner.

[Offset] When printing multiple sets of copies, select this check box to output each set
as a staggered layer.
This function is not available in this machine.

[Output Method] Select the method to use to print the original from this machine.
[Normal Select this option to print normally.
Printing]
[Secure Select this option to print highly confidential documents. Printing is permitted
Print] when the document ID and password are entered on this machine.
For details, refer to page 2-35.
[Save in Select this option to save the original in a User Box on this machine.
User For details, refer to page 2-36.
Box]
[Save in Select this option to save the original in a User Box on this machine and print it

User Box | atthe same time.
and Print] | For details, refer to page 2-36.

[Proof Select this option to print a large number of copies. This machine prints only one
Print] copy and waits for the user's command before printing the remaining copies.
For details, refer to page 2-34.

[ID&Print] | Select this option to print highly confidential documents in an environment
where user authentication is employed. Printing is permitted when the user is
authenticated to use this machine.

For details, refer to page 2-40.

[User Authentication] Select this check box when user authentication is employed. In the window that
appears, enter the user name and password.
For details, refer to page 2-38.

[Account Track] Select this check box when account track is employed. In the window that ap-
pears, enter the account name and password.
For details, refer to page 2-38.

[Detail Settings...] Click this button to display the window for configuring the detail settings.
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Clicking [Detail Settings...] displays the [Output Method] functions for which detail settings can be specified.
Selecting a function and clicking [Settings...] displays the window for specifying the detail settings for the se-

lected function.

Setting

Description

[Secure Print]

Enter the document ID and password for Secure Print.
For details, refer to page 2-35.

[Save in User Box]

Specify the user box to save the data.
For details, refer to page 2-36.

[User Authentication]

When user authentication is employed, enter the user name and password.
For details, refer to page 2-38.

[Account Track]

When account track is employed, enter the account name and password.
For details, refer to page 2-38.

[Administrator Settings]

Select this option to display the window for changing the display settings of
the User Authentication Settings window and changing the encryption
passphrase.

Clicking [Administrator Settings] displays the window for changing the display settings of the User Authenti-
cation Settings window and changing the encryption passphrase.

Setting

Description

[User Authentica-
tion/Account Track]

Specify the action to be taken when the User Authentication/Account Track
function is used.

[Popup
Authenti-
cation Di-
alog
when
printing]

Select this check box to display the [User Authentication] or [Account Track] di-
alog box when starting printing.

This option reminds you to enter the user name or account name and the pass-
word.

[En-
hanced
Server:]

Select whether to enable the enhanced server authentication. To enable the en-
hanced server authentication, select whether to use the MFP authentication to-
gether.

[Simple
Authenti-
cation
Setting]

Select whether to enable quick authentication.

[Secure Print]

Specify the action to be taken when the Secure Print function is used.

[Popup
Authenti-
cation Di-
alog
when
printing]

Select this check box to display the [Secure Print] dialog box when starting
printing. This option reminds you to enter the document ID and password for
Secure Print.

[Print
without
Pass-
word]

Select whether to allow users to print without entering the password.

[Encryption
Passphrase:]

Select this check box when you want to set your own encryption passphrase.
The encryption passphrase is used for encrypting the authentication password
that is sent to this machine for executing printing. In normal circumstances, the
authentication password is encrypted using the encryption passphrase regis-
tered in advance in this machine. However, you can change the encryption
passphrase if necessary.

To change the encryption passphrase, change the setting in this machine, then,
in the printer driver, enter the same encryption passphrase as that specified in
this machine.

For details on how to change the encryption passphrase, refer to page 2-48.
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2.6.5 Available Operations in [Layout / Finish]

In [Layout / Finish], you can configure settings about the layout or finish of printing. You can combine pages

or adjust print positions.

From the setting window, you can switch between the [Layout] window and the [Finish] window.

Setting

Description

[Print Type:]

Select the print sides of paper.

e [1-Sided]: The original is printed on one side of paper.

e [2-Sided]: The original is printed on both sides of paper.

e [Booklet]: The original is printed in booklet format. The pages in the original
data are arranged, spread, and printed on both sides of sheets. When the
printed sheets are stacked and folded in two, the pages are arranged in the
correct order.

[Binding Position:]

Select the binding position for 2-sided printing.

[Poster Mode:]

The original image is enlarged, divided, and printed on multiple sheets. For ex-
ample, when you select [2 x 2], one page of the original is divided and printed
onto four sheets. When you join the printed sheets together, a large poster is
created.

To create overlap margins, select the [Overlap width line] check box.

Printing originals containing pages of different sizes or orientations in one job
may cause images to be partially lost or overlapped.

[Rotate 180]

Select this check box to rotate the original 180 degrees and print it.

[Image Shift]

Select this check box to fine tune (shift) the print position of the image with re-

spect to the paper.

Selecting the [Image Shift] check box displays the [Image Shift] window. Spec-

|fy the print position in detail.

[Front Side]: Specify the upward/downward and rightward/leftward shift
distances for the front side.

e [Back Side]: When you print on both sides, specify the upward/downward
and rightward/leftward shift distances for the back side. Selecting the
[Same value for Front and Back sides] check box applies the same settings
to both sides.

[Chapters]

When you have selected [2-Sided] or [Booklet] in [Print Type:], select this
check box if you want to print particular pages on the front side.

In [Page Number] in the [Chapters] window that appears when this check box
is selected, specify the page numbers of the pages you want to print on the
front side.

To specify multiple page numbers, separate each number with a comma (for
example, "2,4,6") or connect the numbers using a hyphen (for example, "6-
10").

[Staple:]

Select this check box to staple the printed sheets. In addition, specify the sta-
ple position.

[Punch]

Select this check box to make punch holes (binder holes) in the printed sheets.
In addition, specify the number and positions of punch holes.

[Fold & Staple]

When folding the printed sheets, select the folding mode.

[Page Fold Setting:]

When you have selected [Half-Fold(By Sheet)] or [Tri-Fold(By Sheet)] in [Fold &
Staple:], specify the number of pages to be folded at one time.

[Paper Arrangement:]

Tips

Select whether to adjust the binding position on two-sided printed sheets col-

lectively after all data items are received or sequentially each time a data item

is received.

e [Prioritize Arranging Papers]: Paper arrangement is performed once after all
data items are received. All pages are adjusted under the same conditions.

e [Prioritize Productivity]: Paper arrangement is performed sequentially while
printing the pages.

. To use Staple, Center Staple and Fold, Punch, or Fold, the appropriate option is required. For details
on the required option, refer to "User's Guide[About This Machine]/[List of Functions with Options Re-

quired]".

° The number of punched holes varies depending on the area you are in.
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2.6.6 Available Operations in [Paper Tray / Output Tray]

In [Paper Tray / Output Tray], you can specify the paper trays and type of paper used for printing.

Setting Description

[Paper Tray:] Select the paper tray for the printing paper.

When you select [Auto], the tray containing the paper selected in [Paper Size:]
is automatically used.

[Paper Type:] Select the type of paper for printing.

[Paper Settings for Specify the type of printing paper for each tray.

Each Tray...] Select [Paper Tray:] and change [Paper Type:]. Ensure that the settings corre-
spond correctly to the paper that has been loaded into the paper trays of this
machine.

This option is available when [Paper Settings for Each Tray] is enabled in the
[Installable Options] page.
[Output Tray:] Select the tray to which the printed sheets are output.

[Carbon Copy]

Tips

Select this check box to print the original on different sheets of paper loaded
into multiple trays.

Selecting the [Carbon Copy] check box displays the [Carbon Copy Settings]
window. Specify the output order or trays used for carbon copying. For details,
refer to page 2-10.

° In [Paper Type:], specify [Side2] when printing on the back side of paper.

° In [Paper Type:], [User] specifies the paper type registered in this machine.

2.6.7 Available Operations in [Cover Mode]

In [Cover Mode], you can insert covers into the printouts and insert Transparency interleaves when printing

on transparencies.

From the setting window, you can switch between the [Cover Mode] window and the [Transparency Inter-

leave] window.

Setting

Description

[Front Cover:]

Select this check box to insert and print on a front cover. In addition, select the
paper tray for the front cover and whether to print on the inserted front cover.
e [Blank]: Nothing is printed on the inserted front cover.

e [Print]: The first page of the original is printed on the inserted front cover.

You can set this option when you have selected anything other than [Auto] in
[Paper Tray:] in [Paper Tray / Output Tray].

[Back Cover:]

Select this check box to insert and print on a back cover. In addition, select the
paper tray for the back cover and whether to print on the inserted back cover.
¢ [Blank]: Nothing is printed on the inserted back cover.

e [Print]: The last page of the original is printed on the inserted back cover.
You can set this option when you have selected anything other than [Auto] in
[Paper Tray:] in [Paper Tray / Output Tray].

[Transparency Inter-
leave:]

When printing on multiple transparencies, select this check box if you want to
insert paper between the transparencies. In addition, select the paper tray for
the paper to be inserted.

You can set this option when you have selected [Transparency] in [Paper
Type:] in [Paper Tray / Output Tray].
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2.6.8 Available Operations in [Per Page Setting]

In [Per Page Setting], you can change the print settings for each page. You can print pages using different
types of paper loaded in the paper trays of this machine or change the layout or finish between pages.

Setting

Description

[Per Page Setting:]

Select this check box to insert sheets into the original or change the print set-
tlngs page by page. In addition, select the list to apply to printing.
Click [Add...] to create in advance a list containing detailed print settings.
For details on how to create a list, refer to page 2-26.
Clicking [Delete...] deletes the selected list.
Clicking [Edit...] displays the [Per Page Setting] dialog box where you can
edit the selected list.

2.6.9 Available Operations in [Stamp / Composition]

In [Stamp / Composition], you can embed a pattern that deters unauthorized copying and add the date and

page numbers.

Setting Description

[Copy Security] A pattern that deters unauthorized copying is composed on the original.
Clicking [Settings...] enables you to configure detailed settings of Copy Secu-
rity.
For details, refer to page 2-21.

[Date/Time] Select this check box to add the print date/time to the original.

Clicking [Settings...] enables you to change the print position and format of the
text. For details, refer to page 2-19.

[Page Number]

Select this check box to add page numbers to the original.
Clicking [Settings...] enables you to change the print position and the page
from which the printing starts. For details, refer to page 2-19.

[Header/Footer]

Select this check box to add the date and time and arbitrary text to the top or
bottom margin (header/footer) of the original. Select the information to be add-
ed to the header/footer from those registered in this machine.

Clicking [Settings...] enables you to change the range of pages on which the
header and footer is printed and other settings. For details, refer to page 2-20.

2.6.10 Available Operations in [Quality]

In [Quality], you can configure settings for the image quality of the original. You can specify image processing.

Setting

Description

[Select Color:]

Select colors for printing.

e [Auto Color]: The color mode is automatically selected according to the
original color.

e [Full Color]: The original is printed in full color regardless of whether the
original is in color or in black and white.

e [Gray Scale]: The original is printed in black and white regardless of wheth-
er the original is in color or in black and white.

[Image Quality Setting:]

Select the optimum quality setting mode to suit the original.

¢ [Document/Photo]: Applies the image quality setting suitable for originals
containing multiple elements, such as text, graphs, figures, and photos.

e [Document]: Applies the image quality setting suitable for originals contain-
ing texts primarily.
[Photo]: Applies the image quality setting focused on the image quality.
[CAD]: Applies the image quality setting suitable for originals composed of
thin lines. Images are reproduced in high resolutions.

[Quality Adjustment...]

The image quality is fine tuned according to the original.

For each element of the document, specify in detail the type of the color profile
used for printing and other profiles to be applied.

You can also manage ICC profiles. For details, refer to page 2-31.

[Glossy Mode]

Select this check box to print images with a glossy finish. The printing speed
is reduced.
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Setting Description

[Toner Save] Select this check box to save the amount of toner consumed. The printing den-
sity is reduced.

[Edge Enhancement] Select the level to highlight edges of an image.

[Auto Trapping] Select this check box to prevent misalignment or generation of white space.

Select this option to superimpose neighboring colors to print so as to prevent
generation of white space around a picture.

[Black Over Print:] Select this check box to prevent generation of white space around black char-
acters or figures. Select this check box to superimpose black color on a neigh-
boring color to print so as to prevent generation of white space around black
characters or figures.

e [Text]: Only black characters are overprinted.

e [Text/Figure]: Figures and black characters are overprinted.

[Line Width Adjustment] | Adjusts the width of a text or line. Ordinarily, adjustment is made in the method
specified on the main unit side. To change the setting depending on the con-
tents of the original, select the adjustment method.
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2.7 Deleting the Printer Driver

When you have to remove the printer driver, for example, when reinstallation of the printer driver is necessary,
remove the driver using the following procedure.

1 Open [System Preferences...] in the Apple menu, then click the [Printers & Scanners] icon.

2  Select the printer you want to delete, and then click [-] (or [Delete]).

The selected printer is deleted.
3  Close the screen.

4 Drag the files with the model name of this machine, which are located in [Library] - [Printers] - [PPDs] -
[Contents] - [Resources] on the installed [Macintosh HD] (system hard disk), to the [Trash] icon.
5 Delete unnecessary files from [Library] - [Printers].
= Drag the folder with the model name of this machine, which is located in [Library] - [Printers] -
[Sindoh], to the [Trash] icon.
6  Restart the computer.

This completes the deletion process of the printer driver.
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2

2.8

2.8.1

Appendix: Using This Machine with Other Connection Methods

Using with an LPR Connection

Preparation required to use this function (for the administrator)

Check that LPD is enabled. (In normal circumstances, you can use the default settings.)

For details on the setting procedure, refer to "User's Guide[Web Management Tool]/[Configuring the Printing
Environment]".

Adding a printer

Use the following procedure to add a printer via the LPR connection.

1
2

10
11
12

Select [System Preferences...] in the Apple menu.
Click the [Network] icon.

The Ethernet setting window appears.

= Select [Ethernet], then click [Advanced...].
Click the [TCP/IP] tab.

Configure the settings including the IP address and subnet mask according to the settings of the net-
work to which the computer is connected.
Click the close button at the top left corner of the window.

= When the [This service has unsaved changes] message appears, click [Apply].
Then, add the printer to the computer.

Select [System Preferences...] in the Apple menu.
Click the [Printers & Scanners] icon.

Click [+] in the lower left of the screen.

- Select [Add Other Printer or Scanner...] or [Add Printer or Scanner...] in the list that is displayed by
clicking [+].

Click [IP] or [IP Printer].

In [Protocol:], select [LPD(Line Printer Daemon)].

In [Address:], enter the IP address for the machine.

The printer driver for the machine specified with the IP address is displayed in [Use:].
= When the printer driver is displayed, go to Step 14.
- When the printer driver is not correctly displayed, proceed to step 13.

3G <

Default  Fax | IP | Windows

ress: | 192.168.1.20]

Valid and cor

Queue:

Leave blank for default queue.

Name: 192.168.1.20

Location:

Use: | PS
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13

14

Manually select the printer driver.

= Select [Select Software...] from [Use:], then click the driver of the desired printer from the list that is
displayed in another window.

Click [Add].

This completes the addition process of the printer. Then, proceed to the [Installable Options] window
to configure the optional environment for this machine. For details, refer to page 2-5.

2.8.2 Using with an IPP Connection

Preparation required to use this function (for the administrator)

Configure the IPP operating environment.

For details on the setting procedure, refer to "User's Guide[Web Management Tool])/[Configuring the Printing
Environment]".

Adding a printer

Use the following procedure to add a printer via the IPP connection.

1
2

10
11
12

Select [System Preferences...] in the Apple menu.
Click the [Network] icon.

The Ethernet setting window appears.

= Select [Ethernet], then click [Advanced...].
Click the [TCP/IP] tab.

Configure the settings including the IP address and subnet mask according to the settings of the net-
work to which the computer is connected.

Click [Apply], then click the close button at the top left corner of the window.

Then, add the printer to the computer.
Select [System Preferences...] in the Apple menu.
Click the [Printers & Scanners] icon.

Click [+] in the lower left of the screen.

= Select [Add Other Printer or Scanner...] or [Add Printer or Scanner...] in the list that is displayed by
clicking [+].
[Printer Browser] appears.

Click [IP] or [IP Printer].
In [Protocol:], select [IPP(Internet Printing Protocol)].

In [Address:], enter the IP address for the machine. In [Queue:], enter "ipp".

The printer driver for the machine specified with the IP address is displayed in [Use:].

[Print Operations]

2-60



2.8 Appendix: Using This Machine with Other Connection Methods 2

= When the printer driver is displayed, go to Step 14.
= When the printer driver is not correctly displayed, proceed to step 13.

808 Add
me 3 7

=i= L ToINa

Default  Fax 1P| Windows Search

Address: | 192.168. ].Zd

Valid and complete host name or address.

Protocol: | Internet Printing Protocol - IPP 3]

Queue:

Leave blank for default queue.

Name: 192.168.1.20

Location:

Use: | Ps 2

13 Manually select the printer driver.
- Select [Select Software...] from [Use:], then click the driver of the desired printer from the list that is
displayed in another window.
14 Ciick [Add].

This completes the addition process of the printer. Then, proceed to the [Installable Options] window
to configure the optional environment for this machine. For details, refer to page 2-5.
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Directly Printing from Computer (Direct Print) 3

3

3.1

Other Printing Method

Directly Printing from Computer (Direct Print)

Direct Print

Direct Print is a function that enables you to directly send a file on your computer or in an SMB sharing folder
to this machine and print it using Web Connection.

The available file types are as follows.
PDF (Ver.2.0), JPEG, TIFF, XPS, PS, PCL, Text, OOXML (.docx/.xlsx/.pptx), PPML (.ppml/.vdx/.zip)

Ii
—~~

|
»

w
0

——

1 Tips

. To print a text file, you need to set [Basic Setting] - [PDL Setting] ("User's Guide[Descriptions of Func-
tions/Utility Keys]/[Utility]") to [Auto] (default: [Auto]).

° A text file supports only 1-byte characters.

° When using any OOXML font not installed on this machine to print an OOXML file using the Direct Print
function, you can add the OOXML font to this machine. TrueType and OpenType can be added as the
OOXML fonts. For details on how to add an OOXML font, refer to "User's Guide[Web Management
Tool]/[Registering Various Types of Information]".

|
@
A

@ Related setting
° [TIFF Setting] ("User's Guide[Descriptions of Functions/Utility Keys]/[Utility]")

Direct Print procedure

Connect to Web Connection using a Web browser, then specify the file you want to print.

1 Access to Web Connection using the Web browser.

= For information on how to access Web Connection, refer to "User's Guide[Web Management
Tool]/[Basic Operations of Web Connection]".

2 Log in to the user mode.

= For details on how to login to the user mode, refer to "User's Guide[Web Management Tool]/[Basic
Operations of Web Connection]".

3  Click [Direct Print].
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4 n [Select File], select the file to be printed.

- [Select from PC]: Select a file to be printed from your computer or mobile terminal.
- [Select from SMB List]: Click [SMB List], then select a file to be printed from the SMB sharing folder.

Direct Print
Direct Print
Select File

Printing of the following format files is supported.
XPS,PDF(Ver1.6),TIFF,PS,PCL JPEG, Text, OOXML,PPML
(This Screen Settings cannot be refiected for PS and PCL files.)

File
QO sekectrom e

(®) select from SMB List

SMB List
Basic Setting
Number of Sets 1
Sort on
Offset OFF
Paper Tray Auto

(1-9999)

“ Caneel N7
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5 Change the print settings as necessary.

= In [Basic Setting], you can set a number of copies, 2-sided Print, and Finishing if necessary.

Setting

Description

[Number of Sets]

Enter the number of copies to be printed (default: [1] copy).

[Sort]

When printing multiple sets of copies, select this check box to output sets of
copies one by one (default: [ON]).

[Offset] When printing multiple sets of copies, select whether to output each set as a
staggered layer (default: [OFF]).
[Paper Tray] Select the paper tray for the printing paper (default: [Auto]).

[Printed Side]

Select the print side of paper (default: [1-Sided]).

e [1-Sided]: The original is printed on one side of paper.

e [2-Sided]: The original is printed on both sides of paper.

e [Booklet]: The original is printed in booklet format. The pages in the original
data are arranged, spread, and printed on both sides of sheets. When the
printed sheets are stacked and folded in two, the pages are arranged in the
correct order.

[Original Direction]

Specify the orientation of the original created in application software (default:

[LEF]).

[Punch] Select whether to punch printed sheets (default: [OFF]). To punch printed
sheets, select the required number of punched holes.
[Staple] Select whether to staple printed sheets (default: [OFF]). To staple printed

sheets, select the number of staples.

[Binding Position]

Select the binding positions to staple or punch the sheets (default: [Left Bind]).

[Sheet/Book Print]

Select whether to print the currently selected sheet or the entire book when
handling an Excel file (default: [All Sheets]).

[Combination]

Select whether to reduce and print multiple pages on the same side of a single

sheet of paper (default: [OFF]).
[Column]: Enter the number of pages to be placed in the vertical direction
of a single sheet (default: [1]).

e [Row]: Enter the number of pages to be placed in the horizontal direction
of a single sheet (default: [1]).

e [Page Zoom]: Select whether to automatically adjust the zoom ratio or
specify any zoom ratio to enlarge or reduce a page (default: [Auto]).

= Selecting [Output Method] in [Application Setting] enables you to specify the method to print the
original from this machine (default: [Normal Printing]).

Setting

Description

[Normal Printing]

Select this option to print normally.

[Scan To Box]

Select this option to save the original in a User Box on this machine.

e [User Box Number]: Click [Search from List], and select a User Box from
the list to save data.

e [File Name]: Enter the file name used to save data in a User Box.

e [Print]: Select whether to save data in a User Box and simultaneously print
it (default: [OFF]).

[Secure Print]

Select this option to print highly confidential documents. Printing is permitted
when the document ID and password are entered on this machine.

e [Secure Print ID]: Enter the document ID.

e [Password]: Enter the password.

[Proof Print]

Tips

Select this option to print a large number of copies. This machine prints only
one copy and waits for the user's command before printing the remaining cop-
ies.

° When you print a password protected PDF file, the file is stored in the Password Encrypted PDF User
Box. For details on how to print files from Password Encrypted PDF User Box, refer to "User's
Guide[Box Operations]/[Printing an Encrypted PDF (Password Encrypted PDF)]".
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3.2 Directly Printing from a USB Memory Device

Printing from a USB memory device

By connecting a USB memory device to this machine and specifying a file stored in the USB memory device,
you can print the file.

Conditions of available USB flash drive

For details on the conditions of the available USB flash drive, refer to "User's Guide[Box Operations]/[Using
a USB Flash Drive (External Memory)]".

How to Print

The gvailable file types are as follows.
PDF , Compact PDF, JPEG, TIFF, XPS, Compact XPS, OOXML (.docx/.xIsx/.pptx), PPML (.ppml/.vdx/.zip)
You can print out encrypted PDF, searchable PDF, and outline PDF files.

1 Connect the USB flash drive to the USB port of this machine.

NOTICE

When this machine is starting up, do not connect or disconnect the USB flash drive to/from the USB
port.
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2 Tap [USB Mem. Print] on the home screen.

3 Tap the file to be printed.

&4
®©

USB Memory Print Q

File Name Size Date &
™ 16KB 2015/11/10 13:18

@ sample.pdf 1463KB 2016/11/23 09:02

4 Specify print options as needed.

Setting Description

[No. of Sets] Enter the number of copies to be printed (default: [1] copy).

[Color] Select the printing colors (default: [Full Color]).

[Paper] Select the paper tray for the printing paper (default: [Auto]).

[Duplex Settings] Select the print side of paper (default: [1-Sided)]).

[Staple/Punch] Select whether to staple or punch printed sheets (default: [OFF]).

[Combination] Select whether to reduce and print multiple pages on the same side of a single
sheet of paper (default: [OFF]).

5  Usethe Start key to start printing.

= To print a PDF file encrypted with a password, the password entry dialog box is displayed.

6 When printing is complete, disconnect the USB flash drive from the port of this machine.
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3.3 Printing a Received E-mail Attachment (E-mail RX Print)

E-mail RX Print

E-mail RX Print is a function that prints a file attached to an E-mail received by the machine.

If you send the E-mail, to which the target file is attached, to the E-mail address of this machine, you can print
the file on this machine without using the printer driver. If necessary, you can save an E-mail attachment in a
User Box of the machine.

XXX @ xXxX.com ‘
Linl

| s -

XXX @ XXX.com

Tips
° To use this function, an option is required. For details on the required option, refer to "User's
Guide[About This Machine]/[List of Functions with Options Required]".

E-mail and attachment conditions

To use the E-mail RX Print function for printing, E-mails and attachments must satisfy the following condi-

tions.
Item Specifications
Number of files Up to 20 files
File size Unlimited
Supporting file type PDF, Compact PDF, XPS, Compact XPS, TIFF, JPEG, OOXML
(.docx/.xIsx/.pptx), PPML (.ppml/.vdx/.zip)
* Abanner-size file cannot be printed even if its file type is one of those men-
tioned above.
E-mail format The E-mail format has the following restrictions.
e E-mails encrypted by S/MIME are not supported.
e Restoration of E-mails that have been split into parts is not supported.
Specifying an address Address (To), CC, BCC

Tips
. Files that do not satisfy the above conditions are discarded. Detailed information such as whether a file
has been discarded can be viewed in the job history.

° When you receive a password-protected PDF file as an E-mail attachment, the file is saved in the Pass-
word Encrypted PDF User Box.

° If an E-mail has no attachment, the E-mail is discarded.
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Preparation required to use this function (for the administrator)

Configure a setting to use the E-mail RX Print function.

For details on the setting procedure, refer to "User's Guide[Web Management Tool]/[Configuring the Printing

Environment]".

Tips

° When user authentication or account track is enabled, you must permit [Print without Authentication]
("User's Guide[Descriptions of Functions/Utility Keys]/[Administrator]") (default: [Restrict]).

Configuring a print setting when sending an E-mail

The E-mail attachment that has been sent is printed on the machine according to the setting values of [Printer
Settings] ("User's Guide[Descriptions of Functions/Utility Keys]/[Utility]"). To change the print setting each

time you sent an E-mail, enter a predetermined setting value into the Subject field of an E-mail in your E-mail
program, and configure the desired print setting.

Enter the setting value in the "setting value@" format into the Subject field.

° Entry example of specifying a single setting value: dup@

° Entry example of specifying multiple setting values: dup, box1@

The available setting values are as follows.

Item Setting value Description
Color col Sets the print color to full color mode.

mono Sets the print color to black and white mode.
Duplex/Simplex dup Sets both sides of paper to be printed on.

simp Sets a single side of paper to be printed on.
Original Orientation port Sets the original orientation to Portrait.

land Sets the original orientation to Landscape.
Copies Numeric Value Specify the number of copies (1 to 9999) to be

printed.

Combine Column + Numeric val- | Specify the number of (1 to 5) to be combined in

ue

one page.
Entry example: Column2

Row + Numeric value

Specify the number of (1 to 5) to be combined in
one page.
Entry example: Row3

Recalling the copy pro-
gram

m + Numeric value

Specify the registration number (1 to 30) of the
copy program to be applied to printing.
Entry example: m1

Specifying a User Box

Tips

box + Numeric value

Specify the registration number (1 to 999999999) of
the User Box to save files in.

If the registration number of a User Box that does

not exist is specified, a new User Box is created au-
tomatically to save files.

Entry example: box1

. A setting value entered after "@" is not considered to be a print setting value. If "@" is omitted, the entire

subject text is considered to be a setting value.

The setting value is not case sensitive. Characters other than a setting value are invalid.

To specify multiple setting values, delimit them using ", (comma)".

If multiple setting values are specified in the same item, the setting value entered first is applied.

If the copy program is specified, its settings are prioritized, and other individual settings are disabled.
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Receiving an E-mail on the machine and print a file
You can manually inquire the mail server about whether an E-mail arrives.

Tap [E-mail RX] to inquire the mail server. If there is an incoming E-mail, receive it and print its attachment.

Program E o Job List
F Ad

Select desired destination(s).

D Fax ran he sent at any time using the Keypad.
E-mail RX

Address Book  Favorite |MH GHI | JKL lm@mmﬂ Al
S
ax group

Job History

@ IPAddrFax £ WebDAV
Addr. Search ip-fax1 webdavi Add Dest.
[2} Addr.Reg. a

Simplex/ Resalution File Type Scan Size
Duplex

1 Tips

° The machine automatically inquires the mail server regarding the E-mail reception status at a predeter-
mined interval (default: 15 minutes) depending on the E-mail RX setting. If an E-mail has arrived, the
machine receives it and prints its attachment.

. A password-protected PDF file is stored in the Password Encrypted PDF User Box. For details on how
to operate a file saved in the Password Encrypted PDF User Box, refer to "User's Guide[Box Opera-
tions)/[Printing an Encrypted PDF (Password Encrypted PDF)]".
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Notice to users

Type

Notice

e Class A items
(Broadcast communications
unit for business use)

This class A product is registered in
Electromagnetic Compatibility, and
User may be required to take adequate
measures for other purposes than
household use.

e Class B items
(Broadcast communications
unit for household use)

-

This class B product is registered in
Electromagnetic compatibility and is
for domestic environment and also
for general use.

% This device is in the Class A items in the North America.
% This device is in the Class B items.
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